
Howick: a strong, independent, healthy, rural community. Proud to be different. 
 

Township of Howick Council Agenda 
Tuesday June 21, 2022 at 7 pm 

Howick Council Chambers 

1. Call to Order  
 

2. Acceptance of Agenda (motion to approve as presented) 
 

3. Declaration of Pecuniary Interest and General Nature Thereof 
 

4. Delegations 
Ken Hutchison, Jennifer & Victor Koch re four wheelers trespassing & damage to 
private property 
Phil Beard, General Manager Secretary Treasurer with Maitland Valley Conservation 
Authority & Councillor Gibson re MVCA Services & Programs MOU 
Lisa Harper & Ryan Erb with United Way Perth-Huron update on successes in the 
Northern Huron area, plans for the upcoming year & how to address the issues of 
homelessness, mental health & food security in the area.   
 

5. Approval of Minutes – June7/22 Council meeting (motion to approve as presented) 
6. Huron County Planner Meghan Tydd-Hrynyk 
- report on consent application C46/22, Con 3, Lot 28, 45870 Creamery Rd – 
Lobsiger/Wideman (motion to approve) 
- report on consent application C47/22, Con A, S Pt Lot 18, Pt Lot 19, 89762 Belmore 
Line – Hoover/Martin (motion to approve) 
- report on consent application C48/22, Con 12, Lot 27, 45783 Salem Rd – Blythe 
(motion to approve) 
 

7. Staff Reports 
 

7.1 Drainage Superintendent Wray Wilson 
- report to Council-Drainage-2022-8 – update on Metcalfe-Wright Municipal Drain – no 
tenders were received 
 

7.2 Operation Manager Dean Nicholson 
- report to Council-Public Works-2022-06 – award Tender 2022-PW-04 for maintenance 
gravel (motion to award) 
- report to Council-Public Works-2022-07 – award Tender 2022-PW-03 for winter sand 
(motion to award) 
 

7.3 Treasurer Brenda Weishar 
- report to Council-Treasurer-2022-11 – accounts payable; financial reporting; facility 
user policy update 
7.4 Clerk Carol Watson 
- report to Council-Clerk-2022-10 – approve Clerk-Administrator & Treasurer job 
description (motion to approve) 
- report to Council-Clerk-2022-11 - Municipal Alcohol Policy review (motion to approve) 
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- report to Council-Clerk-2022-12 – hire CBO (motion to approve hire) 
- report to Council-Clerk-2022-13 – delegation of duty 

8. Committee and Board Repots (motion to receive) 
- Wroxeter Community Hall Board meeting May 5/22 
9. Correspondence 
- City of Cambridge request plan of action to address joint & several liability 
- Municipal Engineers Association retention of Professional Engineers at Ontario 
Municipalities 
- Minister for Rural Economic Development & Rural Broadband Strategy – three most 
important issues impacting Howick’s economic development as a rural community 
10. Members Privilege – Good News & Celebrations 
(this is an opportunity for Council members to share information not included in the 
agenda that does not require any action) 
11. By-laws & Motion 
- motion to accept resignation received 
- By-law 29-2022, authorize Canada Community Revitalization Fund Contribution 
Agreement 
- By-law 30-2022, appoint CBO 
- By-law 31-2022, delegate duties 
12. Adjournment  
- By-law 32-2022, confirm the actions of Council 
- motion to adjourn               
If any member of the public would like more information on an agenda item please contact the Clerk’s office at 519-335-3208 ext 2 
or email clerk@howick.ca, alternative formats of this publication available upon request  

mailto:clerk@howick.on.ca






Inventory of Services & Programs
Working for a Healthy Environment

- 1. Good evening Reeve Harding and members of council. 
We are appearing before council this evening to provide some additional background 
information regarding of the draft Memorandum of Understanding that MVCA has 
prepared for council’s consideration.
On February 25th MVCA sent a letter to all our member municipalities outlining the 
services and programs that we plan to continue with.
As of January 1, 2024, Conservation authorities will only be able to levy municipalities 
for Provincially mandated services unless they have an agreement with their member 
municipalities regarding additional services.
Phil will review the services and programs that MVCA plans to continue with and will 
outline which services are mandatory and which services are non mandatory.
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Natural Hazards: Flooding, 
Erosion, Drought

- MECP requires all conservation authorities to deliver the following 
services:
- Natural Hazards: programs and services to deal with Flooding, Erosion 
and drought: This includes flood monitoring and emergency response; providing 
planning support to municipalities, keeping flood plain mapping up to date and 
reviewing development in flood plains, river valleys, wetlands and along the Lake 
Huron shoreline
- conservation authorities are required to prepare the following by 
December 31, 2024:
- Operations and Asset Management Plans for all flood and erosion 
control structures that we help to manage and maintain (Listowel Conduit and 
Goderich Bluffs and McGuffin Gully Erosion Control Structure)
- Ice Management Plans for any areas where ice jamming is an issue 
(Goderich and Port Albert)

2



Flood 
Monitoring 

System

We have had to change our monitoring system to focus more on rainfall events than 
the spring melt. We have over $500,000 worth of equipment in the field. The system 
must be monitored 7 days a week all year round for potential runoff events that may 
cause flooding and to monitor for bluff collapse events along the Lake Huron 
shoreline.
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Conservation Areas

MVCA owns and manages 28 conservation areas, 4,600 acres of forests, flood plains, 
wetlands and river valleys.
Many are used for passive recreation by the public. This use has increased 
significantly over the past 2 years.
We have 3 staff that look after all our conservation areas, except the falls reserve. 
They also look after our buildings and equipment.
We are required to develop a land inventory and a land management strategy for our 
conservation areas by December 31, 2024
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Drinking Water Source Protection
Surface and Groundwater Monitoring

Drinking Water Source Protection is a mandatory program that is focused on helping 
municipalities to safeguard the area around their well heads and intake protection 
zones. This program is currently funded 100% by the Ministry of Environment, 
Conservation and Parks.  
The Surface and Groundwater Monitoring Program is a provincial program that 
conservation authorities are required to provide. MECP has identified monitoring 
surface and groundwater monitoring sites across the Province. MECP covers the cost 
of analyzing water quality and conservation authorities collect the samples in each 
watershed.
Conservation authorities are also required to develop a watershed management 
strategy for all their mandatory services by December 31, 2024.
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Watershed Stewardship: Extension, 
Forestry and Monitoring

Conservation Authorities can provide services and programs that are important 

within their respective watersheds and charge a levy if the municipalities in the 

watershed are willing to support them.

We’re very fortunate in our area to have such valuable natural resources. 

• We have some of the best quality farmland in Ontario.

• The Maitland river is one of the best small mouth bass fishing rivers in Southern 

Ontario.

• The Lake Huron shoreline has some of the best beaches in Ontario for tourism

• And our woodlots are highly valued for their hardwoods by the forest industry
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Watershed Stressors

Our forests, rivers and soil are under increased pressure 

from a number of stressors. Climate change, invasive 

species, development, extreme weather events. So it’s 

not just one issue, there are multiple pressures

This means that it’s more important than ever to work 

with landowners to help them implement appropriate 

stewardship practices.  
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Key Actions

At MVCA we promote three key practices. 

• To have healthy and resilient forests and rivers, we need to restore natural areas 

in floodplains, river valleys, riparian areas, and wetlands.

• To have healthy and productive agricultural land we need to adopt conservation 

practices such as cover crops, 

• and storm water management systems to help keep soil and nutrients on the 

land and out of watercourses.
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Core Stewardship 
Services

Our stewardship service is focussed on providing support to landowners to help them 

address these challenges on their properties.

• We are there as technical resource to support residents, 

• and we help them apply for funding support from programs such as the Huron 

Clean Water Project. 

For restoration, we meet with the landowner  and help them to plan their project, 

apply for funding programs and coordinate the planting of trees and shrubs with a 

contractor.

Another key aspect of stewardship is our Watershed Health monitoring.

We monitor to understanding the current state of our watershed, identify emerging 

issues and provide recommendations based on this information. We need good data 

and science to guide us. That is why monitoring is such an important piece of the 

services as well.   “You can’t manage what you don’t measure.”
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Levy Support for 
Stewardship

The levy support for stewardship service provides MVCA with a base amount of 

stable funding. Without the levy, we simply would not be able to deliver stewardship 

programs, including programs like Huron Clean Water Project and the Wellington 

Rural Water Quality Program.

