
Township of Howick Council Agenda 
Tuesday December 6, 2016 at 7 pm 

Howick Council Chambers 
 

 
1. Call to Order  
 

2. Presentation – Howick Firefighter Jamie Stewart for 25 years service  
3. Acceptance of Agenda (motion to accept agenda)  
4. Declaration of Pecuniary Interest and the General Nature Thereof 
5. Delegations 
Stephanie Egelton presentation of Surplus Dwelling Severances: Balancing Community 
Interests in Planning in Middlesex and Huron Counties 
Pauline & Bill Atton re Church St in Wroxeter 
6. Approval of Minutes – Nov 15/16 Council meeting (motion to approve) 
7. Business Arising 
Closing of Fordwich Hall (from Nov 1/16 Council meeting) 
"Catch the Ace" Agreement Committee (from Nov 15/16 Council meeting) 
8. Staff Reports 
 8.1 By-law Enforcement Officer Lisa Gibson 

- report to Council-By-Law Enforcement-ML-2016-05 – Ontario Association of 
Property Standards Officers Training Seminar (motion to approve), 2016 By-law 
Complaints 

 8.2 Fire Chief/CEMC Shawn Edwards 
- report to Council-Fire Department-2016-13 – department updates: call report, 
operations (motion to approve position), pub ed/service; inspections; personnel 
(motion to hire); health & safety and CEMC 
8.3 Public Works Coordinator David Martin 
- report to Council-Public Works 2016-01 – Johnson Line and C-Line Road  
- report to Council-Public Works 2016-02 – Alice Street Fordwich drainage 
investigation 
- report to Council-Public Works 2016-03 – department updates 

 8.4 Treasurer-Tax Collector Jean Hughes 
- report to Council-Finance-2016-21 – review of Remuneration 2017 
- report to Council-Finance-2016-22 – update Employee Group Benefits  
- report to Council-Finance-2016-23 – Financial Indicator Review; 2017 OMPF 
funding; Howick Asset Management; Supplementary Assessment Changes (motion 
to approve); accounts payable (motion to approve) 
 
8.5 Clerk Carol Watson 
- report to Council-Clerk-2016-29 – planning fees 2017-2021 (motion to approve) 
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9. Council Committee and Board Reports (motion to receive) 
- Wroxeter Hall Board meeting Nov 1/16 
- Coalition for Huron Injury Prevention meeting Sept 14/16 
- Maitland Valley Conservation Authority Board of Directors & Hearing meetings held 
Oct 19/16  
10. Correspondence 
- Township of McKellar request for support re recognize the municipal fire service as 
critical infrastructure (motion to support) 
- MPP Lorne Coe request for support re Bill 9, End Age Discrimination Against Stroke 
Recovery Patients Act 2016 (motion to support) 
- Township of Georgian Bay request for support re hydro bill costs for rural areas 
(motion to support) 
- Ombudsman annual report 
- Ontario Chief Drinking Water Inspector’s Annual Report 2015-2016 
11. Members Privilege – Good News & Celebrations 
(this is an opportunity for Council members to share information not included in the 
agenda that does not require any action) 
  12. By-laws & Motions 
- motion authorizing Reeve to sign “Operation and Maintenance of the Wroxeter Dam” 
manual 
- motion declaring Wroxeter Parks Board Snow Volleyball Tournament an event of 
municipal significance 
- By-law 51-2016, authorize entering into an agreement with The Public Sector Digest 
Inc re Asset Management 
- By-law 52-2016, establish fees for applications made in respect of planning matters  
13.  Closed Session 
- employee negotiations (Howick staff) 
- adoption of closed meeting minutes Nov 15/16 
14. Adjournment  
- By-law 53-2016, confirm the actions of Council 
- motion to adjourn 
If any member of the public would like more information on an agenda item please 
contact the Clerk’s office at 519-335-3208 or email clerk@howick.ca 

alternative formats of this publication available upon request 
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Executive Summary 
 

Surplus dwelling severances have been a controversial planning policy tool 

in recent years, due to communities of rural integrity being concerned that urban 

sprawl would be taking over their municipality. The emphasis and changes on 

agricultural land policy throughout the past fifty years have been a result of the 

changing demographics in rural communities. As a result, this shift in anti-surplus 

dwelling planning policies to liberal surplus dwelling policies has benefitted the 

farmer and rural residential community member. Though there is research on how 

surplus dwelling severances affect a municipality, there is little research on how the 

policies affect farmers in the community wishing to sever property. The severance 

applications of four municipalities in Middlesex and Huron Counties were examined, 

with one of these municipalities currently in the process of allowing surplus 

dwelling severances. These applications from January 2006-June 2016 were 

examined from Adelaide Metcalfe (agricultural severances for community culture 

purposes), Howick, Strathroy Caradoc and South Huron. Specifically with Adelaide 

Metcalfe, the Municipal Property Assessment Corporation (MPAC) Roll Book was 

analyzed in order to see if a surplus dwelling policy enacted in the Township in 

2016 would have large effects on the municipality. It was determined that there 

would be an impact in the former Metcalfe Township where eligible properties are 

closer together. The four municipalities were chosen for the reason that they were 

considered small with urban pockets of development or small with generally rural 

features, along with the leniency of their respective planning policies to date. The 

rural featured municipalities had generally higher severance approval rates than 
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originally expected, but generally were not consistent in following 

recommendations by their respective planning staff. In regards to the municipalities 

Official Plans (all being recent consolidations), the municipalities with urban 

features in a small municipal environment had more sections and checklists for a 

successful severance but were generally more lenient (from both the planning 

department and council) in approving these applications. Furthermore, 

municipalities that used a third party consulting or planning firm tended to have 

lower consistency rates, regarding the recommendations that their planner had 

made regarding an application. The research also discovered that political culture in 

a community also had a determining factor in how surplus dwelling severances 

were approved or denied; depending on whom the current head of council was 

during a specific period. It was concluded that recommendations in order to ensure 

that the interests of the farmer in the community were considered; which included 

changing the approval authority for planning applications, the demographic makeup 

of committees and implementing a mandatory upper tier planning staff solution 

(versus the third party consulting firm). Community aims can be identified through 

these ways, but also ensuring to note the historical concerns that provincial policy 

downloading onto municipalities in Ontario that have happened.  
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Background 
 

Surplus dwelling severances were not a controversial discussion when the 

Planning Act of Ontario was conceived in 1946, but when the Suggested Code of 

Practice was enacted in 1970, the culture of farming began to change. In May 1975, 

the Minister of Housing, John Rhodes made a statement on severances in the Ontario 

Legislature. An aspect of the statement was that the Government of Ontario 

intended to give more protection to resource lands (now called prime agricultural 

lands) from the effects of severances for rural residential development. The 

statement from Rhodes noted that official plans in municipalities could contain 

criteria for granting severances at their will. These criteria are intended to 

encourage rural-residential development to locate on other than prime resource 

lands, preferably in existing urban areas where municipal services are readily 

available. The statement indicated that the only permissible severances in 

agricultural areas are those related to agricultural needs. 1 

A surplus dwelling defined by the Provincial Policy Statement, Section 2.3.4 is 

a “an existing habitable farm residence that is rendered surplus as a result of farm 

consolidation (the acquisition of additional farm parcels to be operated as one farm 

operation).2  A successful severance example is shown in Figure 1: 

 
 
 
 
 
 
 
                                                        
1 The Agricultural Code of Practice, 1976 
2 The Provincial Policy Statement, 2014 
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Figure 1: A severance for a surplus dwelling 3 
 

  
 
 
The Problems 
 

Agricultural severances policies in rural areas have always been debated due 

to the perspective from local farmers that lot creation has been fragmenting prime 

agricultural land. Modern farming has challenged this statement, with the farming 

operation no longer being one property but numerous properties being 

consolidated and spread throughout a municipality, county or even region. As the 

result of farming operations, surplus dwelling severance applications have been a 

cause of debate municipalities since its conception to planning policy in the 1970 

Suggested Code of Practice.  

                                                        
3 A successful surplus dwelling severance at 7724 Walkers Drive in the Municipality of Strathroy 
Caradoc on August 4th, 2015 
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In opposition of surplus dwelling severance policies in small or rural 

municipalities, farmers are concerned of the existing prime agricultural land that is 

being dwindled down as the result of allowing surplus dwelling policies fragmenting 

existing land. In addition to this, once a surplus dwelling is successfully approved by 

the municipality’s planning authority, there are no more consents allowed on the 

property; which could limit what the farmer can do with the property in the future 

(such as apply for a agricultural severance on the agriculturally zoned parcel to 

further expand the farming diversity, or to rezone for a potential development). 

Another noted opposition to surplus dwelling severances is the policy instrument of 

the Minimum Distance Separation (MDS), which must be satisfied by the planning 

authority if MDS Formulae applies to the property (regardless of if it is a 

smallholding farm or a large scale operation). In connection to concerns of farmers 

abiding by MDS criteria is the openness of having rural residential dwellers in the 

community. Rural residential dwellers whom have never experience standard 

agricultural practices may have concerns on items such as odors associated with 

fertilizers and agricultural vehicle traffic on main roads, which could result in 

complaints made to farmers. In conclusion, those against the policy are concerned 

that the surplus dwelling policy will change the societal makeup of their rural 

community, with the potential for urban development in residential and commercial 

forms.  

Farmers that are in favour of surplus dwelling policies take a socio-economic 

approach to the policy, as opposed to the logistics approach, which the opposition 

has. Farmers whom have residential properties surplus to their needs have opted to 
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rent the homes out to tenants, or demolish a perfectly habitable home. With surplus 

dwelling policies, farmers can now sever the house to sell (no longer acting as a 

landlord) which generates revenue for the farmer, but also brings more diversity of 

residents into the community. A rural residential dweller can enjoy the country 

lifestyle without being concerned of having to farm or rent their agricultural land. 

With surplus dwelling policies also bring the possibility of increasing the population 

in what could be a dwindling rural municipality.  

 
Research Methodology 
 

This research paper focuses on agricultural surplus dwelling severances, 

specifically how farmers interests and community aims are being established with a 

small municipality allowing surplus dwelling policies. It is important to also 

examine both the entirely rural municipality in comparison to the urban small 

municipality, which has rural characteristics. Both rural and urban small 

municipalities were chosen because of the interest in comparison between very 

rural municipalities, and municipalities that are experiencing the “urban-rural 

divide” as a result of incoming development from neighbouring large municipalities. 

Hence, the research question for this project stems from the perspective of the 

community aims of allowing surplus dwelling severance policies within their 

municipality.  

The area specifically chosen for research was Southwestern Ontario, due to 

the dynamics and relationships of both the predominantly rural municipalities and 

urban-rural small municipalities. Furthermore, a ten-year period from January 

2006-June 2016 was chosen to examine these municipalities’ severance applications 
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because of the changes and policy and demographic makeup over the ten year 

period. Examining municipalities in Ontario also made the historical policy scan of 

provincial planning legislation more relevant if the municipalities were within the 

province.  

The upper tier municipalities were chosen due to similarity in size both in 

population and in geographic size. Middlesex County has an approximate area of 

3,318 sq. 2 and approximate population of 70, 796, with Huron County having 59, 

100 in population and 3,397 sq. 2 in area.4 Middlesex and Huron were also chosen 

due to their close proximity to each other, and similar demographics both in the 

rural and urban hamlets of their respective lower tier municipalities.  

Further to choosing upper tiers with both urban and rural dynamics, two 

lower tier municipalities from each upper tier municipality were also chosen with 

this in mind. In addition to the characteristic of smaller urban and rural 

municipalities is the added characteristic of the respective municipalities’ current 

planning policy strength; lenient policies or strict policies. For the purpose of this 

research, 2 municipalities from each upper tier municipality and policy strictness 

were chosen; the Municipality of Strathroy Caradoc (Middlesex and urban lenient), 

the Township of Adelaide Metcalfe (Middlesex and rural strict), Howick Township 

(Huron and rural lenient), and the Municipality of South Huron (Huron and urban 

strict).  

 
 
 
 
                                                        
4 Statistics Canada, “The 2006 Census”, www.statscan.ca. 
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Literature Review 
 
Existing Literature 
 

There is existing academic literature on the discussion of agricultural 

severances and surplus farm dwelling severances, but focus on the municipal lens of 

rural planning policy. There is little factual evidence from the community 

perspective of how surplus dwelling severance have affected these municipalities, 

but speculation of how the community feels about them.  

Professor Wayne Caldwell is a well known rural land use planning academic 

at the University of Guelph, and often has his work referenced when discussing the 

concerns of rural land use planning. Though in “Farmland Preservation: Innovation 

Approaches in Ontario” is discussing the innovation through policy, he notes that 

preserving farmland to the best of one’s ability is key. He also notes that 

governments have attempted to protect residents from becoming overzealous when 

severing a residence from farmland under the Places to Grow Act, 2005 in order to 

recognize growth areas in Ontario. 5  

Jorunn Grande notes the importance of diversification of rural areas in small 

municipalities, and is one of the few sources that briefly touch on surplus dwellings 

from the farmer or ratepayer’s point of view. “Restructuring and diversification of 

farm businesses have received increasing attention among agricultural economists, 

rural sociologists and rural developers in recent years.”6 This is an important 

statement when discussing the reason why many farmers apply to sever a residence 

                                                        
5 Caldwell, Wayne, and Stewart Hilts. 2005. Farmland Preservation: Innovative Approaches in 
Ontario. Journal of Soil and Water Conservation 60 (3): 69  
6  Grande, Jorunn. 2011. New Venture Creation in the Farm Sector – Critical Resources and 
Capabilities. Journal of Rural Studies 27 (2): 220 
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from a property regardless; to restructure their farming operation and diversify the 

locations (and uses) in order to make a living. Grande makes a point in noting that 

diverse locations near growth areas is beneficial and influential for both the farmer 

and the consumer. 7 

New farmers are also becoming part of the farm lot creation process, for 

reasons to “find their place in agriculture” and to generally experiment with 

different types of cash crop farming in particular.8  Ngo and Brklacich also makes 

the notion that new efforts with new farmers are allowing for younger generations 

to be interested in farming, hence why farm lot creation would benefit a newer 

farmer. Many of the Official Plans and Strategic Planning documents were created 

before the younger farmers even dreamed of taking over their families business or a 

farming operation, so the language being used might be interpreted differently from 

varying farmers. Ngo also mentions the local food movement, which would become 

a positive monopoly cross municipality and that this local food movement is “more 

about moving across boundaries, finding commonalities, and pioneering 

collaborations that have the potential to strengthen the resilience of rural 

communities as a whole.“9 While this is a valid point in literature, it is important to 

note that smallholding farmers in rural communities also have a stake in the local 

food movement; especially the organic food movement. It is also noted that 

farmland per acre is less expensive than a residential acre in a growth area.  

                                                        
7 Grande, 227 
8 Ngo, Minh, and Michael Brklacich. 2014. New farmers’ Efforts to Create a Sense of  
Place in Rural Communities: Insights from Southern Ontario, Canada. Agriculture and Human 
Values 31 (1): 54  
9 Ngo and Brklacich, 65 
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Claire Weir takes a similar approach to Grande, who notes that competition 

is a fueling factor as to why many applications are being approved or denied. The 

competition in mind is the competitive practices of interpretation of Official Plans at 

the lower and upper tiers. One municipality may offer a larger severance from 

another, but the upper tier may impose a larger farm tax so there is often 

competition between where the best municipality is to create, sever or consolidate a 

farm property. She also notes that farmers are having to compete in the global 

market in order to make profits, however by having monopolies in a certain 

geographic region, it lessens the risk of being “forced” into the global market.10 In 

the case of this research project, this means that farmers might be more compelled 

to seek purchasing severed farmland in certain counties that fit their economic 

desires through reasonable taxation and be a municipality that supports their 

presence.  

 
History of Surplus Farm Dwelling Severances 
 

Though surplus dwelling severances appear to be common in more 

municipalities in modern times, these policies were once a controversial policy tool 

in agricultural areas of planning. The historical start of agricultural land use policies 

seldom mentioned severances but more environmental policy, and it is still 

important to understand the historical background in how severances are curated 

today. 11 

 

                                                        
10 Weir, Claire Josephine. 2003. Rural Non-Farm Development: An Assessment of the Creation and 
Impact of Non-farm lots on Ontario’s Agricultural Industry. Ph.D. diss., University of Guelph (Canada),  
11 Appendix 1 
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The Suggested Code of Practice, 1970:  
 

The evolution of the policy instrument called the Minimum Distance 

Separation was mentioned briefly in the Suggested Code of Practice, 1970. The 

purpose of the Suggested Code of Practice was to eradicate the growing amount of 

pollution in rural areas from complaints of nearby urban areas.12 Three reasons for 

this emphasis on a healthy environment in the Suggested Code of Practice were 

outlined; to recognize that people were living closer together in rural residential 

clusters, that larger livestock operations were becoming normalize in rural areas, 

and confinement rearing practices. The code was also stated to “be interpreted to be 

flexible over time and in special cases”, meaning that the code is a broad basis for 

handling “waste disposal management”.13  Formulas and guidelines for animal 

waste versus acreage were also found in the Code, but did not mention the term 

“Minimum Distance Separation” at this time.  

The Suggested Code of Practice also produced a Certificate of Approval for 

permission by the province of Ontario to have appropriate waste disposal 

management on their farming property. Overall, the Suggested Code of Practice was 

a broad planning policy for municipalities to follow when it came to waste disposal 

systems.  

The Agricultural Code of Practice, 1976: 
 
  The Agricultural Code of Practice, 1976 follows the broad guidelines set out 

by the Suggested Code of Practice, but now makes specific reference to new formulae 

                                                        
12 Suggested Code of Practice, 1970 
13 Ibid 
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for Minimum Distance Separation14. By definition, Minimum Distance Separation 

(MDS) is:  

A land use-planning tool that determines a recommended separation 
distance between a livestock barn or manure storage and another land use. 
The objective of MDS is to prevent land use conflicts and minimize nuisance 
complaints from odour.15  

 

The Agricultural Code of Practice also outlined three different MDS formulas 

that an urban planner can use depending on the situation of the property. MDS 1 is 

used to determine the minimum separation distance between other land uses such 

as residences establishing or expanding in close proximity to a livestock operation.16 

MDS 2 is used to determine the setback and separation distance between a new, 

enlarged or remodeled livestock facility.17 MDS 3 is used in rare situations, but for 

the purpose of separation requirements for existing livestock operations where a 

Certificate of Compliance is requested.18 The MDS is calculated using a few factors; 

the type of livestock, the number of livestock, degree of change, manure system, 

manure storage and type of encroachment. Agricultural Code of Practice also notes 

the suggestions for farmers when building a manure storage facility.  

 
The Food Land Guidelines, 1978:  
 

The Food Land Guidelines, 1978 is arguably the first version of the Provincial 

Policy Statement that mentions agricultural severances and the MDS Formulae 

under the same governing document. Different from the Suggested Code of Practice 

                                                        
14 The Agricultural Code of Practice, 1976 
15 The Ontario Ministry of Agriculture, Food and Rural Affairs. “Minimum Distance Separation (MDS) 
Formulae”. Accessed June 15, 2016, http://www.omafra.gov.on.ca/english/landuse/mds.htm 
16 The Agricultural Code of Practice, 1976 
17 Ibid 
18 Ibid 
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and the Agricultural Code of Practice, the Food Land Guidelines provided more 

guidelines on planning policies that farmers were allowed to apply for; surplus 

dwelling severances being first mentioned in this document.19 Though the 

Agricultural Code of Practice was still mentioned for waste and odors, the Food Land 

Guidelines was the first document that planners used in order to ensure the best for 

the rural community when planning needs were being addressed. Under Section 4-

A-20 of the Food Land Guidelines, farm-related severances in areas designated 

agricultural were considered only if the residence was deemed surplus, the “head” 

farmer was retiring or if a house was needed for full time farm help (also known as 

bunkhouses).  

The Food Land Preservation Policy Statement, 1986: 
 

The Food Land Preservation Policy Statement, 1986 was the proposed 

statement in Section 3 of the Planning Act to consider severances in prime 

agricultural areas, through the new form of applications that the property owners 

would file themselves called consents.  

The Food Land Preservation Policy Statement changed how property owners 

were able to take control of if they wished to surplus a residence in a farm 

consolidation, and the Province of Ontario was now able to justify this reason.  

Growth and Settlement Policy Guidelines, 1992: 
 

The Growth and Settlement Policy Guidelines made broad connections to the 

previous pieces of legislation, but was the first policy from the Ministry of Municipal 

Affairs to mention rural planning uses in the province. Because of how broad and 

                                                        
19 Food Land Guidelines, 1978 
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short-lived (until 1994) the Growth and Settlement Policy Guidelines were, there is 

limited information on how the policy was implemented into municipalities. The 

overall purpose of the policy was to direct development into existing settlement 

areas, such as rural residential clusters but made no mention directly of rural 

planning policy.20  

The Comprehensive Set of Policy Statements, 1994:  
 

The Comprehensive Set of Policy Statements, 1994 were the first set of 

planning statements, which the province of Ontario released for municipalities to 

follow. Today’s Provincial Policy Statement follows the same framework as the 

Comprehensive Set of Policy Statements, hence being the more influential modern 

policy statements for discussions on severances in rural Ontario. Though the 

purpose of the statements in the agricultural section was to preserve farmland for 

long-term use, modern times in farming were recognized. This was also the first set 

of policy statement to explicitly state that a surplus dwelling severance had to be as 

a result of a farm consolidation.  This set of statements resulted in six policies for 

agricultural land uses; including severances in Section D3-5. Generally, these 

policies discouraged new lot creation on prime agricultural land but still allowed 

surplus dwelling severances only in the case of a consolidation.  

The Provincial Policy Statement, 1997:  
 

The Provincial Policy Statement, 1997 was the first set of policy statement to 

allow for municipalities to exclude certain agricultural areas in the policy realm, for 

the purpose of expansion of an urban area (such as a rural residential cluster). This 

                                                        
20 Growth and Settlement Policy Guidelines, 1992 
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set of policies was the first controversial set of legislation in municipal government 

due to this reason; severances were now becoming normalized and communities 

were becoming concerned of urban environments taking over their community.  

The Provincial Policy Statement, 2005:  
 

A large feature of the Provincial Policy Statement, 2005 was the notion that 

municipalities now were required to state what areas were prime agricultural lands 

in their respective Official Plans.21 Furthermore, the Provincial Policy Statement, 

2005 no longer allowed severances in prime agricultural areas that created brand 

new residential lots for this reason, and removed the allowance of the farm 

retirement lot as mentioned in previous versions of planning policy.  

 
Current Policy in Researched Municipalities 
 

In any level of planning matters municipally, the Provincial Policy Statement, 

2014 heads the guiding principles for upper and lower tier planning authorities. It 

provides municipalities with a broad expectation to interpret planning policies in 

the way in which the province of Ontario feels fit.  

Beginning with the County of Middlesex Official Plan, surplus dwellings are 

allowed in designated agricultural areas under the County’s Plan, Section 4.5.3.4 and 

mirrors the Provincial Policy Statement on ensuring no new homes are built on the 

affected property.  

The Township of Adelaide Metcalfe’s Proposed Official Plan Amendment for 

allowing surplus dwelling severances takes the interpretations of the County of 

                                                        
21 Growth and Settlement Policy Guidelines, 1992 
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Middlesex Official Plan in a strict lens in Section 3.1.9.6 of the Official Plan.22 The 

Township of Adelaide Metcalfe has never allowed surplus dwelling severance 

policies, with the exception of the former Metcalfe Township, which allowed the 

policies until 2001 when the former Metcalfe and Adelaide Townships 

amalgamated. Furthermore, the proposed zoning bylaw amendment the township 

wishes to add two new planning zones for the municipality with their specific sizing 

requirements. The agricultural only zone permits a minimum lot area of 40 hectares, 

and the surplus dwelling zone as a minimum lot area of 2000 m2. 23 

The Municipality of Strathroy-Caradoc takes the lenient approach to planning 

when curating planning policies for their respective Official Plan regarding surplus 

dwellings. Strathroy-Caradoc is the only municipally examined in this research and 

in the County of Middlesex that outlines surplus dwellings under the municipality’s 

Growth Management heading as an economic development initiative (Section 1.6)24: 

Section 5.4.1.8 of Strathroy-Caradoc’s Official Plan allows surplus dwellings, 

and uses the County of Middlesex as a form of common sense attitude and broad 

wording when severing a property that is surplus to a farmer’s needs25: 

In addition, Section 5.4.1.15 of the Official Plan also notes prohibiting new 

lots unless they are for the purpose of a surplus dwelling severance: 

The creation of new residential building lots shall not be permitted for 
purposes of farm family members (whether or not they are engaged in the 
farm operation), farm workers, rural or estate residential purposes, or for 

                                                        
22 The Adelaide Metcalfe Proposed Official Plan, June 28 2016 
23 The Adelaide Metcalfe Proposed Official Plan, 2016 
24 The Strathroy Caradoc Official Plan, 2006 
25 Ibid 
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any other non-farm residential purposes with the exception of lots created 
for the purposes of disposing a surplus farm dwelling. 26 

 
Similar to Adelaide Metcalfe, Strathroy-Caradoc has their own name for 

surplus dwelling zones in their Zoning Bylaw. Agricultural Small Holdings is the 

residential zoning given to a property that has been declared surplus to a property 

owner’s needs. 27 As for the agricultural only zone, Strathroy-Caradoc names the 

agricultural lands as “agricultural purposes only”. Unlike any other municipality, the 

minimum lot size for the agricultural parcel of the land of not specified.  

Unlike Middlesex, Huron County does not give planning authority to the 

lower tier municipalities but instead delegates Huron County Council as the head 

planning authority for consent applications. Huron County does allow surplus 

dwellings in their Official Plan, but takes a specific approach to how dwellings 

should be severed in the County under planning tests in Section 8. 28 

The Municipality of South Huron takes a specific approach to interpreting the 

County of Huron’s Official Plan regarding surplus dwelling severances. South Huron 

does not have a zoning bylaw for surplus dwellings, but includes zoning information 

within their Official Plan; making their policy unique to the four municipalities 

examined. The farmland parcel must be 19 hectares, with the farmhouse being no 

younger than 15 years old. 29 Different from South Huron, Howick Township 

recently allowed surplus dwellings in 2010. Howick’s Official Plan excerpts 

regarding surplus dwelling severances are identical to South Huron’s, but generally 

                                                        
26 The Strathroy Caradoc Official Plan, 2006 
27 The Strathroy Caradoc Zoning Bylaw 43-08, October 2015 
28 The Huron County Official Plan, 2015 
29 The South Huron Official Plan, 2014 
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taking a lenient approach to the planning process. 30 Though South Huron and 

Howick have different demographic makeups, the plans for surplus dwelling 

severances are virtually identical.  

Data Analysis 
 
Severance Rates in Researched Municipalities 
 

There are a few lenses of measurement for this research project. The first 

lens of measurement is how many surplus dwelling severances a lower tier 

municipality approved or denied. The second lens of measurement is the inner 

purpose of the consent (which type of severance) along with what services were 

available to it (municipal service or on site well). Another important note when 

collecting data was the current operational use of the property for farming or 

residential (such as cash crop or livestock).  

Figure 4: Severance Rates 
 
Upper 
Municipality 

Lower 
Municipality 

# of 
Applications 

Approval Rate Main Type of 
Farming in 
Severances 

Huron Howick 17 94% Cash Crop 
Middlesex Adelaide 

Metcalfe 
13 85% Cash Crop 

Middlesex Strathroy 
Caradoc 

28 97% Cash Crop 

Huron South Huron 25 100% Livestock 
 

There was 1 Ontario Municipal Board Hearing per municipality, for a total of 

4. All of these appeals were heard by the committee, and overturned for approval 

for severance. From the data, it is also noted that the rural municipalities with no 

urban pressure (Adelaide Metcalfe and Howick) had higher than expected approval 

                                                        
30 The Howick Township Official Plan, 2014 
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rates for severances, but the planner originally recommended some applications for 

denial. The severance approval rates are higher in Huron County, which suggests 

that the upper tier planning authority model is a solution to assist farmers wishing 

to sever properties for economic gain. As the Township of Adelaide Metcalfe does 

not allow surplus dwelling severances at this time, analysis for the township 

underwent additional layers of analytical work31 

Effects of Adelaide Metcalfe’s Proposed Surplus Dwelling Policy 
 

The Township of Adelaide Metcalfe was chosen as a case study for this 

research project because of the current process initiated by council to begin to allow 

surplus dwelling severances. It is important to examine a municipality currently in 

this process of allowing surplus dwellings as compared to past decisions in order to 

see the possible effects of what the policy will have on a municipality with prime 

agricultural land.  Using the roll book compiled by Municipal Property Assessment 

Corporation (MPAC) and provided by the Treasurer/Acting Administrator-Clerk, 

Mrs. Cathy Case, data was gathered with an estimate of properties that would be 

possibly eligible for a surplus dwelling severance in the Township of Adelaide 

Metcalfe. This data was gathered using public information, meaning that this roll 

book and information can be accessed by residents who request of it from the 

township. In the data collection, the numbers are split into roll number (addresses), 

former geographic township and page numbers of the MPAC roll book for reference.  

All the properties that were being taxed as “RT” and “FT”, meaning that they 

are a farm property with a residence/residence with a farm property was narrowed 

                                                        
31 Appendix 2 



 23 

down. In addition, included are “JT” properties (which Mrs. Case noted that this 

meant the property had a new construction of a wind turbine). These properties 

taxes as both farm and residential could potentially as a minimum be eligible for a 

surplus dwelling severance.  

 All of the properties from both former townships (446 taxed as RT/FT) were 

narrowed down to properties that met the basic requirements of the proposed draft 

amendments to the township Official Plan and Zoning Bylaw allowing surplus 

dwelling severances. The suggestion from the report of Senior Planner at Middlesex 

County, Marc Bancroft suggested that the agricultural property zone should be a 

minimum of 100 acres, and the surplus dwelling zone should be a minimum of 4000 

sq. ft (1 acre).  It was found that in the Township of Adelaide Metcalfe that out of 

2302 properties, 19.37% of the properties were zoned as both residential and 

farmland.  Furthermore, these properties that could be eligible under the suggested 

are 10.77% of the total properties in the township.  

While the Planner recommended 100 acres plus 1 acre to be eligible for a 

severance, it is ultimately up to council to decide if a property should be severed in 

Adelaide Metcalfe. From observations of agricultural severance applications, it was 

best to look at properties that had 95 acres of farm and residential combined 

property. This amount is a strict “realistic” council would look into approving if one 

of these property owners came forward with a surplus dwelling severance consent 

to the township. This was simply to get a baseline number. It is also important to 

note that a number of these properties had owners with either the same corporation 
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name or last name, and would most likely be able to provide proof that the property 

was surplus as a result of a consolidation.  

There were properties taxed under RT/FT that were under this number (95 

acres), that depending on how comfortable the planner presiding over the 

application, and council’s view on the application that a property lower than 95 

acres could be severed. From observing planning decisions from 2006-2016, along 

with attending council meetings, council as it stands would most likely sever 

properties lower than 95 acres as long as it abides by the Planning Act. There were 3 

severance applications during 2006-2016 that the planner did not support; however 

council did approve them.  

On June 28th, 2016, Adelaide Metcalfe held a public meeting regarding the 

proposed Official Plan Amendment to allow surplus dwelling severance policies for 

the in the municipality. Adelaide Metcalfe originally visited allowing surplus 

dwelling severances in 2010, but council elected to not allow the policy at that time.  

Recorded at the public meeting was a wide range of opinions regarding allowing of a 

surplus dwelling severance policy in Adelaide Metcalfe: 

In Support:  
 A logical policy because surplused homes look more aesthetically pleasing in 

the community. When homes are not being severed, the costs for upkeep on 
the property owner tend to become higher due to neglect from the owner, 
since they are farming as a source of income.  

 The connection between rural residents and urban residents as a teaching 
experience about agriculture. Residents whom may not have been able to 
afford their dream country home can have one in Adelaide Metcalfe as a 
severed property owner.  

 Farmers are not landlords; they are farmers. Owning homes and being a 
landlord is not our expertise, and it is better to get out of that business.  
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 The introduction of this policy could allow for more residents in Adelaide 
Metcalfe, as the community is concerned of the dwindling population to more 
urban municipalities.  

 The opportunity for people in other municipalities to purchase our land, 
which is taxed higher in Middlesex County. This would alleviate a bit of costs 
from the farm taxpayers since there would be more residential payers.  

In Opposition 
 The Minimum Distance Separation is limiting how farmers can diversify their 

business, due to the constant rules the Province puts on agricultural business 
owners. This concerns those especially working with livestock, as the MDS is 
making it harder and harder to build barns that are economically and 
financially feasible. 

 Hobby farms (smallholding farmers) will have to abide by the MDS and 
surplus dwelling zoning bylaws, which is not an appropriate economy of 
scale when dealing with this type of policy issue. There is no way that a 
smallholding farmer can compete from a planning perspective and abide by 
the same rules as a commercial livestock farmer.  

 
Implications of Findings 
 

The political culture of the municipalities is also worth taking note in rural 

municipalities when overseeing planning items. Noting the terms of mayors is also 

important, as the shift in council influence on planning applications changes 

depending on the head of council. Consistency percentages pertain to the approval 

rate as suggested by the planner on staff at the municipality. This consistency 

percentage is important from a community perspective, as the Head of Council is 

abiding by recommendations of their respective planner. This alludes to the 

community in their respective municipality that the Head of Council following what 

the planning staff thinks is best for the community (of June 2016).  
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Figure 5: Head of Council Consistency Chart 
 

Municipality HOC 
2006-
2010:  

HOC 2010-
2014 

HOC: 2014- 
present 

Adelaide 
Metcalfe 

 John 
Milligan 
(100%) 

David Bolton 
(77%) 

Kurtis Smith 
(100%) 

Howick Art 
Versteeg 

Art Versteeg Art Versteeg 
(94%) 

Strathroy-
Caradoc 

Mel 
Veale 
(100%) 

Joanne 
Vanderheyden 
 

Joanne 
Vanderheyden 
(95%) 

South Huron Ken Oke 
(100%) 

George 
Robertson 
(100%) 

Maureen Cole 
(100%) 

 
Consistency percentages can be interpreted in a few different ways for the 

purpose of this research. The first is that the higher the consistency, the more likely 

that specific council or committee is following direction of their local planner. The 

second is that the lower the consistency, the less likely the council or committee is 

following planner recommendations for surplus dwelling severance approval or 

denial. However this could be interpreted one of two ways; that the council or 

committee is following positive direction from the planner (approving or denying 

recommended surplus dwellings) or negative direction (approving or denying 

against planner recommendations). The various heads of council also are ranging in 

different demographics such as; different types of farming, varying educational 

background and invested community involvement. Community members could 

argue that the council or committee is simply doing what the planner is asking of 

them, without challenging the planner regarding a specific application. On the other 

hand, approving a surplus dwelling severance that has been set to be denied is also 
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poor for the community whom supports surplus dwelling severances, as surplus 

dwelling are intended to be positive for the farmer in their operation.  

From the data, there are some biases to be identified. The heads of council 

that are new to this term will automatically have a higher consistency percentage 

due to lack of applications being seen to date. This chart connects to community 

aims in surplus dwellings because of the perceived notion that the local planner and 

the current council are approving or denying a severance for the betterment of the 

community. With the majority of the severances being approved, it is shown that  

The next set of implications is the battle of power in a municipality. 

Middlesex County delegates approval authority to its respective lower tier 

municipalities to make surplus dwelling consent decisions, whereas Huron County 

only allows its upper tier to make these decisions. Though from the data, having the 

upper tier as the ultimate planning authority has proved to be successful, as fewer 

appeals are made by the property owner and the approval rate tends to be higher.  

 
Recommendations 
 

Surplus dwelling severances are one of the most heavily contested policy 

instruments used in rural municipalities, especially ones who are experiencing 

urban pressure from developers. Though municipalities such as Adelaide Metcalfe 

and Howick do not have developers approaching their borders to the extreme, they 

are both experiencing an interest from prospective rural residential dwellers.  

The first recommendation is for Middlesex County to implement the 

mandatory use of the upper tier-planning department within the lower tier 

municipalities. In comparison to Huron County, the data shown proves that upper 
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tier provided services, prevents duplicate applications, and raises the success of an 

application (success for both the municipality and the property owner) due to less 

levels of bureaucracy that the applicant must go through in order to file a consent 

application32.  Due to differing demographics and the goal to remain consistent 

throughout the counties, the upper tier municipality may encourage a graduated 

application fee that is the same across all municipalities33. Adelaide Metcalfe uses a 

third party planning firm, GSP Group based in Kitchener, Ontario.  

Furthermore, the lower tiers may suggest having a separate land division 

committee in order to keep community interests and politically driven interests 

separate.  This recommendation would apply in South Huron, Adelaide Metcalfe and 

Howick, as Strathroy Caradoc has a separate Committee of Adjustment session. In 

order to balance the interests of community members in these municipalities, 

community appointments of both rural and urban ratepayers should be considered. 

Diverse ratepayers (of different cultures, genders and types of farming) should also 

be considered when making appointments.  

Conclusion 
 

Surplus dwelling severances have become more common policy tools in 

small and rural Official Plans, due to the changing demographics of the community; 

which the farmers or members of the agricultural community are beginning to 

understand. The Province of Ontario has also proved to have “downloaded” 

agricultural planning policy decisions onto local municipalities while having these 

municipalities still abide by the Provincial Policy Statement. Though these policies 
                                                        
32 Appendix 3 
33 Appendix 4 
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are broad and subject to interpretation by the respective municipalities, this has 

caused both positive and negative outcomes to rural communities in Ontario. 

Respective municipalities have the right to allow surplus dwelling severance 

consent applications as the result of a farm consolidation, and decide the zoning 

implications that the newly surplused residence will have. Though little information 

is available on the effects of surplus dwelling policies on the farmer, it is known that 

many are in support of allowing the policy for reasons that were not expected by the 

outward community. Due to the attraction from rural residential dwellers to live in 

the country, farmers are now becoming landlords in a time where fiscally, it is more 

logical to focus on the farming operation over the landlord business. Farmers are 

also noting interest in allowing the surplus dwelling policy and how it has been 

successful in educating urbanites on agricultural life, along with keeping the 

population stable in their community. Community perspectives and local 

stakeholder interests outside of municipal politicians and staff have proved in this 

research to be of the utmost importance, and are often ignored when curating 

policy. The surplus dwelling policy tool has allowed for community involvement and 

the opportunity for engagement from the agricultural community in a positive 

manner.  
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Appendices 
 

Appendix 1: Policy through History in detail 
 
The Suggested Code of Practice, 1970:  
 

The evolution of the policy instrument called the Minimum Distance 

Separation was mentioned briefly in the Suggested Code of Practice, 1970. The 

purpose of the Suggested Code of Practice was to eradicate the growing amount of 

pollution in rural areas from complaints of nearby urban areas.34 Three reasons for 

this emphasis on a healthy environment in the Suggested Code of Practice were 

outlined; to recognize that people were living closer together in rural residential 

clusters, that larger livestock operations were becoming normalize in rural areas, 

and confinement rearing practices. The code was also stated to “be interpreted to be 

flexible over time and in special cases”, meaning that the code is a broad basis for 

handling “waste disposal management”.35  Formulas and guidelines for animal 

waste versus acreage were also found in the Code, but did not mention the term 

“Minimum Distance Separation” at this time.  