The baseline funding allows us to leverage other funding sources to do work in the 

watershed. 

Stable funding helps us keep experience, qualified staff that landowners can trust. 

And that helps us maintain good long-term relationships with landowners, 

community groups and funding partners. 

MVCA’s stewardship staff also support other services areas such as conservation 

areas and flood safety.
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Huron Clean Water Project

Our only Category 2 Service is the Huron Clean Water Project, that we deliver for the 
County of Huron. Staff assist landowners and community groups with applications, 
present projects to a review committee, inspect completed projects, and issue 
payment. The County of Huron provides funding to MVCA for the delivery of the 
Clean Water Program.
The Huron Clean Water Project is delivered by a team of stewardship and admin staff 
at MVCA. Staff with different areas of expertise, from erosion control, to restoration. 
A stable stewardship team is key to being able to deliver this program.
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Falls Reserve 
and Wawanosh 
Campgrounds

MVCA operates two campgrounds in two conservation areas, the Falls Reserve and 
at Wawanosh Valley.

Both campgrounds must fund their operations and infrastructure with the revenue 
raised through user fees. There is no levy funding used to support these two 
campgrounds.
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Next Steps

Review and Approval of 
MOU

MVCA is asking each of our member municipalities if they would be willing to enter into a MOU 
that will also us to continue to provide all of the services outlined in Schedule A for the next four 
years. As of June 15th eleven out of 15 of our member municipalities support the draft MOU. The 
remaining four which includes Howick have not reviewed it as yet.
The draft MOU is very short and straightforward as MVCA has only one non mandatory service: 
Watershed Stewardship Services.
MVCA will provide the services outlined in Schedule A.
Member municipalities agree to pay a levy for those services supported by the levy. 
MVCA will not add or delete any services funded through the levy without consulting with 
Member municipalities Any changes would require an amendment to the MOU.
MVCA will maintain the current annual approval process for increasing the levy and budget. 
Weighted vote for the levy based upon current value assessment.
Every year MVCA will continue to circulate the draft budget and levy for council’s consideration 
and direction to their member. 
The MOU would be for four years after which it will need to be renewed.

MVCA would like to have the MOU in place with all its member municipalities by June 30th of this 
year.
We would appreciate your support and would be happy to answer any questions that you may 
have.
Thank you for the opportunity to appear before council this evening.
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Helped 37,660 people
across Perth & Huron

Additional 7,059 helped with 
pandemic relief dollars

Donor 
Dollars

$11,628
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TOGETHER WE’RE MAKING LOCAL 
ISSUES #UNIGNORABLE

Poverty
Homelessness
Mental Health
Domestic Violence
Hunger
Social Isolation

171 women and their 
families received 
emergency shelter after 
escaping violence

169 people 
experiencing 
homelessness in Huron

1,359 seniors 
connected by 
transportation services

In Huron & Perth:
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Northern Huron Community Committee 

Kate Procter (Chair)

Diana Finch Rev. JoAnn Todd

Patricia Smith Nicole Duquette-Jutzi

Aaron Armstrong Denise Lockie

Stephanie Towton Amelia Fehr

Roxane Nicholson Shawn Lawler

$41,841 raised
100 walkers / 28 teams
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Upcoming UWPH Events:

• September 11, 2022 – Northern 
Huron Annual Campaign Kick Off

• Opening of Northern Huron 
Connection Centre – stay tuned!

• February 25, 2023 – Coldest Night 
of the Year Event
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Live answer │ Confidential 
150+ languages │  24/7 │ Free 

Find out more

perthhuron.unitedway.ca

@UnitedWayPH



 

Township of Howick Council Meeting Minutes June 7, 2022 
 
Present: Reeve Doug Harding 
  Deputy Reeve Eldon Bowman 
  Councillor Doug Hargrave 
  Councillor Megan Gibson 
  Councillor Marvin Grimes 
  By-law Enforcement/Canine Control Officer Riley Brugess 
  Fire Chief Shawn Edwards 
  Drainage Superintendent Wray Wilson 
  Operation Manager Dean Nicholson 
 Treasurer Brenda Weishar 
 Clerk Carol Watson 
      
1. Call to Order 
Reeve Harding called the meeting to order at 9 am and announced the recent loss of 
three men in Howick; Jack Mann, Norm Fairles and Anson Ruttan and asked to keep 
the families in our thoughts. 
9 am - Drainage Act, Section 42 - meeting to consider the Engineer’s Report  
Reeve Harding provided the purpose for the meeting and introduced Trevor Kuepfer 
with RJ Burnside who presented a report on the Swan Culvert Crossing – Minor 
Improvement to the Metcalfe-Wright Municipal Drain. Doug Swan would like a field 
crossing installed on his property to simplify the agricultural operations on his land at  
Lot 1, Concession 18. All costs associated with this crossing shall be assessed to the 
Doug Swan property, Roll 18-200.  
Trevor explained that this was an addition to the Metcalfe-Wright Municipal Drain report. 
Reeve Harding asked if anyone from Council had any questions; if any stakeholder had 
any questions; if anyone who had signed the petition wish to withdraw; if anyone who 
had not signed the petition would like to do so now. No one spoke as no one was in    
attendance. Council agreed to give first and second reading to the drain by-law. 
2. Acceptance of Agenda 
Moved by Deputy Reeve Bowman; Seconded Councillor Gibson: 
Be it resolved that Council approve the agenda as presented. Carried. Resolution 
No. 140/22 
3. Declaration of Pecuniary Interest and General Nature Thereof 
No one declared a pecuniary interest in relation to any item on the agenda at this time.  
4. Delegations 
Maria Donleavy joined by telephone to request approval to have 4 dogs in one house 
and advised that she would be moving to a new apartment with her two therapy dogs by 
the end of July. Council directed Maria to forward proof of service animal status 
immediately.   
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Moved by Councillor Gibson; Seconded by Councillor Grimes: 
Be it resolved that Council, sitting as Howick’s Canine Control Tribunal, grant 
permission to Maria Deonleavy to keep four dogs in one house until  
August 1, 2022. Carried. Resolution No. 141/22 
Shawn Thompson, President of the North Perth and District ATV Club cancelled his 
delegation to speak on behalf of ATV enthusiasts. 
Tim Keil and Phil Harwood with Keil-Dadson Insurance attended to provide clarification 
on Howick’s insurance policy that insures individuals renting municipal facilities (facility 
users policy). Some staff concerns include additional cost, possibility of fewer rentals 
due to additional cost and additional workload. Since maintaining this policy is beneficial 
to Howick’s liability insurance, Tim advised how the workload on staff could be alleviate 
and proposed a solution to address the cost while still maintaining the policy as there is 
a benefit of having this policy in place. Tim explained there are three main purposes; 
provide coverage for the users, provide isolation and protection from using general 
liability. Tim advised Howick has 5 million coverage and has been asked to report renter 
information quarterly.  
 

Reeve Harding advised that Treasurer Weishar was scheduling a meeting for all 
municipal facilities staff for further discussion and clarification. 
 

5. Approval of Minutes 
Moved by Councillor Hargrave; Seconded by Councillor Gibson: 
Be it resolved that Council approve the minutes of the May 17, 2022 Council 
meeting as presented. Carried. Resolution No. 142/22 
6. Huron County Manager of Planning Denise Van Amersfoort 
Planner Van Amersfoort presented a report on amending Howick’s Official Plan and 
Zoning By-law to update several policies and provisions. Council directed Planning staff 
to initiate the general update amendment and circulate the notice of public open house 
and public meeting. 
 

7. Staff Reports 
 

7.1 By-law Enforcement/Canine Control Officer Riley Brugess 
 

Officer Brugess presented report to Council-By-law-2022-03 recommending an 
amendment to Howick’s Clean Yards By-law 44-2017. 
 

7.2 Fire Chief Shawn Edwards 
 

Chief Edwards presented report to Council-Fire-2022-04 recommending hiring four 
probationary volunteer firefighters.  
Moved by Councillor Hargrave; Seconded by Councillor Grimes: 
Be it resolved that Council approve the hiring of Dustin Robertson,  
Cody Shepherd, Ryan Culp and Denver Loughran as volunteer Firefighter 
effective June 7, 2022. Carried. Resolution No. 143/22 
Chief Edwards answered questions regarding the recently held Firefighter’s Breakfast. 
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7.3 Drainage Superintendent Wray Wilson 
 

Superintendent Wilson presented report to Council-Drainage-2022-7 recommending the 
appointment of an engineer for Municipal Drain No. 10 and giving 1st & 2nd reading to 
the Swan Culvert Crossing – Minor Improvement to the Metcalfe-Wright Municipal Drain 
by-law. 
 