 
 
 
 
 
 
 
 
 
 
 
 
 

                                                        
34 Suggested Code of Practice, 1970 
35 Ibid 
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Figure 2: Suggested Minimum Acreage Requirements under the Suggested Code of 
Practice, 197036 
 

 
 

The Suggested Code of Practice also produced a Certificate of Approval for 

permission by the province of Ontario to have appropriate waste disposal 

management on their farming property. Overall, the Suggested Code of Practice was 

a broad planning policy for municipalities to follow when it came to waste disposal 

systems.  

The Agricultural Code of Practice, 1976: 
 
  The Agricultural Code of Practice, 1976 follows the broad guidelines set out 

by the Suggested Code of Practice, but now makes specific reference to new formulae 

for Minimum Distance Separation37. By definition, Minimum Distance Separation 

(MDS) is:  

                                                        
36 Suggested Code of Practice, 1970 
37 The Agricultural Code of Practice, 1976 
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A land use planning tool that determines a recommended separation distance 
between a livestock barn or manure storage and another land use. The 
objective of MDS is to prevent land use conflicts and minimize nuisance 
complaints from odour.38  

 

The Agricultural Code of Practice also outlined three different MDS formulas 

that an urban planner can use, depending on the situation of the property. MDS 1 is 

used to determine the minimum separation distance between other land uses such 

as residences establishing or expanding in close proximity to a livestock operation.39 

MDS 2 is used to determine the setback and separation distance between a new, 

enlarged or remodeled livestock facility.40 MDS 3 is used in rare situations, but for 

the purpose of separation requirements for existing livestock operations where a 

Certificate of Compliance is requested.41 The MDS is calculated using a few factors; 

the type of livestock, the number of livestock, degree of change, manure system, 

manure storage and type of encroachment. Agricultural Code of Practice also notes 

the suggestions for farmers when building a manure storage facility.  

Figure 3: A Sample Problem using MDS Formula42 

 

                                                        
38 The Ontario Ministry of Agriculture, Food and Rural Affairs. “Minimum Distance Separation (MDS) 
Formulae”. Accessed June 15, 2016, http://www.omafra.gov.on.ca/english/landuse/mds.htm 
39 The Agricultural Code of Practice, 1976 
40 Ibid 
41 Ibid 
42 Ibid 
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The Food Land Guidelines, 1978:  
 

The Food Land Guidelines, 1978 is arguably the first version of the Provincial 

Policy Statement that mentions agricultural severances and the MDS Formulae 

under the same governing document. Different from the Suggested Code of Practice 

and the Agricultural Code of Practice, the Food Land Guidelines provided more 

guidelines on planning policies that farmers were allowed to apply for; surplus 

dwelling severances being first mentioned in this document.43 Though the 

Agricultural Code of Practice was still mentioned for waste and odours, the Food 

Land Guidelines was the first document that planners used in order to ensure the 

best for the rural community when planning needs were being addressed. Under 

Section 4-A-20 of the Food Land Guidelines, farm-related severances in areas 

designated agricultural may be considered under the following circumstances: 

3. If farm consolidation has rendered a farmhouse surplus, and a severance is 
requested to dispose of the second house - in this instance, the size of the lot 
should be kept to a minimum. If the farm buildings formerly associated with 
this second house are close to the house, as determined by the MDS formula, 
the farmer should be encouraged to rent the house rather than create a 
potential future problem for himself by risking a nonfarm resident adjacent 
to his livestock barn.  
 
4. If a farmer who has been farming a substantial number of years and who is 
retiring from active working life needs to sever ont: lot on which to build a 
house in which he intends to retire - because the lot may subsequently be 
taken over by others and create problems for adjacent farm operations, the 
farmer should be encouraged to consider retirement in a nearby village or 
town. Alternately, if a farmer wishes to retire to a relocatable house on his 
farm, he should be permitted to do so. 
 
5. If a residential lot is required to provide accommodation for full-time farm 
help - this may be for hired help or family members (son or daughter) whose 
working activity is primarily devoted to the farm operation and where the 

                                                        
43 Food Land Guidelines, 1978 
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nature of the farm operation requires this help to be accommodated close to 
the farm. This accommodation should be provided as part of the farm unit 
rather than on a separate lot. The accommodation could be a conventional 
dwelling or a mobile home.44 

 
The Food Land Preservation Policy Statement, 1986: 
 

The Food Land Preservation Policy Statement, 1986 was the proposed 

statement in Section 3 of the Planning Act to consider severances in prime 

agricultural areas, through the new form of applications that the property owners 

would file themselves called consents. Section 1.3.1.1 of the Food Land Preservation 

Policy Statement titled “Consents within Designations for Prime Agricultural Land” 

stated: 

A consent for a technical or legal reason that does not create a separate lot; 
these reasons include minor boundary adjustments (where one landowner is 
deeding part of his property to the adjacent landowner), easements, rights of 
way, or other purposes that do not create a separate lot. 45 

 
The Food Land Preservation Policy Statement changed how property owners 

were able to take control of if they wished to surplus a residence in a farm 

consolidation, and the Province of Ontario was now able to justify this reason.  

Growth and Settlement Policy Guidelines, 1992: 
 

The Growth and Settlement Policy Guidelines made broad connections to the 

previous pieces of legislation, but was the first policy from the Ministry of Municipal 

Affairs to mention rural planning uses in the province. Because of how broad and 

shortlived (until 1994) the Growth and Settlement Policy Guidelines were, there is 

limited information on how the policy was implemented into municipalities. The 

overall purpose of the policy was to direct development into existing settlement 

                                                        
44 Food Land Guidelines, 1978 
45 Food Land Preservation Policy Statement, 1986 
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areas, such as rural residential clusters but made no mention directly of rural 

planning policy.46  

The Comprehensive Set of Policy Statements, 1994:  
 

The Comprehensive Set of Policy Statements, 1994 were the first set of 

planning statements, which the province of Ontario released for municipalities to 

follow. Today’s Provincial Policy Statement follows the same framework as the 

Comprehensive Set of Policy Statements, hence being the more influential modern 

policy statements for discussions on severances in rural Ontario. Though the 

purpose of the statements in the agricultural section was to preserve farmland for 

long-term use, modern times in farming were recognized. This was also the first set 

of policy statement to explicitly state that a surplus dwelling severance had to be as 

a result of a farm consolidation.  This set of statements resulted in six policies for 

agricultural land uses; including severances in Section D3-5: 

3. Lot creation in prime agricultural areas is generally discouraged, and will 
be permitted only for: 

 Primary agricultural uses where the severed and retained lots are 
intended for primary agricultural uses and are of a size appropriate 
for the type of agricultural use(s) common in the area, and are 
sufficiently large to maintain flexibility for future changes in type or 
size of agricultural operation 

 Existing agriculture related uses 
 Residences surplus to a farming operation as a result of a farm 

consolidation 
 Residential infilling 
 One lot for a farm operation for a full time farmer of retirement age 

who is retiring from active working life, was farming on January 1, 
1994 or an earlier date set in an existing official plan, and has owned 
and operated the farming operation for a substantial number of years 

 Infrastructure where the facility cannot be accommodated through 
the use of easements or rights of way 

                                                        
46 Growth and Settlement Policy Guidelines, 1992 
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 Legal or technical reasons47 
 
 
The Provincial Policy Statement, 1997:  
 

The Provincial Policy Statement, 1997 was the first set of policy statement to 

allow for municipalities to exclude certain agricultural areas in the policy realm, for 

the purpose of expansion of an urban area (such as a rural residential cluster). This 

set of policies was the first controversial set of legislation in municipal government 

due to this reason; severances were now becoming normalized and communities 

were becoming concerned of urban environments taking over their community. 

Section 2.1.1 and 2.1.2 of the Provincial Policy Statement, 1997 states:  

 
Prime agricultural areas will be protected for agriculture. Permitted uses and 
activities in these areas are: agricultural uses; secondary uses; and 
agriculture-related uses. Proposed new secondary uses and agriculture-
related uses will be compatible with, and will not hinder, surrounding 
agricultural operations. 
 
Lot creation in prime agricultural areas is generally discouraged and will be 
permitted only in the following situations: 

C: new lots for residential uses may be permitted for: 

1. A farm retirement lot; 
2. A residence surplus to a farming operation; and 
3. Residential infilling.48 

 
 
 
The Provincial Policy Statement, 2005:  
 

                                                        
47 Comprehensive Set of Policy Statements, 1994 
48 The Provincial Policy Statement, 1997 
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The next Provincial Policy Statement kept with the notion that creation lots 

in prime agricultural areas was discouraged, but only in certain situations allowed 

in Section 2.3.4.1: 

c) a residence surplus to a farming operation as a result of farm 
consolidation, provided that the planning authority ensures that new 
residential dwellings are prohibited on any vacant remnant parcel of 
farmland created by the severance. The approach used to ensure that no new 
residential dwellings are permitted on the remnant parcel may be 
recommended by the Province, or based on municipal approaches, which 
achieve the same objective. 49 
 
Another large feature of the Provincial Policy Statement, 2005 was the notion 

that municipalities now were required to state what areas were prime agricultural 

lands in their respective Official Plans.50 Furthermore, the Provincial Policy 

Statement, 2005 no longer allowed severances in prime agricultural areas that 

created brand new residential lots for this reason, and removed the allowance of the 

farm retirement lot as mentioned in previous versions of planning policy.  

The Provincial Policy Statement, 2014:  
 

This is the most recent of the collection of planning policy 
Section 2.3.4.1, section C states that: 
 
 

Lot creation in prime agricultural areas is discouraged and may only be 
permitted for: 

a residence surplus to a farming operation as a result of farm 
consolidation, provided that: 

–  1. the new lot will be limited to a minimum size needed 
to accommodate the use and appropriate sewage and 
water services; and 

–  2. the planning authority ensures that new residential 
dwellings are prohibited on any remnant parcel of 
farmland created by the severance. The approach used 
to ensure that no new residential dwellings are 

                                                        
49 The Provincial Policy Statement, 2005 
50 Ibid 
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permitted on the remnant parcel may be recommended 
by the Province, or based on municipal approaches 
which achieve the same objective51 

 
 
Current Policy in Researched Municipalities 
 

In any level of planning matters municipally, the Provincial Policy Statement, 

2014 heads the guiding principles for upper and lower tier planning authorities. It 

provides municipalities with a broad expectation to interpret planning policies in 

the way in which the province of Ontario feels fit.  

Beginning with the County of Middlesex Official Plan, surplus dwellings are 

allowed in designated agricultural areas under the County’s Plan, Section 4.5.3.4: 

 

Non-farm related uses in the Agricultural Areas can potentially impair the 
effectiveness of agricultural operations. In addition, there can be a greater 
possibility of negative environmental impacts from scattered residential, 
commercial and industrial development. In order to protect the Agricultural 
Area for agricultural uses, the following policies shall apply:  

 
a) Consent to sever a residence surplus to a farming operation as a result of 
farm consolidation may be permitted, provided the residence was built prior 
to January 1, 1999 and provided that new residential dwellings are 
prohibited on any vacant remnant parcel of farmland created by the 
severance. 52 

 
The Township of Adelaide Metcalfe’s Proposed Official Plan Amendment for 

allowing surplus dwelling severances takes the interpretations of the County of 

Middlesex Official Plan in a strict lens in Section 3.1.9.6 of the Official Plan: 

The severance of dwellings surplus to a farming operation as a result of 
farm consolidation shall be permitted provided the following criteria is 
satisfied: 

 
a) Farm consolidation occurs or has occurred through the acquisition of 

                                                        
51 The Provincial Policy Statement, 2014 
52 The Middlesex County Official Plan, 2006 
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an additional farm parcel.  
 

b) The farming operation consists of at least two farms. The farms be can 
be located in different municipalities and the registered ownership of 
the farms need not necessarily be in the same name provided it is 
demonstrated that the farms are operated as a single farming 
operation. 

 
c) It is demonstrated that the dwelling is surplus to the needs of the farm 
operation. 

 
d) The dwelling was built prior to the timeframe specified by the County of 
Middlesex Official Plan. 

 
e) The dwelling is habitable and in compliance with the Township’s 
Property Standards By-law to the satisfaction of the Township’s Chief 
Building Official. 

 
f) The proposed lot is the minimum size needed to accommodate the 
residential use and private on-site services in the form of potable water 
supply and a septic system. The loss of agricultural land shall be also 
avoided wherever possible when determining an appropriate lot size. 
Any substandard servicing shall be brought to minimum standards to 
the satisfaction of the Township’s Chief Building Official. 

 
g) Farm buildings deemed surplus to the needs of the farm or incompatible 
with the proposed residential lot if retained with the farm, may require 
demolition or removal. Proximity to the residential use, proposed lot 
lines, compliance with Minimum Distance Separation (MDS I) and the 
structural condition of farm buildings shall be governing factors as to 
whether demolition or removal is required. Farm buildings shall not be 
included with the proposed residential lot unless deemed structurally 
sound and in good condition by the Township’s Chief Building Official 
and provided they do not exceed the requirements implemented 
through the Township’s Comprehensive Zoning By-law. 

 
h) The raising of livestock shall be prohibited on the proposed residential 
lot and implemented through the Township’s Comprehensive Zoning 
By-law. 
 
i) New and independent vehicular accesses to both the lot to be severed 
and the remnant farm parcel shall be provided, if necessary, in 
accordance with the requirements of the road authority having 
jurisdiction. 
 
j) Any new residential use is prohibited on the remnant farm parcel and 
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implemented through the Township’s Comprehensive Zoning By-law.  
 
k) A notice is registered on the title of the proposed residential lot 
specifically notifying owners of normal farm practices, as outlined in the 
Farming and Food Production Protection Act, 1998, as amended.53 

 
The Township of Adelaide Metcalfe has never allowed surplus dwelling 

severance policies, with the exception of the former Metcalfe Township, which 

allowed the policies until 2001 when the former Metcalfe and Adelaide Townships 

amalgamated. Furthermore, the proposed zoning bylaw amendment the township 

wishes to add two new planning zones for the municipality with their specific sizing 

requirements: 

AGRICULTURE ONLY (AO) ZONE: Permitted Uses 
 
 Accessory use 
 Agriculture 
 Conservation 
 Equestrian Training Facility 
 Forestry 
 Outdoor Storage 

 
 Minimum lot area: the lesser of 40 hectares or as it existed the day the 
dwelling ceased to be part of the farm parcel. 
 
Minimum lot width: the lesser of 150 meters or as it existed the day the 
dwelling ceased to be part of the farm parcel.  
 
Minimum front yard: 30 meters 
Minimum internal side yard: 15 meters 
Minimum external side yard: 30 meters 
Minimum rear yard: 15 meters 
Maximum building height: 20 meters 

 
Special Provisions: 
 
4. That the following Section 7A.0 be inserted into the Comprehensive Zoning 
By-law immediately after Section 7.0 Limited Agricultural (LA) Zone: 
 

                                                        
53 The Adelaide Metcalfe Proposed Official Plan, June 28 2016 



 43 

SURPLUS DWELLING (SD) ZONE: 
 
7A.1 Permitted Uses 
Accessory Use 
Accessory dwelling unit within a single detached dwelling 
Bed and Breakfast Establishment, in accordance with section 5.2 of this 
By-law 
Home Business, in accordance with section 5.14 of this By-law 
Single Detached Dwelling 
 
7A.2 Regulations:  
Minimum lot area: 2000 m2 
Minimum lot width: 30 m 
Maximum front yard: 15 m 
Minimum internal side yard: 3 m 
Minimum external side yard: 15 m 
Minimum rear yard: 12 m 
Maximum building height: 10 m 
 Maximum lot coverage: 20 % 
 
7A.2.1 Special Regulations for Accessory Buildings and Structures: 
 
 An accessory building or structure shall not: 
a) be erected in the front yard, or in the case of a corner lot, in the 
exterior side yard; 
b) exceed ten (10) percent lot coverage; 
c) be erected closer than three (3.0) metres from the side lot line 
on an interior lot, and closer than 15 metres on the side abutting 
a road and three (3.0) metres on the other side on corner lot; 
d) exceed 75 square metres in floor area; 
e) be erected within two (2.0) metres of the dwelling;  
f) be considered an accessory building or structure if attached to 
the dwelling.54 

 
The Municipality of Strathroy-Caradoc takes the lenient approach to planning 

when curating planning policies for their respective Official Plan regarding surplus 

dwellings. Strathroy-Caradoc is the only municipally examined in this research and 
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in the County of Middlesex that outlines surplus dwellings under the municipality’s 

Growth Management heading (Section 1.6)55: 

In the remainder of the Township, future residential development shall be 
restricted, being directed to areas specifically designated for these purposes 
and existing ‘lots of record’. The creation of new residential lots in the rural 
area shall be limited to the disposal of surplus farm dwellings. Non-
agriculturally related industrial and commercial development will be 
directed primarily to Strathroy. 56 
 
Section 5.4.1.8 of Strathroy-Caradoc’s Official Plan allows surplus dwellings, 

and uses the County of Middlesex as a form of common sense attitude and broad 

wording when severing a property that is surplus to a farmer’s needs57: 

Dwellings considered surplus to a farming operation as a result of farm 
consolidation may be severed from the balance of the farm provided the 
residential dwelling was built prior to January 1, 1999. The 
following matters shall be considered: 
 
a) New dwellings: The remaining farmland shall be zoned for 
agricultural and related or compatible purposes in the Zoning By-law. New 
dwellings shall be prohibited. 
 
b) Water supply: An adequate and potable water supply shall be available on 
the proposed lot. The availability of an adequate water supply shall be 
demonstrated to the satisfaction of the Municipality. 
 
c) Sanitary waste disposal: The existing sanitary waste disposal system 
serving the dwelling shall be up-graded to current standards, if necessary, 
and wholly contained along with the required setbacks 
of the proposed lot subject to the approval of the Municipality. 
 
d) Vehicular access: Vehicular access shall be available or made available 
from a public highway or public road of reasonable construction and 
maintenance, subject to the approval of the authority having jurisdiction. 
Access shall not be permitted where safety hazards could result due to poor 
sight lines; proximity to a traffic intersection or railway crossing; or the 
traffic flow characteristics of the highway or road. Where the proposed lot 
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has, or would require, access to a County Road, compliance with the policies 
and requirements of the County of Middlesex shall be required. 
 
e) Proximity to livestock operations: The proposed lot shall not be permitted 
where it would have a detrimental impact on the operation, expansion or 
flexibility of any nearby livestock operation. Compliance with the Minimum 
Distance Separation (MDS) Formula shall be required. 
 
f) Lot frontage, depth and size: The frontage, depth and size of the proposed 
lot shall be suitable for the purpose intended and shall comply with the 
requirements of the Zoning By-law. The loss of productive agricultural land 
shall be minimized to the greatest extent possible taking into account 
the location of the dwelling, accessory buildings, driveway, on-site water 
supply and sanitary waste disposal system. 
 
g) Farm buildings: Farm buildings deemed to be surplus to the needs of the 
farm or which may be incompatible with the disposal of a surplus dwelling 
may be required to be demolished or removed as a condition of consent. 
Proximity to the surplus dwelling and proposed lot lines, compliance with 
the Minimum Distance Separation (MDS) Formula and the heritage quality, 
structural condition and proposed use of the farm buildings shall be 
governing factors as to whether demolition or removal will be required. 
Where such buildings are structurally sound, have potential for alternative 
and compatible uses and/or are more likely to be maintained, they may be 
severed along with the surplus dwelling. A rezoning shall be required and 
site plan control may apply. 58 

 
In addition, Section 5.4.1.15 of the Official Plan also notes prohibiting new 

lots unless they are for the purpose of a surplus dwelling severance: 