Michel Terzian with Headway Engineering advised that previous engineering work could 
be used to complete the Municipal Drain No. 10 project. 
 

Moved by Deputy Reeve Bowman; Seconded by Councillor Grimes: 
Be it resolved that Council accept withdrawal of service notice received from 
Dietrich Engineering Ltd dated May 18, 2022 for Municipal Drain No. 10. Carried. 
Resolution No. 144/22 
 

Moved by Councillor Gibson; Seconded by Councillor Hargrave: 
Be it resolved that Council appoint Headway Engineering to complete the 
Municipal Drain No. 10 project. Carried. Resolution No. 145/22 
7.4 Operation Manager Dean Nicholson 
 

Manager Nicholson presented report to Council-Recreation-2022-03 recommending 
hiring a lifeguard for the 2022 pool season and answered questions regarding fencing at 
the Fordwich Ball Park. 
Moved by Deputy Reeve Bowman; Seconded by Councillor Gibson: 
Be it resolved that Council approve hiring Tristyn Brick as a Pool 
Guard/Instructor at Step 4 contingent on the Howick Optimist Pool being able to 
open for the 2022 season due to COVID-19. Carried. Resolution No. 146/22 
 

He also presented report to Council-Recreation-2022-04 recommending approval of a 
request for proposal for play structure and splash pad. Treasurer Weishar provided 
clarification on funding. Reeve Harding asked where the current playground equipment 
would be relocated.   
Moved by Councillor Gibson; Seconded by Deputy Reeve Bowman: 
Be it resolved that Council award the Request for Proposal for play structure and 
splash pad design and installation received from ABC Recreation at a cost of 
$264,414.80 tax included. Carried. Resolution No. 147/22 
 

He also presented report to Council-Public Works-2022-04 recommending approval of a 
request for quotation for hot mix paving and waterproofing bridge deck. 
Moved by Deputy Reeve Bowman; Seconded by Councillor Grimes: 
Be it resolved that Council award the Request for Quotation for hot mix paving 
received from The Murray Group at a cost of $602,125.30 before taxes; and 
further; award the Request for Quotation for waterproofing bridge deck structure 
7 from London Caulking at a cost of $12,500 before taxes; and further, that if cost 
exceed $640,000 budgeted for the project, that additional funds be used from gas 
funding and/or road reserves. Carried. Resolution No. 148/22 
 

He also presented report to Council-Public Works-2022-05 recommending hiring a full-
time Public Works Machine Operator/Labourer. 
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Moved by Councillor Hargrave; Seconded by Councillor Grimes: 
Be it resolved that Council approve hiring Tucker King as a full time Public Works 
Machine Operator/Labourer at Step 1 on 2022 pay grid effective June 20, 2022. 
Carried. Resolution No. 149/22 
 

He also presented report to Council-Public Works-2022-06 providing an update on 
crack sealing, calcium application and street sweeping. 
 

7.5 Treasurer Brenda Weishar 
Treasurer Weishar presented report to Council-Treasurer-2022-9 providing further 
information regarding Howick’s facility user insurance policy. 
7.6 Clerk Carol Watson 
A report to Council-Clerk-2022-8 recommending posting a Clerk-Administrator position 
was presented. Council agreed to approve the job descriptions for both the Clerk-
Administrator and Treasurer-Tax Collector at the next meeting. 
A report to Council-Clerk-2022-9 updating on the Municipal Alcohol Policy review was 
presented. Council asked for clarification on the current liquor licence. 
Moved by Councillor Gibson; Seconded by Councillor Hargrave: 
Be it resolved that Council proceed past noon. Carried. Resolution No. 150/22 
 

8. Committee and Board Repots  
Minutes from the Maitland Conservation meetings held March 16 and April 20, 2022 
were received. 
Minutes from the Maitland Source Protection Authority meeting held Marcy 16, 2022 
were received. 
Minutes from the Saugeen Valley Conservation Authority meeting held March 17, 2022 
were received. 
Moved by Councillor Gibson; Seconded by Councillor Hargrave: 
Be it resolved that Council receive minutes from the Council Committee and 
Board included in the June 7, 2022 agenda. Carried. Resolution No. 151/22 
9. Correspondence 
Drinking Water Source Protection municipal newsletter dated May 2022 was noted and 
filed. 
Correspondence received from Niagara Region requesting consideration to their 
resolution – voluntary Russian sanction was discussed.  
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Moved by Councillor Gibson; Seconded by Deputy Reeve Bowman: 
Be it resolved that Council support Niagara Region’s resolution denouncing   
Russia’s unjustifiable invasion of the sovereign nation of Ukraine and supports 
all of the sanctions that the Federal Government of Canada has thus far imposed 
on Russia; and further, that any Howick Councillor who wishes to be voluntarily 
sanctioned indicate their support by advising the Clerk no later than Friday,  
June 10, 2022 so that correspondence can be sent to the Consulate General of 
the Russian Federation with the names of the Councillors who have indicated 
their support to be voluntarily sanctioned, resulting in their “indefinite” ban from 
entering Russia in order to present a united front and support the citizens of 
Ukraine. Carried. Resolution No. 152/22 
Correspondence received from Town of Espanola including their resolution denouncing 
Russia’s unjustifiable war against Ukraine and requesting similar measures was noted 
and filed. 
Correspondence received from Town of Newmarket requesting consideration to their 
resolution regarding mandatory firefighter certifications was discussed.  
Moved by Councillor Hargrave; Seconded by Deputy Reeve Bowman: 
Be it resolved that Council support the Town of Newmarket’s resolution calling on 
the Solicitor General of Ontario to work with AMO, municipal governments and 
fire chiefs across Ontario to address the funding concerns raised so that 
municipalities can continue to offer high quality services to their communities. 
Carried. Resolution No. 153/22 
10. Members Privilege – Good News & Celebrations 
Council advised that Ron McMichael had also passed away. 
11. By-laws  
Moved by Councillor Gibson; Seconded by Deputy Reeve Bowman: 
Be it resolved that Council give first, second and third and final reading to By-law 
No. 26-2022; being a by-law to amend By-law No. 44-2017 regulating the 
maintenance of land and clean yards in the Township of Howick. Carried. 
Resolution No. 154/22 
Moved by Councillor Hargrave; Seconded by Councillor Grimes: 
Be it resolved that Council give first and second reading to By-law No. 27-2022; 
being a by-law to provide for improvement of the Swan Culvert Crossing – Minor 
Improvement to the Metcalfe-Wright Municipal Drain. Carried. Resolution  
No. 155/22 
12. Closed Session 
Council proceeded into closed session to discuss a matter pertaining to a proposed 
acquisition of land by the municipality or local board (property in Wroxeter); labour 
relations or employee negotiations (CBO) and approval of the May 3, 2022 closed 
meeting minutes. 
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Moved by Councillor Grimes; Seconded by Councillor Gibson: 
Be it resolved that Council go into “Closed Session” at 12:17 pm under Section 
239 of the Municipal Act, 2001 as amended, to discuss a matter pertaining to a 
proposed acquisition of land by the municipality or local board (property in 
Wroxeter); labour relations or employee negotiations (CBO); and that Treasurer 
Weishar and Clerk Watson remain in attendance. Carried. Resolution No. 156/22 
Moved by Councillor Grimes; Seconded by Councillor Gibson: 
Be it resolved that Council adjourn the “Closed Session” at 12:55 pm. Carried. 
Resolution No. 157/22 
Reeve Harding reported that only the items that Council went into Closed Session for 
was discussed. Council also approved minutes from the May 3, 2022 closed session. 
13. Adjournment  
Moved by Councillor Hargrave; Seconded by Councillor Grimes: 
Be it resolved that Council give first, second and third and final reading to By-law 
No. 28-2022; being a by-law to confirm the actions of Council at the June 7, 2022 
Council meeting. Carried. Resolution No. 158/22 
Moved by Councillor Gibson; Seconded by Deputy Reeve Bowman: 
Be it resolved that Council adjourn the Council meeting at 12:57 pm. Carried. 
Resolution No. 159/22 
 