The creation of new residential building lots shall not be permitted for 
purposes of farm family members (whether or not they are engaged in the 
farm operation), farm workers, rural or estate residential purposes, or for 
any other non-farm residential purposes with the exception of lots created 
for the purposes of disposing a surplus farm dwelling. 59 

 
Similar to Adelaide Metcalfe, Strathroy-Caradoc has their own name for 

surplus dwelling zones in their Zoning Bylaw. Agricultural Small Holdings is the 

                                                        
58 The Strathroy Caradoc Official Plan, 2006 
59 Ibid 



 46 

residential zoning given to a property that has been declared surplus to a property 

owner’s needs. Under Section 19 of Strathroy-Caradoc’s Zoning Bylaw:  

 
19.1 GENERAL PROVISIONS 
No person shall, within the A2 Zone, use any lot or erect, alter or use any 
building or structure except in accordance with Section 4 of this By-law and 
the following provisions: 
 
19.2 USE & BUILDING PROVISIONS 
The following shall be on the only permitted uses and buildings in the A2 
Zone: 
(1) Agricultural Use 
(2) Animal Kennel 
(3) Dwelling, Secondary Suite 
(4) Dwelling, Single Detached 
(5) Greenhouse, Commercial 
(6) Greenhouse, Farm 
(7) Livestock Facility 
(8) Market Garden 
(9) Nursery 
(10) Stable 
(11) Winery, Farm Fruit 
 
For greater clarity, the following uses and buildings are expressly prohibited 
in the A2 Zone: 
a) Dwelling, Seasonal Farm Worker’s 
 
19.3 LOT PROVISIONS 
The following provisions shall apply to lots in the A2 Zone: 
(1) Lot Area Range …………………………………………………... 0.4 ha to 4 ha 
(2) Minimum Lot Frontage …………………………………………... 30 m 
(3) Minimum Front Yard Depth / Exterior Side Yard Width ………... 20 m 
(4) Side Yard Width …………………………………………………. 3 m 
(5) Minimum Rear Yard Depth ………………………………............ 10 m  
(6) Maximum Lot Coverage …………………………………............. 20%60 

 
As for the agricultural only zone, Strathroy-Caradoc names the agricultural 

lands as “agricultural purposes only”. Unlike any other municipality, the minimum 

lot size for the agricultural parcel of the land of not specified: 
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20.3 LOT PROVISIONS 
The following provisions shall apply to lots in the A3 Zone: 
(1) Minimum Lot Area: As it existed on the day the 
residential use was discontinued 
(2) Minimum Lot Frontage …………………………………………... 150 m 
(3) Minimum Front Yard Depth / Exterior Side Yard Width ………... 15 m 
(4) Side Yard Width …………………………………………………. 5 m 
(5) Minimum Rear Yard Depth ………………………………............ 10 m 
(6) Maximum Lot Coverage …………………………………............. 30% 
(7) Landscaped Open Space …………………………………………. 30%61 

 
Unlike Middlesex, Huron County does not give planning authority to the 

lower tier municipalities but instead delegates Huron County Council as the head 

planning authority for consent applications. Huron County does allow surplus 

dwellings in their Official Plan, but takes a specific approach to how dwellings 

should be severed in the County under planning tests in Section 8: 

 
Local municipalities may choose to develop policies, which permit the 
severance of existing residences surplus to a farming operation as a result of 
the acquisition of an additional farm property. 
 
Local Official Plans shall meet or exceed the following criteria: 
 
a) The residence must be a minimum of 15 years old or has immediately 
replaced one of a series of habitable residences which were built a minimum 
of 15 years ago or replaces a house accidently destroyed by fire or natural 
disaster. 
 
b) The residence is habitable, as determined by the Chief Building Official, 
and is intended to be used as a primary residence. 
 
c) A new residence is prohibited (through zoning) on any remnant parcel of 
farmland created by a surplus residence severance. 
 
d) The area of farmland attached to the surplus house is kept to a minimum 
size needed for residential purposes, taking into consideration water and 
sewage services and environmental and topographic features. 
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e) Minimum Distance Separation (MDS) formula requirements are met to the 
surplus house if barn(s) exist on the retained farmlands. MDS does not apply 
to existing barns on separately titled lots. (Amended by OPA 4) 
 
f) There has been no previous separation of land for residential purposes 
from the farm property as it existed on June 28, 1973, other than in a 
settlement area. 
 
g) The retained lands are a minimum of 19 hectares unless merged with an 
abutting farm. 
 
h) Where the residence is within 300 metres of an existing aggregate 
operation or aggregate deposit, an assessment of potential impacts may be 
required (See Section 5.3.10). 
 
i) For the purposes of this section 
- a corporation may be an eligible farming operation provided the same 
corporation owns at least two farms, each containing a residence, one of 
which may be severed in accordance with this section; and an 
unincorporated group of one or more person(s) may be an eligible farming 
operation provided a majority of the owners, together or individually each 
own another farm containing a residence, one of which may be severed in 
accordance with this section; where owners normally reside in the same 
household, they may be considered as one individual within the group of 
owners. 62 

 
The Municipality of South Huron takes a broad approach to interpreting the 

County of Huron’s Official Plan regarding surplus dwelling severances, but includes 

specific details on how the severance should be completed. South Huron does not 

have a zoning bylaw for surplus dwellings, but includes zoning information within 

their Official Plan; making their policy unique to the four municipalities examined: 

Where a dwelling is acquired through farm consolidation and is surplus to 
the needs of the farm operation it may be severed subject to the following:  
 
1. The residence is surplus to a farm operator resulting from the acquisition 
of an additional farm containing an existing residence.  
 
2. The residence is a minimum of 15 years old or has immediately replaced 
one of a series of habitable residences which were built a minimum of 15 
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years ago or replaces a house accidently destroyed by fire or natural disaster 
which was 15 years or older.  
 
3. The residence is habitable, as determined by the Chief Building Official, 
and is intended to be used as a dwelling;  
 
4. A new residence is prohibited (through zoning) on any remnant parcel of 
farmland created by a surplus residence severance.  
 
5. Where a barn exists in the immediate vicinity to the surplus residence, 
Council may require the demolition of the barn or its inclusion with the 
residential unit prior to approving the severance. The required zoning 
amendment shall restrict the total number of livestock to be permitted in the 
severed barn;  
 
6. The property containing the surplus residence shall be rezoned to an 
Agricultural Small Holding Zone to recognize the residence as the principal 
use of the severed lot and to limit the number of nutrient units permitted in 
any accessory structure.  
 
7. Minimum Distance Separation (MDS) formula requirements be complied 
with where barn(s) on a neighbouring farm have the ability to contain 100 or 
more nutrient units.  
 
8. The area of farmland attached to the surplus house is kept to a minimum 
size needed for residential purposes, taking into consideration adequate 
water and sewage services and environmental and topographic features.  
 
9. There has been no previous separation of land for residential purposes 
from the farm property as it existed on June 28, 1973, other than in a 
settlement area.  
 
10.The retained lands are a minimum of 19 hectares unless merged with an 
abutting farm.  
 
11.Where the residence is within 300 metres of an existing aggregate 
operation or aggregate deposit, an assessment of potential impacts may be 
required. 63 

 
Different from South Huron, Howick Township recently allowed surplus 

dwellings in 2010. Howick’s Official Plan excerpt regarding surplus dwelling 
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severances are similar to South Huron’s, taking a lenient approach to the planning 

process: 

Where a dwelling is surplus to a farming operation as the result of the 
acquisition of an additional farm property, it may be severed subject to the 
following criteria: 
 
a) The residence must be a minimum of 15 years old or has immediately 
replaced one of a series of habitable residences which were built a minimum 
of 15 years ago or replaces a house accidently destroyed by fire or natural 
disaster. 
 
b) The residence is habitable, as determined by the Chief Building Official, 
and is intended to be used as a primary residence. 
 
c) A new residence is prohibited (through zoning) on any remnant parcel of 
farmland created by a surplus residence severance. 
 
d) The area of farmland attached to the surplus house is kept to a minimum 
size needed for residential purposes, taking into consideration water and 
sewage services and environmental and topographic features. 
 
e) Minimum Distance Separation (MDS) formula requirements are met 
where barn(s) on a neighbouring farm have the ability to contain 100 or 
more nutrient units. 
 
f) There has been no previous separation of land for residential purposes 
from the farm property as it existed on June 28, 1973, other than in a 
settlement area. 
 
g) The retained lands are a minimum of 19 hectares unless merged with an 
abutting farm. 64 

 
 
Appendix 2: 
FORMER ADELAIDE TOWNSHIP: 
29059 School Road to 2340 Egremont Drive: Pg. 3-33: 33 properties (23 meet basic 
requirement) 
2678 Egremont Drive to 1794 Cuddy Drive: 34-52: 23 properties (17 properties) 
1870 Cuddy Drive to 30298 Wilson Road: 53-71: 30 properties (17 properties) 
30300 Wilson Road to 3258 Egremont Drive: 72-100: 21 properties (7 properties)  
3426 Egremont Drive to 30037 Centre Road: 101-125: 33 properties (20 
properties) 
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29983 Centre Road to 28520 Mulifarry Road 126-150: 31 properties (13 properties) 
1533 Mulifarry Drive to 27778 Havelock Street 151-180: 40 properties (27 
properties) 
27769 Havelock Street to 527 Second Street 181-210: 18 properties (6 properties) 
481 Second Street to 620 Second Street 211-240: 14 properties (5 properties) 
590 Second Street to 28024 Pike Road 241-260: 9 properties (2 properties) 
28044 Healy Avenue to 40 Hoefnagels Crescent 261-285: 1 property (0 properties)  
 
Total with eligibility for severance as taxed RT/FT: 253 properties 
Properties that meet draft Official Plan basic requirements: 137 
Percentage: 54.15% of RT/FT taxed properties 
 
FORMER METCALFE: 
1884 Murphy Drive to 6339 Calvert Drive Pg. 286- 315: 36 properties (15 
properties meet basic requirement) 
6423 Calvert Drive to 6510 Inadale Drive 316-341: 35 properties (23 properties)  
6292 Inadale Drive to 4585 Walkers Drive 342-365: 24 properties (11 properties) 
4747 Walkers Drive to 1557 Melwood Drive 366-395: 33 properties (23 properties) 
26550 Kerwood Road to 2472 Katesville Drive 396-425: 25 properties (15 
properties) 
2424 Katesville Drive to 3081 Katesville Drive 426-end: 39 properties (24 
properties) 
 
Total with eligibility for severance as taxed RT/FT: 192 
Properties that meet new amended plan basic requirements: 111 
Percentage of RT/FT: 57.81% 
 
Township Total Properties: 2303 
Total RT/FT: 446 (19.37% of Adelaide Metcalfe) 
Total at ZBA threshold: (55.61 % of RT/FT properties in Adelaide Metcalfe, 
10.77% township total) 
 
 
 
 
 
 
Appendix 3: Huron County Consent Fees (2016) 
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Appendix 4: Huron County Consent Application for all lower tier municipalities 
(exception, Town of Goderich) 
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From: pauline.atton@sunlife.com
To: clerk@howick.ca; treasurer@howick.ca
Subject: Atton/Wroxeter
Date: Tuesday, October 25, 2016 11:42:27 AM

Over the past two years we have been waiting for the widening of the North end of Church St to be

 completed.   
In the Spring of this year,  we were advised this project was to be completed this year. 

 In the meantime Howick Township is  holding $16,102.35,  as per  the development agreement  since 6

 Oct 2014. 
Meanwhile, liability insurance has cost us $1000/year again as per the development agreement.  This

 coverage has now been cancelled. 

This deposit was made in good faith from us as per the agreement and would like comments from Howick

 Council as to their intentions. 

Sincerely 
Pauline M. Atton 

(519) 335-3979 bus. 
(519) 335-4179 fax 

email: pauline.atton@sunlife.com 
website: www.sunlife.ca/pauline.atton 

facebook: https://www.facebook.com/WhiteheadFinancialServicesInc. 
www.myretirement.ca/advisor/pauline.atton 
www.brighterlife.ca 

This email was sent by: Pauline Atton | 262 10th Street, Hanover, ON, N4N 1N9 | Phone: (519) 364-3132 | Email:

 pauline.atton@sunlife.com 
From time to time I may send you information about other financial products and services that may be of interest to you. If you do not
 wish to receive these additional messages please click unsubscribe. 

This e-mail message (including attachments, if any) is intended for the use of the individual or entity to which it is addressed and may
 contain information that is privileged, proprietary , confidential and exempt from disclosure. If you are not the intended recipient, you are
 notified that any dissemination, distribution or copying of this communication is strictly prohibited. If you have received this
 communication in error, please notify the sender and erase this e-mail message immediately.

----------------------------------------------------------------------

Ce courriel vous est envoyé par: Pauline Atton | 262 10th Street, Hanover, ON, N4N 1N9 | tél.: (519) 364-3132 | adresse électronique:
 pauline.atton@sunlife.com 
Il se peut qu'à l'occasion je vous envoie des renseignements sur des produits et des services financiers pouvant vous intéresser. Si vous
 ne désirez pas recevoir ces autres messages, veuillez cliquer sur Me désabonner.

Le présent message électronique (y compris les pièces qui y sont annexées, le cas échéant) s'adresse au destinataire indiqué et peut
 contenir des renseignements de caractère privé ou confidentiel. Si vous n'êtes pas le destinataire de ce document, nous vous signalons
 qu'il est strictement interdit de le diffuser, de le distribuer ou de le reproduire. Si ce message vous a été transmis par erreur, veuillez en
 informer l'expéditeur et le supprimer immédiatement.

mailto:pauline.atton@sunlife.com
mailto:clerk@howick.ca
mailto:treasurer@howick.ca
file:////c/www.sunlife.ca/pauline.atton
https://www.facebook.com/WhiteheadFinancialServicesInc
file:////c/www.myretirement.ca/advisor/pauline.atton
file:////c/www.brighterlife.ca
https://www.sunnet.sunlife.com/public/indclientunsubscribe/req/unsubscribe?delegate=&advisor=pauline.atton%40sunlife.com&client=&lang=en&validateKey=9a1501f3f6bdc17e2bf9db4ef0bbcd96
https://www.sunnet.sunlife.com/public/indclientunsubscribe/req/unsubscribe?delegate=&advisor=pauline.atton%40sunlife.com&client=&lang=fr&validateKey=7f79d269c8c69b4bda2724cc509c4d04


 

 

Township of Howick Council Meeting Minutes November 15, 2016 
 
Present: Reeve Art Versteeg 

Deputy Reeve Robert Clarkson 
 Councillor Doug Harding 
 Councillor Linda Henhoeffer 
  Councillor Randy Scott 

Recreation Facilities Manager Eric McDougall 
   Treasurer-Tax Collector Jean Hughes 
   Clerk Carol Watson 
    
1. Call to Order 

Reeve Versteeg called the meeting to order at 7 pm and welcomed everyone in 
attendance.  

2. Acceptance of Agenda 

Reeve Versteeg advised that Tracy Leite had cancelled as a delegation. 

Moved by Councillor Harding; Seconded by Councillor Scott: 
Be it resolved that Council approve the agenda as amended. Carried. Resolution 
No. 350/16 

3. Declaration of Pecuniary Interest and the General Nature Thereof 

No one declared a pecuniary interest at this time. 

4. Delegation 

David Scherpenzeel, Vice-President of the Howick Agricultural Society (HAS) was not in 
attendance so Rosemary Rognvaldson started the presentation of a proposed use 
agreement for the “Catch the Ace” game. David showed up at this time and continued 
with the presentation. He advised that the draws would start in January and spoke more 
on the proposed agreement that their Building Our Future Committee had drawn up in 
regards to their use of the Howick Community Centre over the possible 52 week 
duration of the Catch the Ace game. 

Councillor Harding advised of concerns voiced at the Howick Community Centre 
Advisory Committee meeting in relation to the proposed Catch the Ace lottery events.  

Reeve Versteeg advised that both Recreation Facilities Manager McDougall and Clerk 
Watson have reports addressing the Catch the Ace proposal on tonight’s agenda.  

David suggested that a Committee comprised of Howick Agricultural Society members, 
Council and staff be formed to work out details of an agreement. Councillor Henhoeffer 
volunteered to sit on this committee.  

Councillor Harding requested that the committee look at sharing possible Catch the Ace 
revenue with all service clubs.  

Reeve Versteeg advised that Council supports their endeavor but would like to see an 
agreement in place. 
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5.  Approval of Minutes  

Moved by Councilor Henhoeffer; Seconded by Deputy Reeve Clarkson: 
Be it resolved that Council approve the minutes of the November 1, 2016 Council 
meeting as presented. Carried. Resolution No. 351/16 

6. Chief Building Official Kirk Livingston 

CBO Livingston presented a building activity report for Howick for October 2016 and 
provided a comparison of two other local municipalities’ building activity. Reeve 
Versteeg questioned Howick’s billable hours. Hours at the Howick office for December 
2016, January and February 2017 were discussed. 

Moved by Councillor Harding; Seconded by Councillor Scott: 
Be it resolved that Council approve an amendment to the Shared Services 
Building Department Agreement by reducing the hours that the Chief Building 
Official and/or Building Inspectors work from the Howick municipal office to one 
½ day per week for the months of December 2016, January and February 2017. 
Carried. Resolution No. 352/16 

7. Staff Reports 

7.1 Treasurer-Tax Collector Jean Hughes 

Treasurer Hughes presented report to Council-Finance-2016-20 providing information 
on the 2016 budget, amendments to administration job descriptions and the accounts 
payable. 

Deputy Reeve Clarkson commented on certain department budget numbers being over. 

Treasurer Hughes provided explanations on some of the budget lines. 

Moved by Councillor Henhoeffer; Seconded by Councillor Scott: 
Be it resolved that Council approve amendments to the position description for 
Administrative Assistant/Deputy Clerk, Deputy Treasurer and Treasurer-Tax 
Collector as presented. Carried. Resolution No. 353/16 

Treasurer Hughes answered questions regarding certain invoices.   

Moved by Councillor Scott; Seconded by Deputy Reeve Clarkson: 
Be it resolved that Council approve the accounts payable and/or paid listing from 
November 2 to 15, 2016 in the amount of $149,089.20. Carried. Resolution  
No. 354/16 

7.2 Recreation Facilities Manager Eric McDougall 

Manager McDougall presented report to Council-Recreation-2016-019 including 
questions and concerns regarding the “Catch the Ace” lottery event. Councillor Scott 
also volunteered to sit on the committee working on details of a Catch the Ace 
Agreement.  

7.3 Clerk Carol Watson 

A report to Council-Clerk-2016-25 regarding the “Catch the Ace” draft agreement was 
discussed.  
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A report to Council-Clerk-2016-26 regarding changes to the Municipal Elections Act was 
reviewed. 

A report to Council-Clerk-2016-27 recommending alternative voting methods for the 
2018 municipal election was reviewed.  

A report to Council-Clerk-2016-28 recommending that By-law 36-2016, appointing 
Building Inspectors, be amended by removing Wray Wilson effective November 30, 
2016 and update the name of one inspector to Jamie Bell effective December 1, 2016 
was reviewed. 

Moved by Councillor Henhoeffer; Seconded by Deputy Reeve Clarkson: 
Be it resolved that Council approve an amendment to Schedule “A” to By-law  
36-2016, appointing Building Inspectors, as presented. Carried. Resolution  
No. 355/16 

8. Correspondence 

Correspondence received from the Wroxeter Community Hall Board including an 
invitation to participate in Wroxeter’s Annual Santa Claus Parade and a request for a 
donation for their silent auction was discussed. Council agreed that Howick staff can 
decide about participating in the parade. 

Moved by Councillor Scott; Seconded by Deputy Reeve Clarkson: 
Be it resolved that Council authorize the donation of a “made in Howick” gift 
valued at $40.00 for the Wroxeter Hall Board Silent Auction event. Carried. 
Resolution No. 356/16  

Correspondence received from Saugeen Conservation including the 2017 draft budget 
was noted and filed. 