 
        
Reeve Doug Harding  Clerk Carol Watson 



PLANNING & DEVELOPMENT 
57 Napier Street, Goderich, Ontario N7A 1W2 CANADA 
Phone: 519.524.8394 Ext. 3 Fax: 519.524.5677 Toll Free: 1.888.524.8394 Ext. 3 
www.huroncounty.ca 
 
 

 

Consent Application Report – File C46/22 
 

Owner: Peter Lobsiger 
Applicant:  Kenneth & Shirley Wideman 

Date: June 21, 2022 

Property Address: 45870 Creamery Rd. Fordwich, Ontario 
Property Description: Lot 28, Concession 3, Township of Howick 

 
Recommendation:  That provisional consent be: 

   Recommended for approval with the attached conditions (& any additional Township 
Conditions) 

   Recommended for deferral 
   Recommended for denial (referred to Huron County Council for a decision)  

Purpose:    enlarge abutting lot 
   create new lot 
   surplus farm dwelling 
   right-of-way / easement 
   other:  

 
Area Severed: 
100 acres +/- (40.5 ha) 

Official Plan Designation:  
Agriculture & Natural 
Environment  

Zoning:  
AG1 (General Agriculture), NE1 (Natural 
Environment – Full Protection), NE2 (Natural 
Environment – Limited Protection) 

Area Retained: 
4.82 acres +/- (1.95 ha) 

Official Plan Designation:  
Agriculture  

Zoning:  
AG1 (General Agriculture) 

 
Review:  This application: 
   Is consistent with the Provincial Policy Statement (s. 3(5) Planning Act);  
   Does not require a plan of subdivision for the proper and orderly development of the municipality (s. 53(1) 

Planning Act);  
   Conforms with section 51(24) of the Planning Act;  
   Conforms to the Huron County Official Plan;  
    Conforms to the Howick Official Plan; 
   Complies with the Howick Zoning By-law (or will comply subject to a standard condition of rezoning or 

minor variance). 
   Has no unresolved objections/concerns raised (to date) from agencies or the public; and 
   Recommended for approval by local Council. 
(Applications that are unable to meet all of the foregoing criteria will be referred to Huron County Council for a 
decision) 
Agency Comments: 

 Not 
Received 

No 
Objections Comments 

Neighbours    

Howick Staff   

$500 Cash-in-lieu of Parkland.  
Applicant to provide a letter from a licensed contractor advising 
that the tank has been pumped and is functioning properly for the 
severed parcel of land to the satisfaction of the Township. 
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Figure1. Air photo showing the retained house and severed farmland: 

 
 

Figure 2. Retained Parcel (approximate lot lines shown in red and buildings to be removed marked with an ‘x’):  
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Figure 3. View from laneway of house and accessory buildings to be retained.  

 
 
Additional Comments: 
 This application proposes to sever a surplus farm dwelling from the remaining farmland. The subject residence is 

surplus to the purchasers (Kenneth Wideman.) needs, as the purchaser has another farm parcel (45915 Creamery 
Rd.) located in the area. 

 The proposed retained parcel is approximately 4.82 acres and contains a residence with a garage, a wood shed, a 
workshop and two sheds that are used for storage, a former barn used for storage, and three old barn structures 
that are to be removed. The proposed severed parcel is 100 acres of vacant farmland with some natural 
environment features. 
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 The Provincial Policy Statement, 2020 (PPS) permits the severance of surplus farm dwellings (a house surplus as a 
result of the acquisition of additional farm parcels to be operated as one farm operation). The PPS requires that 
the construction of a new residence on the severed farmland created by the severance be prohibited. This is 
addressed through the automatic rezoning provision to recognize the residential parcel (e.g. AG4-19) and the 
severed farmlands will be automatically rezoned to prohibit a new residence (e.g. AG2-3). Note that NE1 and NE2 
zoning containing natural heritage features, hazard land, significant ground water recharge areas are not changing 
and will retain the protection of natural environment features. 

 The proposed consent is consistent with the PPS, subject to the conditions recommended in this report. 

 The Huron County Official Plan (OP) and the Howick OP both permit surplus residence severances subject to a list 
of criteria. The proposed consent meets the criteria for severance:  

 Residence: age, habitable, intended as a primary residence. 
 Farmland to be zoned to prohibit residence. 
 Size of severed parcel minimized. 
 MDS does not apply since there is no barn on the retained farmland. 
 No previous residential severances after June 28, 1973, except in Settlement Areas. 

 No concerns were received from staff or neighbours. 

 The subject application is recommended for approval with the following conditions:   

Recommended Conditions 

Expiry Period 
1. Conditions imposed must be met within two years of the date of notice of decision, as required by Section 

53(41) of the Planning Act, RSO 1990, as amended. If conditions are not fulfilled as prescribed within two 
years, the application shall be deemed to be refused. Provided the conditions are fulfilled within two 
years, the application is valid for three years from the date of notice of decision. 

Municipal Requirements 

2. All municipal requirements, financial or otherwise, be met to the satisfaction of the Municipality (for 
example: servicing connections, cash-in-lieu of park dedication, property maintenance, compliance with 
zoning by-law provisions for structures). 

3. The sum of $500 be paid to the Township as cash-in-lieu of parkland. 
4. Applicant to provide a letter from a licensed contractor advising that the tank has been pumped and is 

functioning properly for the severed parcel of land to the satisfaction of the Township. 
5. If a new entrance for the severed lands is required, that an access/entrance permit be obtained to the 

satisfaction of the Township or County. 

Survey/Reference Plan 

6. Provide to the satisfaction of the County and the Township: 
a) a survey showing the lot lines of the retained parcel and the location of any buildings thereon, and 
b) a reference plan based on the approved survey. 

Zoning 

7. Where a violation of any municipal zoning by-law is evident, the appropriate minor variance or rezoning 
be obtained to the satisfaction of the Township. 
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Note 
The applicant is hereby advised that the retained parcel will be automatically rezoned to recognize the residential 
parcel (e.g. AG4-19) and the severed farmlands will be automatically rezoned to prohibit a new residence (e.g. 
AG2-3) in the Township Zoning By-law. 
 
Sincerely, 
  
“original signed by” 
 
Meghan Tydd-Hrynyk, Planner 



PLANNING & DEVELOPMENT 
57 Napier Street, Goderich, Ontario N7A 1W2 CANADA 
Phone: 519.524.8394 Ext. 3 Fax: 519.524.5677 Toll Free: 1.888.524.8394 Ext. 3 
www.huroncounty.ca 
 
 

 

Consent Application Report – File C47/22 
 

Owner:     Joseph & Barbara Hoover 
Applicant:          Elam Martin 

Date: June 21, 2022 

Property Address: 89762 Belmore Line, Wroxeter, Ontario 
Property Description: Part Lot 18 & 19, Concession A, Township of Howick 

 
Recommendation:  That provisional consent be: 

   Recommended for approval with the attached conditions) 
   Recommended for deferral 
   Recommended for denial (referred to Huron County Council for a decision)  

Purpose:    enlarge abutting lot 
   create new lot 
   surplus farm dwelling 
   right-of-way / easement 
   other:  

 
Area Severed: 
70 acres +/- (28 ha) 

Official Plan Designation:  
Agriculture & Natural 
Environment  

Zoning:  
AG1 (General Agriculture), NE2 (Natural 
Environment – Limited Protection) 

Area Retained: 
70 acres +/- (28 ha) 

Official Plan Designation:  
Agriculture & Natural 
Environment 

Zoning:  
AG1 (General Agriculture), NE1 (Natural 
Environment – Full Protection), NE2 (Natural 
Environment – Limited Protection) 

 
Review:  This application: 
   Is consistent with the Provincial Policy Statement (s. 3(5) Planning Act);  
   Does not require a plan of subdivision for the proper and orderly development of the municipality (s. 53(1) 

Planning Act);  
   Conforms with section 51(24) of the Planning Act;  
   Conforms to the Huron County Official Plan;  
    Conforms to the Howick Official Plan; 
   Complies with the Howick Zoning By-law (or will comply subject to a standard condition of rezoning or 

minor variance). 
   Has no unresolved objections/concerns raised (to date) from agencies or the public; and 
   Recommended for approval by local Council. 
(Applications that are unable to meet all of the foregoing criteria will be referred to Huron County Council for a 
decision) 
Agency Comments: 

 Not 
Received 

No 
Objections Comments 

Neighbours    

Howick Staff   

$500 Cash-in-lieu of Parkland.  
Applicant to provide a letter from a licensed contractor advising 
that the tank has been pumped and is functioning properly for the 
retained parcel of land to the satisfaction of the Township. 
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Figure1. Air photo showing the retained parcel with house and severed farmland: 

 
 
 

 
 
 
 
 
 
 
 



Consent Application C47-22 Hoover  Page 3 of 4 
June 21, 2022 
 

  

Additional Comments: 
 This application proposes to sever an approximate 140 ac farm parcel into two separate 70 ac properties. The 

parcel to be retained contains a dwelling, three (3) sheds and a barn. The parcel to be severed is vacant farmland. 

 The Provincial Policy Statement, 2020 (PPS) permits the severance of farm parcels provided it is for agricultural 
uses, the lots are of a size appropriate for the type of agricultural use(s) common in the area and are sufficiently 
large to maintain flexibility for future changes in the type or size of agricultural operations. The proposed consent 
is consistent with the PPS, subject to the conditions recommended in this report. 

 The Huron County Official Plan (OP) and the Howick OP both support lot creation subject to a list of criteria. The 
proposed consent meets the criteria for severance:  

 Lot sizes shall be based on the long term needs of agriculture and shall ensure lands remain flexible 
for all forms of agriculture as promoted by this plan.  

 Lands must be used for the production of food, fibre, biomass or breeding stock.  
 All severances will respect the farmer’s ability to farm.  
 A minimum lot size of 30 hectares (≈ 74 acres) shall apply to all new lots being created and is based 

on the long term needs of agriculture. 

 No concerns were received from staff or neighbours. 

 Maitland Valley Conservation Authority (MVCA) has no objection to the severance on the subject property but did 
offer the following comments. The application is in general conformance with Section 3.1, Natural Hazard Policies 
of the PPS, 2020. It is recommended that the 70 acres of severed agricultural lands be accessed from Lawrie Street, 
and that any new development activities avoid Provincially Significant Wetland areas and Watercourses. Subject 
to the Regulation, development (construction, reconstruction, filling, grading) interference, and alteration within 
Authority regulated lands requires permission from MVCA, prior to undertaking any new development activities. 

 It is noted that the severed parcel accesses the property from Belmore Line which crosses another property. The 
property is currently in the spouses ownership. This is an existing situation which is not further affected by or 
changed by this application. The property does have frontage onto Lawrie Street.  

 The subject application is recommended for approval with the following conditions:   

Recommended Conditions 

Expiry Period 
1. Conditions imposed must be met within two years of the date of notice of decision, as required by Section 

53(41) of the Planning Act, RSO 1990, as amended. If conditions are not fulfilled as prescribed within two 
years, the application shall be deemed to be refused. Provided the conditions are fulfilled within two 
years, the application is valid for three years from the date of notice of decision. 

Municipal Requirements 

2. All municipal requirements, financial or otherwise, be met to the satisfaction of the Municipality (for 
example: servicing connections, cash-in-lieu of park dedication, property maintenance, compliance with 
zoning by-law provisions for structures). 

3. The sum of $500 be paid to the Township as cash-in-lieu of parkland. 
4. Applicant to provide a letter from a licensed contractor advising that the tank has been pumped and is 

functioning properly for the severed parcel of land to the satisfaction of the Township. 
5. If a new entrance for the severed lands is required, that an access/entrance permit be obtained to the 

satisfaction of the Township or County. 
6. Section 65(2) of the Drainage Act with respect to the #12 and McMichael Municipal Drains be addressed 

to the satisfaction of the Township. 
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Survey/Reference Plan 

7. Provide to the satisfaction of the County and the Township: 
a) a survey showing the lot lines of the retained parcel and the location of any buildings thereon, and 
b) a reference plan based on the approved survey. 
OR 
alternatively, with the agreement of the County, the solicitor acting for the parties to provide to the 
County: 
a)    a registerable description of the severed parcel, 
b)    a copy of an application for exemption from a reference plan, and 
c)    a copy of an Order endorsed by the Land Registrar providing an exemption from the requirement for a 
reference plan for the severed parcel. 

Zoning 

8. Where a violation of any municipal zoning by-law is evident, the appropriate minor variance or rezoning 
be obtained to the satisfaction of the Township. 

 
Sincerely, 
  
“original signed by” 
 
Meghan Tydd-Hrynyk, Planner 



PLANNING & DEVELOPMENT 
57 Napier Street, Goderich, Ontario N7A 1W2 CANADA 
Phone: 519.524.8394 Ext. 3 Fax: 519.524.5677 Toll Free: 1.888.524.8394 Ext. 3 
www.huroncounty.ca 
 
 

 

Consent Application Report – File C48/22 
 

Owner:     Robin Blythe 
 

Date: June 21, 2022 

Property Address: 45783 Salem Road, Clifford, Ontario 
Property Description: North Part Lot 27, Concession 12, Township of Howick 

 
Recommendation:  That provisional consent be: 

   Recommended for approval with the attached conditions 
   Recommended for deferral 
   Recommended for denial (referred to Huron County Council for a decision)  

Purpose:    enlarge abutting lot 
   create new lot 
    surplus farm dwelling 
   right-of-way / easement 
   other:  

 
Area Severed: 
1.6 acres +/- (0.6 ha) 

Official Plan Designation:  
Agriculture & Natural 
Environment  

Zoning:  
AG1 (General Agriculture), NE1 (Natural 
Environment – Full Protection), NE2 (Natural 
Environment – Limited Protection) 

Area Retained: 
48.4 acres +/- (19.6 ha) 

Official Plan Designation:  
Agriculture & Natural 
Environment 

Zoning:  
AG1 (General Agriculture), NE1 (Natural 
Environment – Full Protection), NE2 (Natural 
Environment – Limited Protection) 

Review:  This application: 
   Is consistent with the Provincial Policy Statement (s. 3(5) Planning Act);  
   Does not require a plan of subdivision for the proper and orderly development of the municipality (s. 53(1) 

Planning Act);  
   Conforms with section 51(24) of the Planning Act;  
   Conforms to the Huron County Official Plan;  
     Conforms to the Howick Official Plan; 
   Complies with the Howick Zoning By-law (or will comply subject to a standard condition of rezoning or 

minor variance). 
   Has no unresolved objections/concerns raised (to date) from agencies or the public; and 
   Recommended for approval by local Council. 
(Applications that are unable to meet all of the foregoing criteria will be referred to Huron County Council for a 
decision) 
Agency Comments: 

 Not 
Received 

No 
Objections Comments 

Neighbours    

Howick Staff   

$500 Cash-in-lieu of Parkland.  
Applicant to provide a letter from a licensed contractor advising 
that the tank has been pumped and is functioning properly for the 
reatined parcel of land to the satisfaction of the Township. 
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Figure1. Air photo showing the subject property (orange) and severed parcel (blue) with house, shed, septic and 
well: 
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Figure 2. Photo taken from the Salem Rd looking west toward the property: 
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Additional Comments: 
 This application proposes to sever a surplus farm residence from the remaining vacant farmland and natural 

environment features. The retained farmland contains 4 outbuildings which are used for storage purposes and 
the water will be disconnected. The retained lands contain workable land and natural environment features. 

 Maitland Valley Conservation Authority (MVCA) has no objection to sever the subject property but did offer the 
following comments. The application is in general conformance with Section 3.1, Natural Hazard Policies of the 
PPS, 2020. The total 1.6 acres of residential lands to be severed from the subject property is within the 120 m 
buffer of a Provincially Significant Wetland NW of the property. The retained agricultural and conservation lands 
is affected by the North Maitland River Valley and also contain portions of a Provincially Significant Wetland. 
Subject to the Regulation, development (construction, reconstruction, filling, grading) interference, and alteration 
within Authority regulated lands requires permission from MVCA, prior to undertaking any new development 
activities. 

 The Huron County biologist commented that there are no objections from a natural heritage standpoint as there 
is no development proposed at this time. If future development is proposed, all policies related to natural 
environment and the impacts on natural features must be considered at that time.   