Correspondence received from Huron County Planning and Development Department 
regarding Bill 73 – Smart Growth for Our Communities Act, 2015 was noted and filed. 

Correspondence received from Huron County Economic Development Department 
regarding a Development Session – Business Friendly Practices was noted and filed. 

Correspondence received from the Town of Goderich regarding a proposed new OPP 
detachment facility was noted and filed. 

Correspondence received from the OPP regarding the reconciliation of municipal 
policing costs was noted and filed. 

Correspondence received from the Town of the Blue Mountains including an invitation 
to the 64th Annual Ontario Small Urban Municipalities Conference 2017 was noted and 
filed. 

9. Members Privilege – Good News & Celebrations 

Council discussed who should sit on the “Catch the Ace” Agreement Committee. 

Moved by Councillor Henhoeffer; Seconded by Councillor Scott: 
Be it resolved that Council appoint Reeve Versteeg, Councillors Henhoeffer and 
Scott to sit on the “Catch the Ace” Agreement Committee. Carried. Resolution 
No. 357/16  
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Council directed the Clerk to set up a meeting as soon as possible. 

Deputy Reeve Clarkson inquired about the closing of the Fordwich Hall. Reeve 
Versteeg advised that this item would be on the next agenda. 

Councillor Harding asked for information regarding the Fordwich Hall property and 
related water issues. 

Councillor Harding advised that a tree had been removed at the Fordwich Trailer Park in 
preparation of drilling a well. 

Reeve Versteeg advised that he had attended the Economic Development Strategic 
Plan meeting earlier today and shared Howick economic development success stories.   

10.  Closed Session 

Council proceeded into closed session in order to discuss a matter pertaining to 
employee negotiation (Howick staff) and adoption of the November 1, 2016 closed 
meeting minutes. 

Moved by Councillor Harding; Seconded by Deputy Reeve Clarkson: 
Be it resolved that Council go into “Closed Session” at 8:15 pm under Section 
239 of the Municipal Act, 2001 as amended, to discuss a matter pertaining to 
employee negotiations; and that Treasurer Hughes and Clerk Watson remain in 
attendance. Carried. Resolution No. 358/16 

Moved by Deputy Reeve Clarkson; Seconded by Councillor Henhoeffer: 
Be it resolved that Council adjourn the “Closed Session” at 8:52 pm. Carried. 
Resolution No. 359/16 

Moved by Councillor Scott; Seconded by Deputy Reeve Clarkson: 
Be it resolved that Council approves direction given to staff in Closed Session. 
Carried. Resolution No. 360/16 

Moved by Councillor Scott; Seconded by Deputy Reeve Clarkson: 
Be it resolved that Council approve a one step increase on the Howick 2017 wage 
grid effective January 1, 2017 for Fire Chief Shawn Edwards and Clerk Carol 
Watson. Carried. Resolution No. 361/16 

Moved by Councillor Harding; Seconded by Councillor Scott: 
Be it resolved that Council approve an additional five vacation days to 
Administration Assistant/Deputy Clerk Msuya-Collison effective November 1, 
2016 for 2016. Carried. Resolution No. 362/16 

11. Adjournment 

Moved by Deputy Reeve Clarkson; Seconded by Councillor Scott: 
Be it resolved that Council give first, second and third and final reading to By-law 
No. 50-2016; being a by-law to confirm the actions of Council at their  
November 15, 2016 Council meeting. Carried. Resolution No. 363/16 
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Moved by Councillor Harding; Seconded by Councillor Scott: 
Be it resolved that Council adjourn the Council meeting at 8:55 pm. Carried. 
Resolution No. 364/16 
 
 
 
        
Reeve Art Versteeg  Clerk Carol Watson 
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REPORT TO COUNCIL 
 
Title of report: By-Law Enforcement Report  

From: Lisa Gibson, By-Law Enforcement Officer 

Report No.: ML-2016-05 

RE: Ontario Association of Property Standards Officers Training Seminar and By-
law complaints.  

Recommendation: That Council receive report submitted for permission to attend 
the 2017 OAPSO Training Seminar and summary of complaints. 

Training: The 2017 Annual Property Standards Officer Training Program, is held on 
May 28th to June 2nd, 2017. This training is located at Algonquin College, Ottawa 
and I will be participating in Part 2 (Intermediate). To attend this course, the cost 
is $1 295.00 and includes all meals, accommodations, training materials and final 
exam. I believe this training will be very beneficial, because the majority of bylaw 
complaints that we receive are Property Standards. Therefore, I am requesting 
permission from council to attend the 2017 Property Standards Training Seminar.  

By-Law Complaints 2016:  In 2016, there were a total of 32 By-law complaints 
filed with Howick Township.  

By-Law Number of Complaints 
Property Standards  22 
Canine Control 5 
Noise  2 
Parking  1 
Zoning  2 
 

 

Respectfully Submitted, 

 Lisa Gibson, By- Law Enforcement Officer  



 

 

Report to Council Fire/CEMC -2016-13 
Title of Report: Department Update 
 
From: Shawn Edwards 
 
Date: 2016-12-06 
 
Call Report: Sept – Nov. False Alarm – 2 (911 call, medical) Mutual Aid – 2 (FDNH, Hydro 
One) MVC – 1 Medical - 3 
 
Operations: Working to complete long term capital budget forecast that indicates the amount 
required in reserve funding each year to meet the forecast. 
4 firefighters completed NFPA Pumper Operations Course 
Completed NFPA 1021 Fire Officer III training at Ontario Fire College 
Respectfully request the creation of a Mechanical Officer position that would be in charge of 
minor repairs of equipment, scheduling service of trucks and head driver training. Cost would be 
same as other officer positions, $850/year. (Decision requested)  
 
Pub Ed/Service: Monthly What’s Happening Column. Spoke to approx. 90 students at Howick 
Central during Fire Prevention Week. Spoke at One Care luncheon at Fordwich Nursing Home, 
fire safety and emergency planning for seniors. Howick Fire participated in Wroxeter Christmas 
Parade. Participating in the FMPSC/Safe at Home.ca holiday fire safety campaign. 

Inspections: Follow up inspection held with assistance of CBO and Bylaw Enforcement Officer. 
Fire Safety Plan approved for Howick Central School and Belle haven Apartments. Annual 
inspection and fire drill scheduled for Fordwich Nursing Home Dec 7. 

Personnel: I would like to thank Council for taking the time to recognize Captain Jamie Stewart 
on his 25 years of service. 
Currently 2 FF short, one since last recruitment and one since Aug. I have interviewed 
candidates and recommend the hiring of Doug Burns and Joe Henry as probationary 
firefighters. To begin 3 month probationary/training period and upon successful completion will 
be added to fire dept. payroll in March 2017. (Decision requested) 
 
Health & Safety: Monthly workplace inspections complete. Annual workplace safety analysis 
and JHSC meeting to be held in January. The fire dept. is working to implement a CISM & 
PTSD prevention program.   
 
CEMC: Annual exercise was completed Sept. 15. Waiting for some IMS100 training records. 
Working to complete and submit annual compliance. 
Participated in the Huron County Exercise and helped to deliver IMS200 to the County senior 
management team Nov 14/15. 
 
Respectfully submitted: Shawn Edwards – Fire Chief/CEMC 



 

 

Report to Council  

Public Works -2016-01  

Title of Report:  Johnson line and C Line Rd  
 
From:   Dave Martin   
 
Date:    November 30, 2016 
 
 
Recommendation: 
 
That the Council of the Township of Howick proceed with establishing an agreement for 
road construction with Hanna & Hamilton and Donegan Gravel. 
 
Background:  
 
Staff met with Harry Donegan and Brian Hamilton on Nov 28, 2016 regarding the 
construction costs for the two roads.  We are working on an agreement for the  
supply of all gravel, paving and equipment required to construct the roadways.  
 
Staff Comments:  
 
Upon completion of an agreement and Council’s approval we will proceed accordingly. 
 
Financial Impact: 
 
The only cost to township would be wages for operators and the use of the Township 
grader to fine grade for asphalt, and wages incurred to supervise the project 
accordingly. 
 
Concluding Comments:   
 
If an agreement is put in place, we are expecting work to commence in the spring of 
2017. 
 
Respectfully submitted:  Dave Martin,  Public Works Co-Ordinator 



  

 

Report to Council  

Public Works -2016-02 

Title of Report:       Alice Street (Fordwich) Drainage Investigation 
 
From:   Dave Martin   
 
Date:    December 1, 2016 
 
 
Recommendation: That Council considers rebuilding the ditch located on Arthur Street 
in Fordwich to alleviate water problems at Alice and West Streets  
 
Background:  Staff met with Jeff Dickson and Jeremy Taylor of RJ Burnside & 
Associates to discuss their previous study that was prepared for previous Howick staff 
and to discuss possible solutions for the water problems at Alice and West Streets.  
Burnside suggested putting a storm drain down from West Street to Gough Road that 
would then enter the catch basin then go west to the river.   
 
Staff Comments:     The storm drain proposal would be a costly endeavour.  I propose 
we rebuild the ditch on Arthur Street between Alice and Helena Streets on the west side 
and create a burm that would keep the water in the ditch and prevent the water from 
going into the retention pond.  The water in the ditch would continue to the catch basin 
at the corner of Alice and Arthur Streets, then to the river heading east through the 
storm sewer pipe.   Next spring I would like to propose rebasing the ditches on Alice 
Street to prevent the water from coming down Alice Street and redirect the water to 
storm sewers at the two catch basins at the east of Alice Street corner. 
 
Financial Impact:   Staff time and material, the work would be done in house to keep 
costs down and materials would include the cost of 1 culvert.  
 
Concluding Comments:  This work will be done this year to see if this will help with 
water problems.   
 
Respectfully submitted:  Dave Martin, Public Works Co-Ordinator 



  

 

Report to Council  

Public Works -2016-03 

 

Title of Report:       Public Works Department Update  
 
From:   Dave Martin   
 
Date:    December 1, 2016 
 
Recommendation: Information only 
 
Background:   Providing a department update 
 
Staff Comments:  Winter plow blades are on, sand and salt is ready for use and staff 
is completing ongoing grading and ditching when weather permits, cleaning up existing 
jobs, and winter patrol.  Contract plow operators will be starting on December 1, 2016. 
 
 
Financial Impact: n/a 
 
 
  
Respectfully submitted:  Dave Martin, Public Works Co-Ordinator 





























 

 
 

Report to Council - Clerk-2016-29 
 

Title of Report: Planning Application Fees for 2017 to 2021 
 
From: Carol Watson, Clerk 
 
Date: December 6, 2016 
 
Recommendation: That Council pass By-law 52-2016 establishing fees for applications 
made in respect of planning matters to come into effect on January 1, 2017. 
 
Background: The County of Huron established a schedule of fees for Planning and 
Development Services with yearly increases effective January 1, 2017, January 1, 
2018, January 1, 2019, January 1, 2020 and January 1, 2021 and requested that 
municipalities revise their planning fees by-law. 
 
Staff Comments: Staff recommends that Council approves the suggested 2% yearly 
increase for standard planning applications. 
 
Financial Impact: The fee structure is user pay and is intended to cover the costs 
incurred by Howick and the County staff time. The fees do not cover overhead costs 
and appeal costs. 
 
Concluding Comments: Staff makes every effort to keep all by-laws up to date and 
current. Approving By-law No. 52-2016 will establish planning fees for the next five 
years.  
 
Respectfully submitted:  

Carol Watson, Clerk 



   Proposed 2017-2021 Planning Application Fees..........................................................................................................................................                

Types of Applications

Municipal County Total Municipal County Total Municipal County Total Municipal County Total Municipal County Total

Official Plan Amendment (OPA)

- County OPA, local OPA $1,020 $2,550 $3,570 $1,040 $2,601 $3,641 $1,061 $2,653 $3,714 $1,082 $2,706 $3,788 # $1,104 $2,760 $3,864

Zoning By-law Amendment (ZBLA) $612 $1,224 $1,836 $624 $1,249 $1,872 $636 $1,273 $1,909 $649 $1,298 $1,947 # $662 $1,324 $1,986

Minor Variance

- 1 or 2 variances $612 $816 $1,428 $624 $832 $1,456 $636 $848 $1,484 $649 $865 $1,514 $662 $882 $1,544

- 3 or more variances $816 $1,020 $1,836 $832 $1,040 $1,872 $849 $1,060 $1,909 $866 $1,081 $1,947 $883 $1,103 $1,986

Consent $510 $1,530 $2,040 $520 $1,560 $2,080 $530 $1,591 $2,121 $541 $1,623 $2,164 $551 $1,656 $2,208

Plan of Subdivision/Condominium

- 1 to 10 lots/A8blocks/E14 $2,040 $4,080 $6,120 $2,080 $4,162 $6,242 $2,121 $4,245 $6,366 $2,163 $4,330 $6,493 $2,206 $4,417 $6,623

- 11 or more lots/blocks/units $2,040 $4,080 $6,120 $2,080 $4,162 $6,242 $2,121 $4,245 $6,366 $2,163 $4,330 $6,493 $2,206 $4,417 $6,623

,+ $51 per lot, 

unit or block 

over 10

,+ $102 per lot, 

unit or block 

over 10

,+$153 per lot, 

unit or block 

over 10 to a max. 

of $15,000

,+ $52 per lot, 

unit or block 

over 10

,+ $104 per lot, 

unit or block 

over 10

,+$156 per lot, 

unit or block 

over 10 to a max. 

of $15,300

,+ $53 per lot, 

unit or block 

over 10

,+ $106 per lot, 

unit or block 

over 10

,+$159 per lot, 

unit or block 

over 10 to a max. 

of $15,606

,+ $54 per lot, 

unit or block 

over 10

,+ $108 per lot, 

unit or block 

over 10

,+$102 per lot, 

unit or block 

over 10 to a max. 

of $15,918

,+ $55 per lot, 

unit or block 

over 10

,+ $110 per lot, 

unit or block 

over 10

,+$165 per lot, 

unit or block 

over 10 to a max. 

of $16,236

Draft Approval Extension $153 $357 $510 $156 $364 $520 $159 $371 $530 $162 $378 $540 $165 $386 $551 

Phasing Final Approval $306 $714 $1020 For phases 

over 2

$312 $728 $1040 For phases 

over 2

$318 $742 $1060 For phases 

over 2

$324 $757 $1081 For phases 

over 2

$330 $772 $1102 For phases 

over 2

Changes following Draft Approval

- to Plan $153 $357 $510 $156 $364 $520 $159 $371 $530 $162 $378 $540 $165 $386 $551 

- to Conditions $153 $357 $510 $156 $364 $520 $159 $371 $530 $162 $378 $540 $165 $386 $551 

Combined Applications

Municipal County Total Municipal County Total Municipal County Total Municipal County Total Municipal County Total

Local OPA & ZBL $1,275 $3,213 $4,488 $1,301 $3,277 $4,578 $1,327 $3,342 $4,669 $1,353 $3,409 $4,762 $1,380 $3,477 $4,857 

County OPA & local OPA $1,173 $4,743 $5,916 $1,196 $4,838 $6,034 $1,220 $4,934 $6,154 $1,244 $5,033 $6,277 $1,269 $5,134 $6,403 

County OPA, local OPA & ZBLA $1,530 $5,355 $6,885 $1,561 $5,462 $7,023 $1,592 $5,571 $7,163 $1,624 $5,682 $7,306 $1,657 $5,795 $7,452 

Other Types of Applications

Municipal County Total Municipal County Total Municipal County Total Municipal County Total Municipal County Total

Removal of Holding (H) Symbol $255 $255 $510 $260 $260 $520 $265 $265 $530 $270 $270 $540 $275 $275 $550 

- where combined with or following a related 

planning application, or when the H was 

imposed by the municipality $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 

Renewal of Temporary Use Zoning By-law $459 $918 $1,377 $468 $936 $1,404 $477 $955 $1,432 $487 $974 $1,461 $497 $993 $1,490 

By-law to Deem Lots not in a Plan of 

Subdivision, or the repeal of such By-law* $204 $204 $408 $208 $208 $416 $212 $212 $424 $216 $216 $432 $220 $220 $440 

,- where combined with any other planning 

application*
$102 $102 $204 $104 $104 $208 $106 $106 $212 $108 $108 $216 $110 $110 $220 

(*in both cases, applicants cover all legal 

costs & by-law prep)

Part Lot Control Exemption* $1,020 $1,020 $2,040 $1,040 $1,040 $2,080 $1,061 $1,061 $2,122 $1,082 $1,082 $2,164 $1,104 $1,104 $2,208 

- following a related planning $510 $510 $1,020 $520 $520 $1,040 $530 $530 $1,060 $541 $541 $1,082 $552 $552 $1,104 

,(*applicants cover all legal costs & by-law 

prep)

Agreements: site plan control, subdivision, 

condominium, development,lot grading & 

drainage(Planning costs to be reimbursed like legal 

and engineering costs)

Natural Heritage Review by County Biologist (if 
development proposed within 120 m of a Natural 

Heritage feature) 

- comments on planning application 

- Review of Terms of Reference and EIS

$200

$40/hour

$200

Variable $204

$40.80/hour

$204

Variable

$208

$41.62/hour

$208

Variable

$212

$42.45/hour

$212

Variable

$216

$43.30/hour

$216

Variable

2017 Fees (Effective Jan. 1/17)

2017 Fees

2017 Fees

2019 Fees

Cost recovery for legal, engineering and planning costs. 

Application fee determined by local municipality.

2018 Fees (Effective Jan. 1/18)

2018 Fees

2018 Fees

Cost recovery for legal, engineering and planning costs. 

Application fee determined by local municipality.

Cost recovery for legal, engineering  and planning 

costs. Application fee determined by local municipality.

2019 Fees

2019 Fees (Effective Jan. 1/19) 2021 Fees (Effective Jan. 1/21)

2021 Fees

2021 Fees

Cost recovery for legal, engineering and planning costs. 

Application fee determined by local municipality.

2020 Fees (Effective Jan. 1/20)

2020 Fees

2020 Fees

Cost recovery for legal, engineering and planning costs. 

Application fee determined by local municipality.



Nov 1,2016 Wroxeter Hall Board Minutes 

1. Members Present :Cam Edgar,Carol Edgar,Brian McBurney,Dianne 
McArthur,Marvin Grimes,Mary Jane Coxon,Sherry Snell. 

2. Secretaries Report by Brian McBurney ; Secretaries report be carried as 
presented .   1st Marvin Grimes   2nd  Carol Edgar      Carried. 

3. Financial Report by Mary Jane Coxon   : All bills are paid,Licence applied for 
and set,Inventory in good shape, Money in bank for operations and 
maintainence  1st Sherry Snell    2nd Marvin Grimes     Carried as presented . 

4. Santa Claus Parade   :Fri    Nov 25,2016 @ 6.30 pm All help in place over 25 
floats booked.  Three prizes for floats $20,$15,$10 , Brian mcBurney will get 
judges for floats . 

5. Christmas Dinner & Auction  :  Donations coming in good , Still canvassing 
for Donations for the silent Auction .   Howick mutual suppling the turkeys 
as other years .  Dinner is sold out . 

6. Other Business :  Privacy Blinds for the kitchen, getting price from Jim 
Horrigan,   The pool table has been  leveled and stretched for the last time 
at no charge will be charged from now on and those responsible will be 
billed .New LED lights installed in the lounge area and the old lights sold 
.That a plaque be gotten for Ken & Verna for service to the hall. 

7. Open Disscussion :  Emails have been sent to the O.P.P. and Howick Fire 
Department re the Parade and answers received . 