 The proposed consent is consistent with the PPS, subject to the conditions recommended in this report. 

 The Huron County Official Plan (OP) and the Howick OP both permit surplus residence severances subject to a list 
of criteria. The proposed consent meets the criteria for severance:  

 Residence: age, habitable, intended as a primary residence. 
 Farmland to be zoned to prohibit residence. 
 Size of severed parcel minimized. 
 MDS does not apply since there is no barn on the retained farmland. 
 No previous residential severances after June 28, 1973, except in Settlement Areas. 

 No concerns were received from staff at the time of writing this report. 

 Two (2) comments were received from neighbours. Both comments were in opposition to the severance 
application. The comments are provided as an attachment to this report. In summary, they are concerned that 
there will not be enough farmland to make it viable but functions well as a hobby farm in it’s current state. There 
is also a concern that there will be a strain on the drainage of the area causing further standing water in 
surrounding fields. 

 The retained farmland meets the criteria outlined in the Official Plan. No new development is being proposed on 
the subject property that would affect the drainage. 

 The PPS will allow for surplus farm residence severances. The minimum lot criteria is 19ha 

 The subject application is recommended for approval with the following conditions:   

Recommended Conditions 

Expiry Period 
1. Conditions imposed must be met within two years of the date of notice of decision, as required by Section 

53(41) of the Planning Act, RSO 1990, as amended. If conditions are not fulfilled as prescribed within two 
years, the application shall be deemed to be refused. Provided the conditions are fulfilled within two 
years, the application is valid for three years from the date of notice of decision. 
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Municipal Requirements 

2. All municipal requirements, financial or otherwise, be met to the satisfaction of the Municipality (for 
example: servicing connections, cash-in-lieu of park dedication, property maintenance, compliance with 
zoning by-law provisions for structures). 

3. The sum of $500 be paid to the Township as cash-in-lieu of parkland. 
4. Applicant to provide a letter from a licensed contractor advising that the tank has been pumped and is 

functioning properly for the severed parcel of land to the satisfaction of the Township. 
5. If a new entrance for the severed lands is required, that an access/entrance permit be obtained to the 

satisfaction of the Township or County. 
6. Section 65(2) of the Drainage Act with respect to the #12 and McMichael Municipal Drains be addressed 

to the satisfaction of the Township. 

Survey/Reference Plan 

7. Provide to the satisfaction of the County and the Township: 
a) a survey showing the lot lines of the severed parcel and the location of any buildings thereon, and 
b) a reference plan based on the approved survey. 

Zoning 

8. Where a violation of any municipal zoning by-law is evident, the appropriate minor variance or rezoning 
be obtained to the satisfaction of the Township. 

Other 
9. That the applicant disconnects the waterline from the buildings that are located on the proposed retained 

parcel from the well that is located on the severed parcel to the satisfaction of the Township. 
 
Sincerely, 
  
“original signed by” 
 
Meghan Tydd-Hrynyk, Planner 



From: Dennis
To: Lisa Finch
Subject: File NO C48-2022
Date: Friday, May 13, 2022 11:12:23 PM

CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless
you recognize the sender and know the content is safe.

Attention of; Lisa Finch

Hi , I'm commenting on the Notice of An Application for Consent on
concession 12 lot 27 [Robin Blythe].

I'm opposed to the severance of the house from the land . I feel it will
destroy the neat little hobby farm it is now .

And its not like a cash cropper will gain from that 12 acre patch of
grass, therefore the house and barn should stay together along with the
land for a potential family [hobby] farm .

                                   Thanks Dennis Bowman

                                   5194922949

mailto:dennyswoodshop@mwpol.ca
mailto:lfinch@huroncounty.ca


From: Kelly Hallman
To: Lisa Finch
Subject: File NO: C48-2022 Robin Blythe
Date: Saturday, May 14, 2022 9:08:14 PM

CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you
recognize the sender and know the content is safe.

May 14, 2022

Dear Mrs. Lisa Finch

We, Steven and Kelly Hallman, of 45830 Salem Road Clifford, Ontario received a letter
from Huron County on May 3, 2022 regarding file number C48-2022 Concession 12, Lot 27
in Howick Township by Robin Blthye. As landowners we are opposing this application for
the conveyance of a parcel of land. We strongly feel that conveying the proposed parcel of
land will add more strain to the catch basin, further enhancing the water laying at the base
of our field and that of our neighbours. 

We wish to be notified of the decision that is made via email at
khallman93@hotmail.com or by phone at (519)-505-0815 or 519-505-0816

Thank-you for your attention to this matter. 

Sincerely, 

Steven and Kelly Hallman 
519-505-0815 or 519-505-0816

mailto:khallman93@hotmail.com
mailto:lfinch@huroncounty.ca
mailto:khallman93@hotmail.com




 

Report to Council-Public Works-Department-2022-6 
 

Title of Report:      Tender 2022-PW-04 
 
From:            Dean Nicholson  
 
Date:    June 28, 2022 

Recommendation: That Council accept the tender from Joe Kerr Ltd for the supply, 
crushing, loading, hauling and placing of 28,500 tonnes of Maintenance A gravel.  

Background: Two tenders were received for the supply of Maintenance A gravel. 

Name of Company        28000 -ton A gravel               500-ton stockpile     Total price 

Joe Kerr Ltd                   $11.85                                   $11.85                        $381,624.25 

Donegans Haulage        $13.75                                   $13.75                        $442,818.75 

Staff comments: Staff is recommending that Council accept tender from Joe Kerr for 
the supply and placement of the Maintenance gravel. 

Financial impact: This price per tonne is up $1.10 per Tonne from last year. This is 
manageable if there is not added fuel charges. 

Concluding Comments: Joe Kerr  Ltd is a local business in Howick and has been 
good to work with on other road jobs. 
 
Respectfully submitted: Dean Nicholson Operations Manager 
 



 

Report to Council-Public Works-Department-2022-7 
 

Title of Report:      Tender 2022-PW-03 
 
From:            Dean Nicholson  
 
Date:    June 28, 2022 

Recommendation: That Council accept the tender from Donegan’s Haulage (2010) 
Limited for supply and mixing of winter sand  

Background: Only one tender for $19 per tonne for the supply and mixing of winter 
sand was received. 

Staff comments: This price is up $5 per tonne from last year but we do need the sand. 
We have about two hundred tonne in sand dome sand from last year which will help 
with the cost. 

Financial impact: Hope to stay on budget depending on fuel costs. 

Concluding Comments: Donegan’s have supplied and mix winter sand for us before. 
their product and work are both great. 
 
Respectfully submitted: Dean Nicholson Operations Manager 
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  Report to Council - Finance 2022-11 

      Date:  June 21st 2022 

 

Title of Report: Treasury Report  

 

Accounts Payable:  Attached is a list of the accounts paid and/or payable from May 18th to June 21st       
2022 in the amount of $1,704,708.17 for Councils review.  

 

Financial Reporting: Attached is a summary for the reporting period ending May 31st 2022 

 

Facility User Policy Update:  A meeting is scheduled for June 21st  prior to the council meeting to 
update Board members for Howick Facilities of the Facility User Liability requirements and updates to 
Health and Safety inspections at these sites. 