8. Next Meeting :Tue, Nov,8,2016 @ 6.45 pm @ the Hall  1st  Marvin Grimes    
2nd   Sherry Snell      Carried . 

9. Adjournment : Meeting adjouned at 8.10 pm . 1st Sherry Snell  2nd Mary 
Jane Coxon      Carried !! 
 
_____________________________________________________________
_CHAIRMAN                                                                                SECRETARY 



Coalition for Huron Injury Prevention:  CHIP

Draft minutes for Wednesday, September 14th, 2016

Present:  Sharen Zinn (Morris Turnberry), Paul Bollinger (ACW), Dave Frayne (South Huron), Mike 
Alcock (Huron County Public Works / Highways), Brock Vodden (North Huron), Jamie Stanley (Huron
OPP), Laura Armstrong (Huron County Health Unit), Linda Henhoeffer (Howick)

Regrets:  Marnie Hill (Bluewater), Sean Wraight (MTO), Michele Hansen (Goderich), Tim Poole 
(Wingham Police Service)

Agenda Items Discussion Action Items

1.   Welcome and call to order Chair Zinn opened the meeting

2.   Agenda

2.1   Additions to the Agenda 6.2   ATV Update
6.3    Injury Situational Assessment
6.4    Seniors Safe Driving Presentation in South 

Huron fall 2016

2.2   Adoption of the Revised Agenda

Motion:  Vodden Seconded:  Frayne Disposition:  carried

3.   Review of Minutes of August 10th, 2016 Meeting

3.1   Additions / Revisions:    change 4.3 Host a Bike 'Tour' to 'Rodeo'
3.2   Approval of Amended Minutes

Motion:  Armstrong Seconded:  Bollinger Disposition:  carried

4.   Review of Action Items

4.1   Road Safety Forum planning / invitation

-  event name:  Road Safety Forum
- cost:  registration fee (to cover lunch, coffee, drinks, snacks)    $20.00
-  date:  Thursday, March 23rd, 2017
-  how to register:  via Huron County Health Unit
-  distribution:  electronic (via e-mail) and print (via press releases)
-  contact information:  e. g., hospitals, fire fighters, schools, farm organizations, driving 

schools, insurance companies, etc.



4.2   Not by Accident Conference on October 18th, 2016 in London

-  Zinn to attend on behalf of Morris Turnberry; Armstrong to attend on behalf of Huron County
Health Unit; Wraight to attend on behalf of MTO

4.3   Invitation to Home and Farm Safety representative to attend a CHIP meeting as our guest

-   Zinn to extend invitation at their next meeting

4.4   Pull up Banner

-   Armstrong distributed draft copies for members' input; several edits suggested
-   Armstrong to forward revised copy to printer

5.   Financial Reports and Updates   (Armstrong)

-  Financial Statements reviewed
-  discussion re 2017 Budget / Business Plan
-  Armstrong and Henhoeffer to follow up re Trillium grant potential

6.   New Business

6.1   Recruiting new members for CHIP

-   discussion re possible interested parties; e. g., insurance companies
-   Henhoeffer to follow up with local insurance representative to connect with umbrella 

organization for Huron County
-   to forward invitation to all Huron County mutual insurance companies to Road Safety Forum

6.2   ATV Update

-   Huron County Council is currently reviewing its ATV Bylaw
-   Huron County Health Unit and Huron OPP will be commenting to Huron County Council on 

this issue with their concerns about ATV's on Huron County roads

6.3   Injury Situational Assessment

-   Armstrong will be working on this assessment at the Health Unit and she will share her 
progress / report with CHIP

6.4   Seniors Safe Driving Presentation in South Huron fall 2016

-   Frayne is working with local seniors group to organize this event with presentations by 
Stanley and Wraight



7.   Correspondence:  n/a

8.   Meeting Summary (i. e., three most important items from meeting)

i)   Road Safety Forum plans
ii)   Trillium grant research
iii)  recruiting new members

9.   Next meeting:   Wednesday, October 12th , 2016 at 9:30 am9:30 am at Health Unit in Clinton

Wednesday, November 9th, 2016 at 7:00 pm
Wednesday, December 14th, 2016 at 9:30 am

10.   Adjournment:  Vodden























Township of McKellar 

 

P.O. Box 69, McKellar, Ontario P0G 1C0 Phone: (705) 389-2842 

 Fax: (705) 389-1244 
 

VIA EMAIL  

 

November 22, 2016 

 

The Honourable Kathleen Wynne  

The Honourable Brad Duguid 

The Honourable Bob Chiarelli  

Norm Miller, MPP for Parry Sound-Muskoka 

Association of Municipalities of Ontario (AMO) 

Federation of Northern Ontario Municipalities (FONOM) 

Rural Ontario Municipal Association (ROMA) 

All Ontario Municipalities  

 

 

______________________________________________________________________________ 

 

 Please be advised that at its regular meeting held, Monday November 21, 2016 the 

Council of the  Township of McKellar passed the following resolution:  

 

 RESOLUTION:  16-384 

 

 WHEREAS the Fire Protection and Prevention Act, 1997, legislates that fire prevention, 

 public education and fire protection services are a mandatory municipal responsibility;  

 AND WHEREAS  there are a total of 449 Fire Departments operating in the province  

 comprised of 32 Full-Time Departments, 191 Composite Departments and 226 Volunteer 

 Departments with 11,376 Full-Time Firefighters, 19,347 Volunteer Firefighters and 343 

 Part-Time Firefighters staffing these departments; 

 AND WHEREAS the fire service represents a significant percentage of small, rural and  

 northern municipalities’ managed capital assets; 

 AND WHEREAS the Municipal Fire Department and associated assets represent critical 

 municipal infrastructure;  

 AND WHEREAS there are currently no funding opportunities available from the  

 Provincial or the Federal Government for the equipment, training, maintenance, operating 

 or capital requirements of local fire departments; 

 

 NOW THEREFORE BE IT RESOLVED that the Council of the Township of McKellar 

 hereby petition the Provincial Government to recognize the municipal fire service as 

 critical infrastructure by including funding for Fire Department infrastructure as part of the 

 Provincial Governments Infrastructure Strategy to Move Ontario Forward; 



 

 AND FURTHER that a copy of this resolution be sent to the Premier of Ontario, the  

 Minister of Economic Development, Employment and Infrastructure, Norm Miller, MPP 

 for Parry Sound-Muskoka, the Association of Municipalities of Ontario (AMO), the 

 Federation of Northern Ontario Municipalities (FONOM), the Rural Ontario Municipal 

 Association (ROMA) and all Ontario municipalities.  

 

 

As per the above resolution, please accept this correspondence for your information and 

consideration. 

 

If you have any questions please do not hesitate to contact undersigned.  

 

 

 

Sincerely,  

 

  

           

Shawn Boggs  

Clerk Administrator 

Township of McKellar  

 

 

 

 



From: Morton, Rob
To: Morton, Rob
Subject: Bill 9 MPP Lorne Coe
Date: Saturday, November 12, 2016 11:39:36 AM

Good Morning:
 
On September 29th, 2016, Bill 9, entitled, End Age Discrimination Against
 Stroke Recovery Patients Act, 2016.,  the legislation that MPP Lorne Coe
 earlier introduced, was debated and passed second reading in the Ontario
 Legislature.  It has now been referred to the Standing Committee on Social
 Policy for its consideration.
 
The Bill is short and to the point.  It says simply:
 

1.     Subsection 6(1) of the Ministry of Health and Long-Term Care Act is
 amended by adding the following paragraph:
12.  To ensure that any treatment recommended by a physician for a
 patient who is recovering from a stroke is provided to that patient
 promptly, regardless of the patient’s age.

 
This makes it mandatory that any treatment recommended by a physician, for a
 patient recovering from a stroke, be provided to that patient promptly,
 regardless of the patient’s age.  Under current Regulations, stroke survivors are
 not entitled to publicly funded treatment, if they are between the ages of
 nineteen and sixty-four.
 
On September 26th, 2016, The Corporation of the Township of Uxbridge
 passed a Resolution supporting Bill 9. The Town of Whitby and the City of
 Oshawa have followed suit. It read as follows:
 
THAT the Council of the Township of Uxbridge support Bill 9 which states that
 all stroke victims receive care regardless of their age.
 
The Township then sent a letter of confirmation to the Health and Long Term
 Care Minister, Eric Hoskins.
 
MPP Coe would ask that your municipality consider placing a similar
 resolution before Council for its consideration, and then send a letter
 acknowledging same, to the Minister of Health and Long Term Care.  It is

mailto:rob.morton@pc.ola.org
mailto:rob.morton@pc.ola.org


 important that we have a broad base of support for this Legislation as it moves
 through the Committee process.
 
Thank you for your anticipated co-operation and support.
 
 
Regards,
 
Rob
 
ROB MORTON
EXECUTIVE ASSISTANT
LORNE COE, MPP WHITBY-OSHAWA
OFFICIAL OPPOSITION CRITIC, ADVANCED EDUCATION AND SKILLS DEVELOPMENT
ROOM 430, MAIN LEGISLATIVE BUILDING
QUEEN’S PARK
TORONTO, ONTARIO
M7A 1A8
 
TELEPHONE: 416-325-1331
 







From: Water, Drinking (MOECC)
To: clerk@howick.ca
Subject: Notice of Release of the Chief Drinking Water Inspector’s Annual Report 2015-2016/ Avis de publication du

 Rapport annuel de l’inspectrice en chef de l’eau potable 2015-2016
Date: Monday, November 28, 2016 2:34:58 PM

Sent on behalf of Susan Lo, Ontario’s Chief Drinking Water Inspector

Please be advised that today the Ministry of the Environment and Climate Change

 released the Chief Drinking Water Inspector’s Annual Report 2015-2016. It is

 available online at ontario.ca/drinkingwater. 

 

The Chief Drinking Water Inspector’s Annual Report provides an update on the

 provincial drinking water story during 2015-16 and includes high level information on

 the performance of Ontario’s drinking water systems and licensed and eligible

 laboratories.

 

The report shows that Ontario’s drinking water continues to be of high quality and is

 well protected. These findings are supported by our drinking water quality and

 inspection results which is available on the Open Data Catalogue. The ministry and

 its partners are working together to ensure that Ontario’s drinking water continues to

 remain among the best protected in the world.

 

 

ORIGINAL SIGNED BY THE CHIEF DRINKING WATER INSPECTOR

___________________________

Susan Lo

 

________________________________________________________________

 

Envoyé au nom de Susan Lo, inspectrice en chef de l’eau potable de l’Ontario

Veuillez noter que le ministère de l’Environnement et de l’Action en matière de

 changement climatique a publié le Rapport annuel de l’inspectrice en chef de l’eau

 potable 2015-2016 aujourd’hui. Vous le trouverez en ligne, au

 https://www.ontario.ca/fr/page/eau-potable. 

 

Le Rapport annuel de l’inspectrice en chef de l’eau potable 2015-2016 fait le point sur

 la situation de l’eau potable dans la province en 2015-2016 et fournit des

 renseignements poussés sur le rendement des réseaux d’eau potable et les

 laboratoires autorisés et admissibles.

 

Le rapport soutient que la qualité de l’eau potable de l’Ontario demeure élevée, et

 que nous la protégeons bien. Ces conclusions s’appuient sur les résultats d’analyse

 et d’inspection de la qualité de l’eau, que vous trouverez dans le Catalogue de

 données publiques. Le Ministère et ses partenaires travaillent de concert pour

 s’assurer que l’eau potable de l’Ontario demeure parmi les mieux protégées au

 monde.

 

 

mailto:Drinking.Water@ontario.ca
mailto:clerk@howick.ca
https://www.ontario.ca/page/chief-drinking-water-inspector-annual-report-2015-2016
http://www.ontario.ca/environment-and-energy/drinking-water
https://www.ontario.ca/data/drinking-water-quality-and-enforcement
https://www.ontario.ca/fr/page/rapport-annuel-2015-2016-de-linspectrice-en-chef-de-leau-potable
https://www.ontario.ca/fr/page/rapport-annuel-2015-2016-de-linspectrice-en-chef-de-leau-potable
https://www.ontario.ca/fr/page/eau-potable
https://www.ontario.ca/fr/donnees/qualite-de-leau-potable-et-application-des-reglements
https://www.ontario.ca/fr/donnees/qualite-de-leau-potable-et-application-des-reglements
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The Wroxeter Village Management Board is appointed to administer requisite services 
specific to Wroxeter. Members will be appointed by by-law for a one year term and 
every appointment shall be at the pleasure of Council. All members shall familiarize 
themselves with and adhere to all applicable corporate policies and procedures and are 
expected to understand the relationship with Council. The committee may have the 
care, control and management of the Wroxeter dam in accordance with the operation 
and maintenance manual. 

Preventative Maintenance Schedule 
 

1. Bridge 
 
An inspection of the bridge by a qualified professional Engineer will take place 
every two years as required by provincial regulations. This inspection is the 
responsibility of the Howick Township Public Works Department. 
  
2. Concrete Earth Embankments, Dykes, Retaining Walls, Silling, Basins, 
Outlet Channels and Diversion Channels 
 
The above works, where applicable, should be checked each spring and fall for any 
signs of settlement, slippage, seepage cracks, changes in alignment, erosion, scour 
or any other unusual occurrences. This will normally be done from one or more 
vantage points near the structure.  
 
3. Gates 
 
Gates should be checked each week they are in place for normal appearances and 
proper settings.   
 
All gates should be operated at least once during spring and summer season in 
both directions throughout their full operating range. Where reservoir level or other 
circumstances do not permit operation throughout the full range, they should be 
operated throughout the maximum possible range depending on the circumstances.  
 
4. Water Levels 
 
Reservoir levels should be checked each day during spring and summer season 
while the gates are in place.  
 
5. Other 
 
Any other checks are set forth in the Operation and Maintenance Manual for this 
particular structure or deemed advisable by the Operator or the Village 
Management Board of Wroxeter. 
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6. Reporting 
 
Any defects, deficiencies or unusual occurrences discovered by the Board are to be 
reported immediately to the Clerk of the Township of Howick. 
 
7. Documentation 
 
A log book shall be maintained by the Board to document the above observations 
and conditions.  
 
Operating Procedures 
 
Installation of Gates at the Wroxeter Dam 
 
1.  Pick a day after May 15th that is not too wet or cold. 
 
2. The dam consists of 26 8" x 8" posts  and 28 gates  = measuring 47" wide with 2 
x 10 stem which is long enough to reach the cement portion of the wall on the 
bridge deck. 
 
3. Four persons are required to install these gates along with a motorized vehicle 
with an extendable boom and hydraulic/cable lifting ability. 
 
4. Installation takes four persons approximately three hours. 
 
5. A motorized lift truck and mill race operator is required to transport gates and 
posts from the storage location to the bridge deck at the time of installation. 
 
6. One person checks the pockets in the cement apron to remove any debris before 
posts and gates are installed. 
 
7. One person is the operator of the boom truck while the other two persons place a 
chain around the posts and gates to lower them into place. All gates are checked 
and sealed as they are fastened. 
 
8. Four posts are installed and tied to anchors fastened on the bridge side. 
 
9. Gates are then installed and tied to anchors fastened on the bridge side. 
 
10. The above steps are taken until all gates on the main bridge are installed. 
 
11. The sidewalk is then cleaned of any debris caused from installing the gates. 
 
12. Before the main bridge is completed, two smaller flashboards and panels are 
placed in the flume down from the main bridge, consisting of 2 solid bottom sections 
and 2 removable 6" top sections.  
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Coordination of Dam Operations 
 
The operation of the Wroxeter Dam (other than normal minor flow adjustments) 
should be co-ordinated with Maitland Valley Conservation Authority who operate 
dams both upstream and downstream of Wroxeter (Gorrie and Wingham 
respectively, the conservation authority does not physically operate the Wingham 
(Howson) Dam structure; the Township of North Huron operates the dam under the 
direction of Maitland Valley Conservation Authority (MVCA). 
 
Operation of Control Structures 
 
The installation and removal of the stop logs and flashboard panels of the Wroxeter 
Dam will be carried out in accordance with the guidelines detailed below.  
 
Installation 
 
The sequence of installation would be Howson Dam first, Wroxeter Dam second 
and Gorrie dam third. The removal sequence would be the same.  
 
The control boards and panels will be installed near May 15th annually, flows 
permitting and such that operating levels are established by May 24th annually. 
 
The outside panels (9 on each side) will be installed in single 72" sections. Six of 
the ten centre panels will be installed in 60" plus 12" sections. Four panels will be 
installed in the centre with 48" plus 24" sections.  
 
Under normal conditions (that is when flows are not markedly increasing), the 
reservoir holding should range between approximately 1093.0 ft. and 1093.6 ft. This 
would be reflected by a staff gauge reading approximately 0.4 and 1.0 (this gauge 
has already been installed). Whatever optimum water level is established, it should 
be maintained at this stable level throughout the period during which the 
impoundment is flooded. 
 
Removal 
 
The control panels and flashboards will be removed from the Wroxeter Dam near 
the 15th of October each year. They will be removed incrementally over a period of 
time that will not cause excessive downstream water levels. The central flashboards 
will be removed before the outer panels are removed. The flashboards are all 
numbered and will be removed in the following sequence:  
 
Installed - #1 north end through #28 south end 
 
Removed - #28 south end through #1 north end 
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Water level control will be achieved by removing and replacing the central 12" and 
24" flashboards unless excessive flows require additional panels to be removed. 
 
Maximum water elevation for the impoundment will be determined by Council. 
 
The winter drawdown  period  of  operation  should  provide  at least  60% of  all  
control  panels be removed right  down  to  the  dam  sill.  Water flow should not be 
concentrated at either side of the downstream channel but be primarily maintained 
in the centre part of the river channel. The structure's ability to pass migratory  
salmonids will  be assessed  by  staff  from the regional engineer's office to ensure 
that during the winter draw down periods, rainbow trout and chinook salmon can 
negotiate the spillway and water velocities likely to be encountered  during 
migration  times. Future modifications to the structure may be necessary to facilitate 
this fish passage. 
 
Mill Race Operation 
 
The mill race structure should not be used as a means of regulating water level 
impoundment except in a flood threat situation. The control panels in the mill race 
consist of two sections with the top 6 inches removable. These flashboards are to 
be installed before the control panels are placed in the main service spillway.  
 
Control Structure Details  
 
The control height of the main spillway varies between 70" and 74". The existing 
panel widths are approximately 47" and the 28 panels are supported by a central 
stem (three 1/2" x 7) and a lateral support upright post 4" x 8". The dam spillway will 
be maintained with eighteen of the panels being placed in full height (70" - 74") 
sections.  The remaining 38% of the spillway crests will be controlled by six panels 
60" plus 12" and four panels 48" plus 24" which is a minimum thickness of 2”. 
These flashboards can be of varying lengths in increments of 47". 
 
Agreements 
 
It is the policy of the Board to operate the structure in a manner consistent with the 
attached agreement and in a reasonable and conscientious fashion. 
  
Other Agencies 
 
It is recognized that in operating this dam, the Board will: 
 
1. Rely on advice from MVCA as to flood advisories, flooding conditions, erosion 
and such other considerations as are part of the mandate of the authority.* 
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2. Rely on advice from the Township of Howick as to the bridge component of this 
structure particularly as it relates to repairs and maintenance. 
 
3. Rely on advice from the Ministry of Natural Resources in the areas of both 
engineering advice as well as to fisheries habitat considerations. 
 
4. Rely on the Ministry of Natural Resources, MVCA, the Township of Howick and 
such other ministries and agencies to provide funds for the operation and 
maintenance of this structure. (This should not be construed as a commitment of 
funds from the Ministry of Natural Resources). 
 
*All flood advisories as per the conservation authority's Flood Contingency Plan are 
issued directly to the Board and Howick’s Community Emergency Management 
Coordinator (CEMC). It would therefore be the responsibility of the municipality to 
notify the Trustees of any impending flood. During the period of operation, if high 
water necessitated the removal of the boards at the Gorrie Dam, the conservation 
authority would directly advise the Board. Because rainfall is somewhat spotty 
during thunderstorm events, it will be the sole responsibility of the Board to monitor 
their staff gauge and operate the structure accordingly. 
 
The Board shall notify MVCA and the Township Clerk of their list of contact phone 
numbers and email addresses on an annual basis. 
 
Safety While Installing and Removing Flashboards and Panels 
 
The Board shall: 
 

 Work within the requirements of the Occupational Health and Safety Act and 
provide all construction and safety aids necessary for all work performed in the 
operation and maintenance of the Wroxeter Dam. The Board acknowledges that 
they will be the Constructor under the Act as it relates to the work; 
 

 Supply, erect, maintain and remove construction signs in accordance with the 
Ontario Traffic Manual for Temporary Conditions (Book 7);  
 

 Require subcontractors to submit a current clearance certificate from the 
Workplace Safety and Insurance Board;  
 

 Be responsible for any and all damage to overhead utilities caused by the Board, 
employees or subcontractors for all work performed in the operation and 
maintenance of the Wroxeter Dam. 
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Manual for the Operation and Maintenance of the Wroxeter Dam 
 
Prepared and Adopted by 

The Wroxeter Village Management Board (the Board)    
Village of Wroxeter 

May 8, 1991 

Amended February 24, 1992 

Amended by Howick Council May 2016 

 

Dated this 6 day of September, 2016 
 
 
        
Chair of the Wroxeter Village Management Board  
 
 
       
Reeve Art Versteeg 
 
 
 
 



From: Ty Gallaher
To: Carol Watson
Subject: Jan 21
Date: Monday, November 21, 2016 1:14:01 PM

Good afternoon Carol.. On behalf of Wroxeter Parks Board I would like to ask The Townships
 permission to hold a Snow Volleyball tournament at George Hamilton Park on Jan 21. This
 would be of significance due to selling alcohol.

If you have any questions please let me know

Thanks Ty

mailto:wpb@live.ca
mailto:clerk@town.howick.on.ca


Corporation of the Township of Howick 
 

By-law No. 51-2016 
              

 
being a by-law to authorize entering into an Agreement with  

The Public Sector Digest Inc 
              
 
Whereas, the Municipal Act, S.O. 2001, c.25, as amended, s. 5 (3) states that municipal 
power, including a municipality’s capacity, rights, powers and privileges shall be 
exercised by by-law unless the municipality is specifically authorized to do otherwise; 
And whereas, the Township of Howick wishes to enter into an agreement with The 
Public Sector Digest Inc to provide an Asset Management Initiative AMP 2016, a 
CityWide Tangible Assets & GIS and a Capital Planning & Analysis (CPA);  
Now therefore, the Council of the Corporation of the Township of Howick enacts as 
follows: 
1. That the Agreement between the Corporation of the Township of Howick and The 
Public Sector Digest Inc, attached as Schedules ‘A’, ‘B’ and ‘C’, are hereby approved 
and authorized. 
2. That the Reeve of the Township of Howick is hereby authorized to execute this 
Agreement between The Public Sector Digest Inc and the Corporation of the Township 
of Howick for professional services with purchase of software as specified in the 
attached Schedule ‘A’, CityWide Tangible Assets & GIS as specified in the attached 
Schedule ‘B’ and Capital Planning & Analysis (CPA) as specified in the attached 
Schedule ‘C’. 
3. That Schedule ‘A’, ‘B’ and ‘C’ hereto attached are integral to and forms a part of this 
by-law. 
4. That this by-law shall come into force and effect on the date of final passing. 

 
Read a first and second time this 6 day of December, 2016. 
 
Read a third time and finally passed this 6 day of December, 2016. 
 
 
 
 
              
Reeve Art Versteeg     Clerk Carol Watson 
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Asset Management Initiative 

AMP 2016 

Township of Howick
November 04, 2016 

Schedule "A" to By-law 51-2016
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Asset Management Initiative 2 Township of Howick 

 
1. Contact List: Township of Howick (“Client”) 

 
 
Name        Title      Tel    E-mail 

K. Jean 
Hughes 

Treasurer 519-335-3208 
 

treasurer@town.howick.on.ca 
 

 
Contact List: Public Sector Digest (“PSD”) 
 
Name        Title      Tel    E-mail 

Matthew Van 
Dommelen 

General Manager, 
Business Development  

519-690-2565 
Ext. 2410 

mvd@publicsectordigest.com 
 

 
 
Document Revision History: 
November 04, 2016      Version 1.0 
 

2. Statement of Confidentiality: 
 
This document has been prepared specifically for the Client. 
 
The PSD shall treat as confidential all information obtained by PSD for and from 
the Client as well as all information compiled by PSD under this Agreement for the 
Client, including without limitation: business and marketing information, technical 
data, programs, source codes and other software, plans and projections. 
 
This proposal and all of its associated pricing shall remain valid for 30 calendar 
days from the date of issue indicated below. 
 
 
Date of Issue:  November 04, 2016 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:treasurer@town.howick.on.ca
mailto:mvd@publicsectordigest.com
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Asset Management Initiative 3 Township of Howick 

 

 

 
 
3. Terms of Payment 

 
 The Professional Services will be invoiced in FIVE equal monthly amounts. The 

first payment is due upon execution of this Project Charter with the balance of 
payments due net 30 days from the date of invoicing. 

 Taxes are extra where applicable. (HST,GST,State)  
 PSD expenses including airfare, mileage, accommodation, meals, and ground 

transportation are extra where applicable and subject to prior written approval 
by the Client. 
 

4.   Term of Agreement 
 
This agreement shall be effective as of the date first executed by an authorized 
signing officer of the Client  
 
 
 
 
 
 

 
PROFESSIONAL SERVICES WITH PURCHASE OF SOFTWARE 

 
SERVICE TOTAL 

ASSET MANAGEMENT PLAN PHASE II  
ADDITIONAL CATEGORIES PLUS REFRESH TO 2013 
CATEGORIES  
(The deliverable of a comprehensive Asset Management Plan 
that includes all of the information and analysis described in 
and required by the Province of Ontario’s Building Together: 
Guide for Municipal Asset Management Plans 
 PSD agrees to meet the Project Completion Date for the 
Asset management Plan of March 31st, 2017 provided that 
the client fulfills their requirements indicated below.  

The client agrees to provide PSD with all data and 
information required by PSD staff to complete the AMP. In the 

event that data is not made available to PSD staff on the 
agreed to timelines, the PSD escalation process will be 

activated and the Senior Client Contact will be informed both 
by telephone and e-mail of the missed delivery dates. Should 

this situation occur and remedial steps agreed to are not 
forthcoming, then PSD and the client agree that the Project 

Completion Date would require a new and extended 
completion date without recourse or penalty to PSD. 

$17,500.00 

TOTAL SERVICES $17,500.00 
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Asset Management Initiative 4 Township of Howick 

 
5.   Indemnity 

 
PSD shall indemnify and save harmless the Client its officers, directors, 
employees, agents, contractors, and elected officials of and from all loss and 
damage and all fines, costs, suits, claims, demands and actions of any kind or 
nature for which the Client may become liable or incur or suffer by reason of any 
breach, violation or non-performance by PSD of any covenant, term or provision  
hereof or by reason of any injury occasioned to or suffered by any person or 
damage to any property, by reason of any wrongful act, omission, negligence, or 
default on the part of PSD or any of its officers, directors, employees, agents, 
contractors, customers, licensees, or invitees. 
 
The Client shall indemnify and save harmless PSD, its officers, directors, 
employees, agents, contractors, customers, licensees or invitees of and from all 
loss and damage and all fines, costs, suits, claims, demands and actions of any 
kind or nature for which PSD may become liable or incur or suffer by reason of 
any breach, violation or non-performance by the Client of any covenant, term, or 
provision hereof or by reason of any injury occasioned to or suffered by any 
person or damage to any property, by reason of any wrongful act, omission, 
negligence or default on the part of the Client or any of its officers, directs, 
employees, agents, contractors, customers, licensees or invitees. 
 
Notwithstanding any other provision of this Agreement, this indemnification shall 
survive termination of the Agreement, with respect to any information relating to 
Client activity. 
 
Notwithstanding any other provision in this Agreement, the maximum liability of 
the Parties regarding indemnification in this Agreement shall be limited to the 
policy limits as set out in the Paragraph below. 
 

6.   Insurance 
 
PSD covenants to take out and keep in full force and effect throughout the 
provision of this Agreement and any renewal thereof: 
 

a) Comprehensive general liability insurance including bodily injury, personal 
injury, property damage, broad form contractual liability, products and 
completed liability operations, all coverages with respect to the provision 
of the CityWide application and any related services. Such policies shall 
be written on a comprehensive basis with inclusive limits of not less than 
Four Million Dollars ($4,000,000.00) per occurrence. 
 

b) Information technology Professional liability insurance to provide coverage 
for all errors and omissions made, including any and all network security 
incidents or privacy breach arising from the provision of the product, in the 
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Asset Management Initiative 5 Township of Howick 

rendering of, or failure to render, professional services in connection with 
the Agreement. Such policy shall have limits of not less than in an amount 
not less than Two Million Dollars ($2,000,000.00) per claim. Upon 
termination of the contract the policy shall remain in force for twelve (12) 
months. Citywide much confirm that any network security incident or 
privacy breach resulting from an error or omission is considered an 
insurable loss whether coverage is under a Cyber Risk Liability Policy or 
the Professional Liability Policy. 

 
 

7.   Authorization 
 
This proposal shall be deemed to have come into force when executed by 
representatives authorized to bind the respective corporations; The Township of 
Howick and The Public Sector Digest Inc. 
 

8.   Terms and Assumptions Accepted 
 
 
BETWEEN: 
 
Township of Howick        The Public Sector Digest Inc. 
44816 Harriston Road, RR 1       148 Fullarton Street, Suite 1410 
Gorrie ON  N0G 1X0              London, Ontario  N6A 5P3 
 
 

 

By:             By: 

 

_________________________________       ________________________________ 

      (Print Name)            (Print Name) 

 

 _________________________________           ________________________________ 

      (Signature)                    (Signature) 

 

 _________________________________        ________________________________ 

      (Date)                     (Date) 
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Asset Management Project 0  Township of Howick. 

T H E  P U B L I C  S E C T O R  D I G E S T  I N C .

1 4 8  F U L L A R T O N ,  S U I T E  1 4 1 0 ,  L O N D O N ,  O N T A R I O  N 6 A  5 P 3  

P H O N E :  ( 5 1 9 )  6 9 0 - 2 5 6 5  •  F A X :  ( 5 1 9 )  6 4 9 - 2 0 1 0  

Project Charter 

CityWide Tangible Assets & GIS 

Township of Howick

November 4, 2016 

Schedule "B" to By-law 51-2016
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Asset Management Project 2  Township of Howick.  

 
1. Contact List:  Township of Howick. (“Client”) 

 
 
Name        Title      Tel    E-mail 

K. Jean 
Hughes 

Treasurer 519-335-3208 treasurer@town.howick.on.ca 
 

 
 
Contact List: Public Sector Digest (“PSD”) 
 
Name        Title       Tel    E-mail 

Matthew Van 
Dommelen 

General Manager, 
Business Development 

519-690-2565 
Ext. 2410 

mvd@publicsectordigest.com 
 

 
 
Document Revision History: 
 
November 4, 2016   Version 1.0 
 

2. Statement of Confidentiality: 
 
This document has been prepared specifically for the Client. 
 
The PSD shall treat as confidential all information obtained by PSD for and from 
the Client as well as all information compiled by PSD under this Agreement for 
the Client, including without limitation: business and marketing information, 
technical data, programs, source codes and other software, plans and 
projections. 
 
This proposal and all of its associated pricing shall remain valid for 30 calendar 
days from the date of issue indicated below. 
 
 
Date of Issue:  Friday November 4, 2016 
 
 
 
 
 
 
 
 
 
 
 

mailto:treasurer@town.howick.on.ca
mailto:mvd@publicsectordigest.com
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Asset Management Project 3  Township of Howick.  

 
3. Introduction: 
 

The Public Sector Accounting Board (PSAB) approved revisions to Section PS 
3150 of the Public Sector Accounting Handbook, Tangible Capital Assets. 
Revisions that required local governments to include tangible capital assets – 
land, buildings, equipment, roads, water and sewer systems, etc. – at 
depreciated historical cost in their annual financial statements effective January 
1, 2009 for the 2009 fiscal year. 
 
This change impacted local governments in a significant manner, as Tangible 
Capital Assets must now be inventoried, valued, amortized and ideally, result in 
enhanced asset management. 
 
 Township of Howick in building upon its existing asset management is seeking 
to satisfy the PSAB 3150 requirements and to that end is interested in 
participating in the Public Sector Digest PSAB 3150 Project. 
 

4. Background – The Public Sector Digest Inc: 
 

The Public Sector Digest (PSD) provides research, case studies, best practices 
and produces a monthly publication. Members consist predominantly of Local, 
Provincial and Federal governments in North America. 
 
PSD has acquired the Intellectual Property for a number of software applications 
developed by local governments. These applications are branded under the 
name CityWide. 
 
The CityWide Capital Planning & Analysis Application continues to be 
enhanced by PSD with annual version releases. In the Fall of 2006, PSD 
established a research team to review the impacts that legislation similar to 
PSAB 3150 has had on local governments internationally. This resulted in a 
series of PSD published articles. 
 
PSD has developed a PSAB 3150 compliant software application called 
“CityWide Tangible Assets” and has sponsored a series of monthly net-
conferences for Canadian Municipalities. The purpose of the net conferences 
was to invite local government input pertaining to the impacts of PSAB 3150, and 
to also provide a forum for demonstration of the PSD software application 
 
Significant enhancements to the CityWide Tangible Assets application have 
resulted and PSD in the Spring of 2007 launched Intake 1 of the Pilot Project with 
local governments across Canada. In August of 2007 PSD announced intake 2 of 
the Projects. To date PSD has successfully launched and filled 14 Intakes for the 
CityWide Tangible Assets application. Intake 15 was announced January 1st, 
2011. 
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Asset Management Project 4  Township of Howick.  

 
5. Technical Information – CityWide Tangible Assets: 
 

 Web-Based Solution 
 Unlimited Client Users 

 
6. Implementation Time Line & Statement of Work – CityWide Tangible Assets 

Project: 
 

The PSD Project for the implementation of CityWide Tangible Assets will consist 
of three phases: 
 
Phase 1: 
 
Deliverables:   Research / Data Import 
 
PSD Success Factors: Completion of Research, Assessment of Existing 

Relevant Software Applications, Database Schema, 
Identify Technical Specifications, Import existing 
electronic inventory data into CityWide Tangible 
Assets application to create Asset Registry (Average 
time to import inventory 1-3 weeks). 

 
PSD Statement of Work: Phase 1 of the Project will include scheduled net 

conference meetings with the Client project 
management team, review of current related software 
applications, review of the database schema and 
technical specifications, and the import of any 
available related data into the CityWide Tangible 
Assets application. 

 
A core objective of PSD will be to minimize the 
resource requirements on the part of participants. 
This will be accomplished through the use of 
scheduled net conferences, conference calls, e-mail 
and on-site visits by PSD resources, if required. 

 
Phase 2: 
 
Deliverables:   Data Review, Training, Monthly Report Outs 
 
PSD Success Factors:  Set Up All Users With Proper Access to CWTA, 

Completion of Training, Approval of Monthly Report 
Outs, Successfully Populate the CityWide Tangible 
Assets application, via a PSD web hosted application. 
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Asset Management Project 5  Township of Howick.  

 
PSD Statement of Work: Phase 2 of the Project will include a review of the 

Clients valuation process and use of available index 
tables. Setting of default values, while defining 
amortization methods and applying them to existing 
assets. Setup user-defined fields (i.e. Length or Road, 
Surface Type) and review CWTA application with 
valuation, amortization and user-defined fields setup. 
Training will be on-going and not limited to a set 
number of sessions (within reason) or staff involved. 
Training will be delivered via online web-conferences 
or on-site if required.  

 
Review sessions will be scheduled with the 
appropriate designated Project Manager to review 
timelines, imported data, training and progress of 
each phase. 

 
Phase 3: 
 
Deliverables:   Final Rollout & Reports (Revisions as Required) 

 
PSD Success Factors: Successful implementation of the CityWide Tangible 

Assets application, via a PSD web hosted application; 
including successful remote access, data retrieval and 
data export for PSAB 3150 purposes by the client. 

 
PSD Statement of Work: Phase 3 will include the roll out and testing of the 

application. User group sessions will be on-going and 
scheduled by the PSD. 

 
Apply any additions, disposals, write-downs and 
review of lifecycle costing features. Set condition 
assessment ranges, and review exporting options and 
custom reports. Generate final report and review. 

 
 

Notes to Implementation Time Line - On-Going: 
 Training is on-going and can be scheduled by client request 
 Monthly TCA User Group Meetings 
 Import any additional related data that has been collected 
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Asset Management Project 6  Township of Howick.  

 
7. Criteria of Success for PSD: 
 

Completion of identified deliverables and success factors as identified above. 
 
These include: 
 Populate and implement the CityWide Tangible Assets application, via a PSD 

web hosted application. 
 Launch the CityWide Tangible Assets application with successful remote 

access, data retrieval and data export by participant organization. 
 Enterprise License for the CityWide Tangible Assets application. 
 Involvement in the CityWide Tangible Assets User Group. 
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8. Professional Services: TCA Project: 

 

 
1Enterprise License allows all employees of the “client” under this agreement to utilize the 
software application without additional seat or per user charges. 
2Version Protection means that during the course of adding enhancements to the “Software”, 
clients will have access to any new features without additional cost over the annual version 
protection fee. Software support means the correction of defects to the Software. 
3Web Hosting includes vendor provided redundant Internet connections, Daily Tape/Drive backup 
both on and off-site of client data, 24 Hour video, on-site security and fire suppression. 
4Project Management services include client assistance with the development of the asset 
registry framework, strategic planning and progress reports. Data to be provided to PSD by client 
pre-populated onto PSD standard Excel data collection templates. 
5Data Migration and Implementation includes the review of the CityWide templates and entering 
of client data within the application by PSD. 
6Training includes scheduled web delivered sessions introducing and preparing 2–3 power users 
to effectively and thoroughly use CityWide Tangible Assets. 
 

 
SOFTWARE LICENSES 

 
SOFTWARE LICENSE LIST PRICE TOTAL 

 
 

CITYWIDE 
TANGIBLE 

ASSETS / GIS 

Enterprise 
License1 

 
$10,500.00 $10,500.00 

Annual support 
Version 

Protection.2 

Annual Web 
Hosting3 

 

$2,990.00 $2,990.00 

Sub Total   $13,490.00 
 

SUBTOTAL SOFTWARE LICENSES 
 

$13,490.00 

 
PROFESSIONAL SERVICES 

 
QUANTITY SERVICE DAY RATE   DAY RATE 

 
Project 

Management4 
 

$1,450.00   Fixed 

 
Data Import, 

Analysis5 

 
$1,250.00   Fixed 

 
Training6 

 
$1,450.00 

 
  Fixed 

Professional Fees Fixed Fee 
 

SUBTOTAL PROFESSIONAL SERVICES 
 

$6,350.00 

PROJECT TOTAL $19,840.00 
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9. Terms of Payment – TCA Project: 
 

 The Enterprise License and Professional Services will be invoiced in Four 
equal monthly payments with the final invoice due when core data is 
uploaded and training has been delivered. Invoicing will begin upon execution 
of the project charter. 

 Annual Version Protection and Web Hosting (12 month Period) are billed 60 
days following the execution of the project charter. 

 Taxes are extra where applicable.  (GST/PST/HST) 
 PSD expenses including airfare, mileage, accommodation, meals, and ground 

transportation are extra where applicable and subject to prior written approval 
by the Client. 