 

 

Respectfully submitted:  Brenda Weishar – Treasurer/Tax Collector 
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General Ledger

YTD Actual Budget Remaining % UsedPeriod To Date Annual Budget

Current Budget Comparison - Revenue and Expense Summary
Fiscal Year Ending: DEC 31,2022 To Period 5 Ending May 31, 2022

Account                   Description Committed PO's
Budget

REPORT SUMMARY

50,609.01 (1,252,687.14) 75.2701-0000 Default - Gen Govn't 5,065,672.163,812,985.02 0.00

11,924.00 7,500.00 144.1201-2100 PPP Fire 17,000.0024,500.00 0.00

0.00 (59.00) 88.2001-2200 PPP Police 500.00441.00 0.00

15,092.00 (53,253.37) 54.0901-2400 PPP Inspection and Control 116,000.0062,746.63 0.00

0.00 (8,000.00) 0.0001-3600 Trans - Winter Control 8,000.000.00 0.00

19,172.00 (123,989.11) 53.9401-3800 Trans - Equip / Bldgs 269,200.00145,210.89 0.00

700.00 (74,120.00) 3.7401-3900 Trans - Unclassified 77,000.002,880.00 0.00

6,801.00 (51,790.45) 35.2601-4300 Environmental - Garbage Disposal 80,000.0028,209.55 0.00

400.75 (33,220.47) 30.7901-4400 Environmental - Recycling 48,000.0014,779.53 0.00

0.00 0.00 100.0001-5500 Health - Cemeteries 4.464.46 0.00

1,671.70 (58,942.14) 74.9301-7100 Recreation - Parks & Rec 235,102.24176,160.10 0.00

833.33 (5,000.01) 50.0001-7500 Recreation - Libraries 9,999.994,999.98 0.00

2,026.00 (7,798.00) 48.0101-8100 Plan & Dev - Planning & Zoning 15,000.007,202.00 0.00

0.00 (13,880.00) 0.0001-8400 Plan & Dev - Mun. Drainage 13,880.000.00 0.00

50.00 (1,300.00) 3.7001-8500 Plan & Dev - Tile Drainage 1,350.0050.00 0.00

0.00 (500.41) (0.08)01-9000 Lakelet 500.00(0.41) 0.00

676.34 (2,285,158.26) 0.0301-9100 County of Huron 2,285,834.00675.74 0.00

8.36 (27,591.64) 0.0301-9200 Village of Fordwich 27,600.008.36 0.00

(10.53) (25,610.53) (0.04)01-9300 Village of Gorrie 25,600.00(10.53) 0.00

132.53 (56,867.47) 0.2301-9400 Village of Wroxeter 57,000.00132.53 0.00

224.68 (822,436.23) 0.0301-9500 Education - Public English 822,660.71224.48 0.00

0.00 (44,715.51) 0.0001-9600 Education - Separate English 44,715.510.00 0.00

0.00 (244.12) 0.0001-9700 Education - Public French 244.120.00 0.00

4,281,199.33 (4,939,663.86) 46.439,220,863.19Total Revenue 110,311.17 0.00

341.60 (403,403.36) (198.25)01-0000 Default - Gen Govn't (135,255.50)268,147.86 0.00

6,736.07 59,096.39 35.3001-1100 GG Governance 91,335.0832,238.69 0.00

31,692.49 828,702.17 20.5501-1300 GG Program Support 1,043,031.79214,329.62 0.00

18,213.51 231,784.15 33.7301-2100 PPP Fire 349,783.38117,999.23 0.00

43,059.00 387,656.00 24.9801-2200 PPP Police 516,710.00129,054.00 0.00

0.00 2,500.00 97.1801-2300 PPP Conservation Authority 88,605.0086,105.00 0.00

7,604.81 76,743.37 34.2801-2400 PPP Inspection and Control 116,772.4740,029.10 0.00

56.09 5,503.96 3.9201-2900 PPP Emergency Management/Accessabililty 5,728.32224.36 0.00

0.00 512,018.46 0.0001-3000 Public Works Depreciation Expense 512,018.460.00 0.00

2,166.84 163,168.95 10.3501-3100 Trans - Roadside Maintenance 181,996.6718,827.72 0.00

22,219.75 571,218.13 6.5601-3300 Trans - Loosetop Maintenance 611,339.7740,121.64 0.00

395.71 13,034.80 9.5401-3400 Trans - Bridge & Culverts 14,408.781,373.98 0.00

5,108.79 641,898.11 1.0601-3500 Trans - Hardtop Maintenance 648,760.196,862.08 0.00

4,638.19 19,482.16 90.8901-3600 Trans - Winter Control 213,799.84194,317.68 0.00

Page 1
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General Ledger

YTD Actual Budget Remaining % UsedPeriod To Date Annual Budget

Current Budget Comparison - Revenue and Expense Summary
Fiscal Year Ending: DEC 31,2022 To Period 5 Ending May 31, 2022

Account                   Description Committed PO's
Budget

716.49 25,253.13 60.3301-3700 Trans - Patrols 63,664.1038,410.97 0.00

15,937.75 (290,794.91) 215.5601-3800 Trans - Equip / Bldgs 251,640.99542,435.90 0.00

18,739.25 (405,255.17) (49.21)01-3900 Trans - Unclassified (271,601.46)133,653.71 0.00

0.00 4,700.00 0.0001-4100 Environmental - Storm Sewers 4,700.000.00 0.00

457.92 2,032.64 18.6901-4200 Environmental - Waterworks System 2,500.00467.36 0.00

13,272.68 205,730.18 24.6001-4300 Environmental - Garbage Disposal 272,854.5667,124.38 0.00

8,035.33 50,575.40 37.0001-4400 Environmental - Recycling 80,275.0029,699.60 0.00

0.00 5,309.43 1.6801-5500 Health - Cemeteries 5,400.0090.57 0.00

26,743.32 819,539.02 15.7401-7100 Recreation - Parks & Rec 972,658.50153,119.48 0.00

1,570.13 15,745.34 33.2701-7500 Recreation - Libraries 23,596.027,850.68 0.00

0.00 19,562.00 4.5801-8100 Plan & Dev - Planning & Zoning 20,500.00938.00 0.00

20.34 102,603.85 6.2801-8400 Plan & Dev - Mun. Drainage 109,474.946,871.09 0.00

5,475.48 (21,103.01) 320.6001-8500 Plan & Dev - Tile Drainage 500.0021,603.01 0.00

14.00 (42.82) 100.0001-8900 Belmore 0.0042.82 0.00

47.83 356.19 28.7601-9000 Lakelet 500.00143.81 0.00

86.86 1,714,935.29 24.9801-9100 County of Huron 2,285,834.00570,898.71 0.00

1,185.94 118,499.15 5.2801-9200 Village of Fordwich 125,100.006,600.85 0.00

666.16 19,599.65 39.8801-9300 Village of Gorrie 32,600.0013,000.35 0.00

1,983.18 64,259.67 22.5801-9400 Village of Wroxeter 83,000.0018,740.33 0.00

28.89 612,210.12 25.5801-9500 Education - Public English 822,660.71210,450.59 0.00

0.00 33,143.50 25.8801-9600 Education - Separate English 44,715.5111,572.01 0.00

0.00 244.12 0.0001-9700 Education - Public French 244.120.00 0.00

32.46Total Expenditure 6,206,506.069,189,851.24237,214.40 2,983,345.18 0.00

1,266,842.20 185.0131,011.95Excess Revenue Over (Under) Expenditures (126,903.23) 1,297,854.15 0.00
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Report to Council-Clerk-2022-10 
 

Title of Report: Treasurer-Tax Collector and Clerk-Administrator Amended Job 
Descriptions 
 
From: Carol Watson, Clerk 
 
Date: June 21, 2022 
 
Recommendation: That Council approve the Treasurer-Tax Collector and Clerk-
Administrator amended job descriptions as presented. 
  
Background: County of Huron Human Resources Department staff were asked to 
review the Clerk and Treasurer’s job descriptions as well as some of Howick’s policies.  
 
Staff Comments: The following is from Howick’s current Employment Policy: 
B.1.1 Job Description 
All positions in the municipality will be delineated in “job descriptions” which will be 
reviewed and updated regularly to ensure accuracy and presented to Council for 
approval. 
As suggested by Huron County staff in consultation with their solicitor; Human Resource 
duties were included in the Clerk’s job description and subsequently removed from the 
Treasurer position.  
 
Financial Impact: none 
 
Concluding Comments: Staff recommends approval of the amended Position 
Descriptions as presented. 
 
Respectfully submitted: Carol Watson, Clerk & Treasurer, Brenda Weishar 
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Corporation of the Township of Howick 
 

Position Description 
 

Position Title:  Clerk-Administrator  
 
Department:   Administration 
 
Reporting Relationship: Howick Township Council 
 
 
Purpose of Position: 
To perform the statutory duties of a municipal clerk as prescribed in the Municipal Act, 
S. 228 (1) and any other Act; to perform research and policy development duties; to 
maintain registration and licensing procedures and controls;  to provide administrative 
support to Council. 
 
Job Description and Responsibilities: 
• To organize the preparation and provision of agendas, by-laws, information, reports, 

correspondence and materials in order to ensure efficient and effective Council 
meetings.    

• To ensure that the proceedings of Council and Committees are conducted in 
accordance with the provisions of Howick’s procedural by-law. 

• To manage Howick’s Records Management System including retention schedule, 
archives and file classification. 