 Annual Software Support/Version Protection as well as the Annual Web 
Hosting Fee will be limited to a maximum annual escalation of 3.5%. 

 PSD agrees to meet the Project Completion Date for the Asset management 
Software of December 31st, 2016 provided that the client fulfills their 
requirements indicated below.  

The client agrees to provide PSD with all data and information required by 
PSD staff to complete the implementation of the Software. In the event 
that data is not made available to PSD staff on the agreed to timelines, the 
PSD escalation process will be activated and the Senior Client Contact will 
be informed both by telephone and e-mail of the missed delivery dates. 
Should this situation occur and remedial steps agreed to are not 
forthcoming, then PSD and the client agree that the Project Completion 
Date would require a new and extended completion date without recourse 
or penalty to PSD. 

 
 

10. Term of Agreement 
 
This agreement shall be effective as of the date first executed by an authorized 
signing officer of the Client and shall last three hundred and sixty five (365) days. 
Thereafter, this Agreement shall be renewed automatically without interruption 
for successive one (1) year terms at the same terms, conditions and prices as set 
forth herein. After the initial one (1) year term, either party may notify the other 
party, in writing, of its election not to renew with 60 days notice. 
 

11. Indemnity 
 
PSD shall indemnify and save harmless the Client its officers, directors, 
employees, agents, contractors, and elected officials of and from all loss and 
damage and all fines, costs, suits, claims, demands and actions of any kind or 
nature for which the Client may become liable or incur or suffer by reason of any 
breach, violation or non-performance by PSD of any covenant, term or provision  
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hereof or by reason of any injury occasioned to or suffered by any person or 
damage to any property, by reason of any wrongful act, omission, negligence, or 
default on the part of PSD or any of its officers, directors, employees, agents, 
contractors, customers, licensees, or invitees. 
 
The Client shall indemnify and save harmless PSD, its officers, directors, 
employees, agents, contractors, customers, licensees or invitees of and from all 
loss and damage and all fines, costs, suits, claims, demands and actions of any 
kind or nature for which PSD may become liable or incur or suffer by reason of 
any breach, violation or non-performance by the Client of any covenant, term, or 
provision hereof or by reason of any injury occasioned to or suffered by any 
person or damage to any property, by reason of any wrongful act, omission, 
negligence or default on the part of the Client or any of its officers, directs, 
employees, agents, contractors, customers, licensees or invitees. 
 
Notwithstanding any other provision of this Agreement, this indemnification shall 
survive termination of the Agreement, with respect to any information relating to 
Client activity. 
 
Notwithstanding any other provision in this Agreement, the maximum liability of 
the Parties regarding indemnification in this Agreement shall be limited to the 
policy limits as set out in the Paragraph below. 
 

12. Insurance 
 
PSD covenants to take out and keep in full force and effect throughout the 
provision of this Agreement and any renewal thereof: 
 

a) Comprehensive general liability insurance including bodily injury, personal 
injury, property damage, broad form contractual liability, products and 
completed liability operations, all coverages with respect to the provision 
of the CityWide application and any related services. Such policies shall 
be written on a comprehensive basis with inclusive limits of not less than 
Four Million Dollars ($4,000,000.00) per occurrence. 
 

b) Information technology Professional liability insurance to provide coverage 
for all errors and omissions made, including any and all network security 
incidents or privacy breach arising from the provision of the product, in the 
rendering of, or failure to render, professional services in connection with 
the Agreement. Such policy shall have limits of not less than in an amount 
not less than Two Million Dollars ($2,000,000.00) per claim. Upon 
termination of the contract the policy shall remain in force for twelve (12) 
months. Citywide much confirm that any network security incident or 
privacy breach resulting from an error or omission is considered an 
insurable loss whether coverage is under a Cyber Risk Liability Policy or 
the Professional Liability Policy. 
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13. Additional Considerations: 

 
Ownership 
All Client data stored within the CityWide Tangible Assets application remains the 
legal ownership of the Client and can be extracted and used without restriction. 
All enhancements and customization to the CityWide Tangible Assets application 
are included. 
 
Confidentiality 
PSD shall treat as confidential all information obtained by PSD for and from the 
Client as well as all information compiled by PSD under this Agreement for the 
Client, including without limitation: business and marketing information, technical 
data, programs, source codes and other software, plans and projections. 
 
Security 
PSD performs regular security audits of our systems to ensure current updates 
and patches are applied on all hardware, along with updated antivirus software. 
All users are forced to use secure passwords which are stored on the server only 
in encrypted format. Nightly backups are done off-site. The PSD Firewall is 
configured to only allow traffic to enter the network for required services such as 
our web server. 
 
 

14. Authorization: 
 
This proposal shall be deemed to have come into force when executed by 
representatives authorized to bind the respective corporations; The Township of 
Howick and The Public Sector Digest Inc. 
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15. Terms and Assumptions Accepted: 

 
BETWEEN: 
 
Township of Howick             The Public Sector Digest Inc. 
44816 Harriston Road, RR 1       148 Fullarton Street, Suite 1410 
Gorrie ON  N0G 1X0              London, Ontario  N6A 5P3 
 

 

 

 
By: _________________________________ By: _________________________________ 
       (Print Name of Authorized Signing Officer)        (Print Name of Authorized Signing Officer) 
 
       _________________________________        _________________________________ 
       (Signature of Authorized Signing Officer)        (Signature of Authorized Signing Officer) 
 
       _________________________________        _________________________________ 

(Date)                         (Date) 
 



The Public Sector Digest Inc. July 20, 2007 
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1. Contact List: Township of Howick (“Client”) 

 
 
Name        Title      Tel    E-mail 

K. Jean 
Hughes 

Treasurer 519-335-3208 treasurer@town.howick.on.ca 
 

 
 
Contact List: Public Sector Digest (“PSD”) 
 
Name        Title      Tel    E-mail 

Matthew Van 
Dommelen 

General Manager, 
Business Development 

519-690-2565 
Ext. 241 

mvd@publicsectordigest.com 
 

 
 
Document Revision History: 
 
November 04, 2016   Version 1.0 
 

2. Statement of Confidentiality: 
 
This document has been prepared specifically for the Client. 
 
The PSD shall treat as confidential all information obtained by PSD for and from 
the Client as well as all information compiled by PSD under this Agreement for 
the Client, including without limitation: business and marketing information, 
technical data, programs, source codes and other software, plans and 
projections. 
 
This proposal and all of its associated pricing shall remain valid for 30 calendar 
days from the date of issue indicated below. 
 
 
Date of Issue: November 04, 2016 
 
 
 
 
 
 
 
 
 
 
 

mailto:treasurer@town.howick.on.ca
mailto:mvd@publicsectordigest.com
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3. Introduction: 
 

Township of Howick is interested in purchasing CityWide Capital Planning & 
Analysis Software (CPA) from the Public Sector Digest Inc. (PSD). CityWide CPA 
is designed to assist Public Sector organizations in the development of their 
financial planning models pertaining to existing capital and infrastructure assets. 
 
Financial modeling for Asset Management and Lifecycle Costing is the difference 
between knowing what your resource requirements are and developing a long-
term plan to get there. 
 
There are a number of options available to inventory an organizations 
infrastructure requirements and manage the corresponding workflow. However, 
there are very few applications available to take the information produced by the 
inventory analysis and turn the resulting data into consolidated information, 
multiple options and long-term recommendations which operating departments 
can agree to, management can defend, council can support and the public can 
understand. CityWide CPA delivers this functionality. 
 
 

4. Background – The Public Sector Digest Inc: 
 

Public Sector Digest Inc. (PSD) specializes in knowledge and information 
management for public sector organizations. The research center aggregates 
and publishes original content pertinent to senior government decision makers. 
 
CityWide Software, a division of PSD, is a sophisticated suite of software 
applications designed for asset management, financial planning, and 
performance measurement. Applications include; CityWide Tangible Assets, 
CityWide Capital Planning & Analysis, CityWide GIS and CityWide 
Performance. 
 
 

5. Technical Information – CityWide CPA: 
 

 Web-Based Solution 
 Integrated with CityWide Tangible Assets 
 Unlimited Client Users 
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6. Implementation & Statement of Work – CityWide CPA Project: 

 
The PSD Implementation for CityWide CPA will consist of three phases: 
 
 
Phase 1: 
 
Deliverables:   Data Import 
 
PSD Success Factors: Import existing client historical financial electronic 

data into CityWide CPA. Data to be provided by 
clients within PSD supplied templates. (Average time 
to import data 1-3 weeks). 

 
PSD Statement of Work: Phase 1 of the Project will include scheduled net 

conference meetings with the Client, review of 
relevant financial data, and the import of available 
related data into the CityWide CPA application. 

 
A core objective of PSD will be to minimize the 
resource requirements on the part of participants. 
This will be accomplished through the use of 
scheduled net conferences, conference calls, e-mail 
and on-site visits by PSD resources, if required. 

 
Phase 2: 
 
Deliverables:   Development of Financial Modeling Scenarios 
 
PSD Success Factors:  Establish users with security-enabled access and 

permissions to CityWide CPA. Provide training for 1-3 
power users relating to the use and capabilities of the 
software application and how to develop financial 
scenarios. 

 
PSD Statement of Work: Phase 2 of the Project will include the development of 

financial scenarios including, but not limited to 
changing the following variables; projected tax rate 
increases, revenue available or committed, terms of 
reserve usage, debt issuance and repayment terms, 
inflation provisions, long-term capital project financial 
planning. Training will be delivered via online web-
conferences. 
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Phase 3: 
 
Deliverables:   Final Rollout & Scenario Reports 

 
PSD Success Factors: Successful implementation of the CityWide CPA 

application, including remote access, data retrieval 
and data export. 

 
PSD Statement of Work: Phase 3 of the project will include the roll out and 

testing of the application. User-Group sessions will be 
on-going and scheduled by the PSD. 

 
 
 
7. PSD Defined Success Criteria: 
 

Completion of identified deliverables and success factors as detailed above. 
 
These include: 
 Populate and implement the CityWide CPA application, via a PSD web 

hosted application. 
 Launch the CityWide CPA application with successful remote access, data 

retrieval and data export by participant organization. 
 Enterprise License for the CityWide CPA application. 
 Involvement in the CityWide CPA User Group. 
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8. CityWide CPA Project Pricing 
 

 

 

1Enterprise License means all employees of the “client” are permitted under this agreement, to 
have access to the software application without additional seat or per user charges. 
2  Annual Web Hosting includes vendor provided redundant Internet connections, Daily Tape/Drive 
backup both on and off-site of client data, 24 Hour video, on-site security and fire suppression.  
3Annual Version Protection means that during the course of adding enhancements to the 
“Software”, clients will have access to the new enhancements without additional cost, provided 
the Annual Version Protection fee is current. Software Support is included in Annual Version 
Protection and means the correction of defects to the Software. 
4Project Management includes client meetings, progress monitoring and client communication. 
5Data Import, Analysis is the review by PSD of the CityWide templates populated by the client and 
the import of the data into the application. 
6 Administrator Training and Scenario Development includes scheduled web delivered sessions 
for 1–3 client defined power users. 
 

 
SOFTWARE LICENSES 

 
SOFTWARE LICENSE LIST PRICE TOTAL 

 
 
CITYWIDE CAPITAL 

PLANNING & 
ANALYSIS 

Enterprise 
License1 $5,000.00 $5,000.00 

Annual Version 
Protection.t.2 

Annual Web 
Hosting3 

 

$1,990.00 $1,990.00 

Sub Total   $6,990.00 
 

SUBTOTAL SOFTWARE LICENSES 
 

$6,990.00 

 
PROFESSIONAL SERVICES 

 

QUANTITY SERVICE DAY RATE TOTAL 

 Project Management4 $1,450.00 Fixed 

 Data Import, Analysis5 $1,250.00 Fixed 

 
Administrator Training & 
Scenario Development6 $1,450.00 Fixed 

Professional Fees Fixed Fee 
 

SUBTOTAL PROFESSIONAL SERVICES 
 

$5,000.00 

PROJECT TOTAL $11,990.00 
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9. Terms of Payment – CityWide CPA Project: 

 
 The Enterprise License and Professional Services will be invoiced in Four 

equal monthly payments with the final invoice due when core data is 
uploaded and training has been delivered. Invoicing will begin upon 
execution of the project charter. 

 Annual Version Protection and Web Hosting (12 month Period) are billed 
30 days following the execution of the project charter. 

 Taxes are extra where applicable.  (GST/PST/HST) 
 PSD expenses including airfare, mileage, accommodation, meals, and 

ground transportation are extra where applicable and subject to prior 
written approval by the Client. 

 Annual Software Support/Version Protection as well as the Annual Web 
Hosting Fee will be limited to a maximum annual escalation of 5%. 

 PSD agrees to meet the Project Completion Date for the Asset 
management Software of August 31st, 2016 provided that the client fulfills 
their requirements indicated below.  
The client agrees to provide PSD with all data and information required by 
PSD staff to complete the implementation of the Software. In the event 
that data is not made available to PSD staff on the agreed to timelines, the 
PSD escalation process will be activated and the Senior Client Contact will 
be informed both by telephone and e-mail of the missed delivery dates. 
Should this situation occur and remedial steps agreed to are not 
forthcoming, then PSD and the client agree that the Project Completion 
Date would require a new and extended completion date without recourse 
or penalty to PSD. 

 
10. Term of Agreement 

 
This agreement shall be effective as of the date first executed by an authorized 
signing officer of the Client and shall last three hundred and sixty five (365) days. 
Thereafter, this Agreement shall be renewed automatically without interruption 
for successive one (1) year terms at the same terms, conditions and prices as set 
forth herein. After the initial one (1) year term, either party may notify the other 
party, in writing, of its election not to renew with 60 days notice. 

 
11. Indemnity 

 
PSD shall indemnify and save harmless the Client its officers, directors, 
employees, agents, contractors, and elected officials of and from all loss and 
damage and all fines, costs, suits, claims, demands and actions of any kind or 
nature for which the Client may become liable or incur or suffer by reason of any 
breach, violation or non-performance by PSD of any covenant, term or provision  
hereof or by reason of any injury occasioned to or suffered by any person or 
damage to any property, by reason of any wrongful act, omission, negligence, or 
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default on the part of PSD or any of its officers, directors, employees, agents, 
contractors, customers, licensees, or invitees. 
 
The Client shall indemnify and save harmless PSD, its officers, directors, 
employees, agents, contractors, customers, licensees or invitees of and from all 
loss and damage and all fines, costs, suits, claims, demands and actions of any 
kind or nature for which PSD may become liable or incur or suffer by reason of 
any breach, violation or non-performance by the Client of any covenant, term, or 
provision hereof or by reason of any injury occasioned to or suffered by any 
person or damage to any property, by reason of any wrongful act, omission, 
negligence or default on the part of the Client or any of its officers, directs, 
employees, agents, contractors, customers, licensees or invitees. 
 
Notwithstanding any other provision of this Agreement, this indemnification shall 
survive termination of the Agreement, with respect to any information relating to 
Client activity. 
 
Notwithstanding any other provision in this Agreement, the maximum liability of 
the Parties regarding indemnification in this Agreement shall be limited to the 
policy limits as set out in the Paragraph below. 
 

12. Insurance 
 
PSD covenants to take out and keep in full force and effect throughout the 
provision of this Agreement and any renewal thereof: 
 

a) Comprehensive general liability insurance including bodily injury, personal 
injury, property damage, broad form contractual liability, products and 
completed liability operations, all coverages with respect to the provision 
of the CityWide application and any related services. Such policies shall 
be written on a comprehensive basis with inclusive limits of not less than 
Four Million Dollars ($4,000,000.00) per occurrence. 
 

b) Information technology Professional liability insurance to provide coverage 
for all errors and omissions made, including any and all network security 
incidents or privacy breach arising from the provision of the product, in the 
rendering of, or failure to render, professional services in connection with 
the Agreement. Such policy shall have limits of not less than in an amount 
not less than Two Million Dollars ($2,000,000.00) per claim. Upon 
termination of the contract the policy shall remain in force for twelve (12) 
months. Citywide much confirm that any network security incident or 
privacy breach resulting from an error or omission is considered an 
insurable loss whether coverage is under a Cyber Risk Liability Policy or 
the Professional Liability Policy. 
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13. Additional Considerations: 

 
Ownership 
All Client data stored within the CityWide Capital Planning & Analysis application 
remains the legal ownership of the Client and can be extracted and used without 
restriction. All enhancements and customization to the CityWide Capital Planning 
& Analysis application are included. 
 
Confidentiality 
PSD shall treat as confidential all information obtained by PSD for and from the 
Client as well as all information compiled by PSD under this Agreement for the 
Client, including without limitation: business and marketing information, technical 
data, programs, source codes and other software, plans and projections. 
 
Security 
PSD performs regular security audits of our systems to ensure current updates 
and patches are applied on all hardware, along with updated antivirus software. 
All users are forced to use secure passwords which are stored on the server only 
in encrypted format. Nightly backups are done off-site. The PSD Firewall is  
configured to only allow traffic to enter the network for required services such as 
our web server. 
 
 

14. Authorization: 
 
This proposal shall be deemed to have come into force when executed by 
representatives authorized to bind the respective corporations; Township of 
Howick and The Public Sector Digest Inc. 
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15. Terms and Assumptions Accepted: 

 
 
BETWEEN: 
 
 
Township of Howick        The Public Sector Digest Inc. 
44816 Harriston Road, RR 1       148 Fullarton Street, Suite 1410 
Gorrie ON  N0G 1X0              London, Ontario  N6A 5P3 
 

 

 

 

By: _________________________________ By:    _________________________________ 
       (Print Name of Authorized Signing Officer)           (Print Name of Authorized Signing Officer) 
 
       _________________________________            _________________________________ 
       (Signature of Authorized Signing Officer)            (Signature of Authorized Signing Officer) 
 
       _________________________________            _________________________________ 

(Date)                             (Date) 
 

 



Corporation of the Township of Howick 
 

By-law No. 52-2016 
 

Being a by-law to establish fees for applications made in respect of planning matters 
within the Corporation of the Township of Howick 

 
Whereas, Section 69(1) of the Planning Act, 1990, as amended, allows the Council of a 
municipality to pass a by-law prescribing a tariff of fees for the processing of applications 
made in respect of planning matters; and 
 

Whereas, the Council of the County of Huron, as the delegated authority for planning 
administration, has by by-law adopted a tariff of fees for the processing of applications 
made in respect of planning matters; and 
 

Whereas, the Council of the Corporation of the Township of Howick deems it advisable to 
establish a tariff of fees for the processing of applications made in respect of planning 
matters; 
 

Now therefore, the Council of the Township of Howick, pursuant to the provisions of 
Section 69(1) of the Planning Act, 1990, as amended, enacts as follows: 
 

1. That the tariff of fees for processing applications made in respect of planning 
matters within the Corporation of the Township of Howick in 2017, 2018, 2019, 2020 
and 2021 are as listed in the attached Schedule ‘A’ and forming an integral part of 
this by-law. 

 
2. That in accordance with Section 69(2) of the Planning Act, 1990, as amended, 

notwithstanding the tariff of fees as prescribed in Schedule ‘A’ to this by-law,  
the Council of the Township of Howick or the Committee of Adjustment for the 
Township of Howick, in processing an application may reduce the amount of or 
waive the requirement for the payment of a fee in respect of the application, where 
Council or Committee is satisfied that it would be unreasonable to require payment 
in accordance with the tariff. 

 
3. That By-law 35-2014 is hereby repealed. 

 
4. That this by-law comes into effect upon the final passage thereof. 

 
Read a first and second time this 6 day of December, 2016. 
 
Read a third time and finally passed this 6 day of December, 2016. 
 
 
 
 
              
Reeve – Art Versteeg    Clerk – Carol Watson 
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