• To act as Returning Officer for municipal elections as per the Elections Act. 
• To perform legislated duties under the Planning Act including but not limited to 

circulation of notices, circulation lists, Notice of Decisions and follow OMB 
procedures for appeals. 

• Issuer of marriage licences, oversees Civil Marriage Officiates. 
• Division Registrar as per the Vital Statistics Act. 
• To provide research, reports, formulate policies and procedures as required and in 

accordance with relevant Acts and Regulations. 
• Committee of Adjustment Secretary-Treasurer. 
• Court of Revision Secretary. 
• Freedom of Information and Protection of Privacy Officer. 
• Lottery Licensing Officer. 
• Commissioner of Oaths. 
• CEMC 2nd Alternate. 
• To ensure all requirements of the Accessibility for Ontarians with Disabilities Act, 

2005 are met. 
• To coordinate economic development activities for the Township; work cooperatively 

with the Howick Business Alliance; provide research and assistance for economic 
development. 

• Website updates (minutes, agendas, public notices, etc). 
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• Liaise with stakeholders (Council members, public, staff, municipal 
boards/committees, Ombudsman, County, Provincial and Federal ministries). 

• To initiate appropriate procedures and documentation concerning line fences, 
livestock protection and livestock impound. 

• To perform such other related duties as may be assigned by Howick Council. 
• To prepare by-laws authorizing tile drain loans, drain construction and maintenance 

projects for Council’s consideration and approval. 
 
Human Resources  
Policy and Procedures: 
• Provide consistent, timely and best practice HR advice to all employees, Department 
Heads and Council. 
• Responsible for establishing and administration of Human Resources and Finance 
policies and procedures; monitoring their application and enforcement to ensure 
fairness and consistency within all of the departments of the municipality.  
• Communicate and ensure understanding and compliance by managers and 
employees of relevant laws and regulations. 
• Identification and tracking of best practices and trends/advances in the fields of 
Human Resources; ensuring that all policies and procedures are in accordance with 
applicable legislation.  
• Develop policies and procedures for ensuring a respectful workplace by addressing 
issues such as employee rights, diversity, and workplace violence. 
• To provide advice to the Department Head and Council re: human resources 
policies, practice, procedures and programs.  

 
Employee Relations and Staff Performance: 
• Provide consultative services to identify root causes of employee relations issues, 
create solutions for improvement and facilitate implementation of action plans. 
• Provide support and guidance when resolving Department Head and employee 
inquired and concerns pertaining to all Human Resources policies.  
• Lead and/or participate in the investigation and resolution of employee complaints, 
issues and concerns regarding employment practices. This also includes any 
complaints received from the public, businesses, suppliers, lawyers, other municipalities 
and government agencies.  
• Effectively handle disagreements and workplace conflict resolution between 
municipal staff. 
• Develops, implements and monitors the success of performance feedback, coaching 
and career development to teams and individuals to maximize their probability of 
success. 

 
Compensation and Payroll: 
• On-going administration of the overall compensation program for municipal staff 
including market surveys of salaries/employee benefits, job evaluation and Pay Equity 
compliance, performance management and salary progression.  
• To verify payroll for all council and employees.  
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Recruitment:  
• Establishment of procedures, guidelines and standards covering 

recruitment/selection, assistance to Department Heads in the timely filling of vacant 
positions with consideration of potential internal candidates. 

• Keep current with new policies, laws and regulations associated with recruitment.  
• Prepare and post job postings/advertisements, internally and externally, using 

various publications, websites, educational facilities, job banks and social media as 
indicated by each department. Make recommendations for strategic posting for each 
position.  

• Coordinating interviews with short-listed candidates. Advises and provides feedback 
to all Department Head on their choice of short-listed candidates. Prepares and 
distributes interview schedule, coordinate any accompanying resources (e.g. rooms, 
testing equipment, etc.) and maintains constant communication with all candidates. 

• Leads the interview process, including facilitation of the interview, providing 
materials to the interview panel and candidates, providing the candidates with all 
necessary information related to the job (i.e. salary, benefits, hours, OMERS 
pension and start date), answers any questions the candidate may have. 
 

Employee Discipline and Terminations: 
• Acts as a resources and advisor to Council and Department Heads for the 

development and execution of staff evaluations and discipline.  
• Responsible to meet with the Department Head and Council regarding potential 

terminations of staff both for cause and without cause.  Works with applicable 
Management and legal.  Prepares written termination letters and follows through 
with the actual termination of the staff person in following the municipality’s 
procedure. 

Zoning Administrator 
• To respond to zoning inquiries from solicitors, real estate persons and the general 

public. 
• To provide information related to planning matters such as zoning, severance, minor 

variance. 
• To receive and process applications for Zoning or Official Plan Amendment. 
• To provide information to Committee of Adjustment concerning applications for minor 

variance/permission to allow. 
 
Working Relationships: 

Township Council 
↑ 

Clerk-Administrator 
 

 With Council 
-   Receives direction and leadership 
-   Discusses problems 
-   Recommends improvements 
-   Performs duties autonomously 
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 With Township Staff 
-   Provides guidance and assistance to administrative staff 
-  Consults with Department Heads concerning policies and procedures 
 
 With the Public 
-   Responds to inquiries related to general administrative and policy matters 
-   Refers complaints to appropriate Department Head 
-   Always uses courtesy, diplomacy and tact 
 
Working Conditions: 
Normal work schedule is 37.5 hours per week (Monday to Friday) 
May be required to work extra hours if workload dictates 
Required to attend meetings during evening hours  
 
Knowledge/Skills: 
Diploma/Degree in Public Administration 
AMCT/CMO designation 
Minimum 5 years related municipal experience 
Minimum 2 years related human resource experience 
Strong computer skills essential 
Strong analytical and communication skills 
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Corporation of the Township of Howick 
 

Position Description 
 

 
Position Title:  Treasurer-Tax Collector 
 
Department:   Administration 
 
Reporting Relationship: Howick Township Council 
              

 
Purpose of Position: 
To manage and control administration of the Finance Department of Howick; to fulfill the 
statutory requirements of the positions of Municipal Treasurer and Tax Collector as 
defined in the Municipal Act; to manage and control the financial, tax collecting functions 
of Howick; to establish procedures required to provide effective operation of the treasury 
and tax collecting departments. 
 
Job Description and Responsibilities: 
 
Treasurer 
• Manages the day-to-day operations of the Treasury Department by providing strong 
leadership in the areas of municipal finance including general accounting, financial 
analysis, budgeting, financial reporting, municipal property taxation and capital asset 
planning and management.   
• To perform the statutory duties prescribed in the Municipal Act in respect to the 
Treasurer-Tax Collector duties. 
• To ensure that best practices, policies and proper procedures are in place for the 
receiving, safeguarding and disbursing of all funds and for the proper and accurate 
recording of all such financial transactions. 
• Responsible for tendering and maintaining banking services for Howick.  
• To ensure payment of all debts and other expenditures as authorized by Council and 
ensures adherence to the purchasing policy and other financial policies adopted by 
Council.   
• To provide to Council, as required or requested, information with respect to the 
financial affairs of Howick. 
• To compile, in conjunction with Department Heads and Boards, annual budget 
estimates of operating and capital revenues and expenditures to be submitted for 
approval of Council and to monitor throughout the year compliance with the approved 
budget. 
• To provide all necessary information and documentation to Howick’s auditor to 
enable performance of interim and year-end audits. 
• Responsible for annual reporting requirements including the financial statements, 
the budget, the tax rates and the financial information return.   



February 2020 

• Responsible for maintaining the Municipality's Asset Management Plan and 
recording Asset Information in accordance with the standard of the  Public Sector 
Accounting Board. 
• Co-ordinates and reports to Council and the public on Howick's Long-Term Financial 
Plan.   
• Provides mentorship, coaching and oversight to the Treasury Department staff.   
• Manages Howick's general property and liability insurance portfolios including the 
processing of claims, coverage limits and tendering.   
• Explore grant opportunities, apply for funding as appropriate and assist department 
heads and/or committees with applications for funding and reporting, as necessary.   
• Establish Finance policies and procedures in consultation with Clerk. 
 
Tax Collector 
• To oversee the tax collection functions and ensures policies and procedures are in 
place and implemented to ensure the tax collection tools are applied accurately and in a 
fair and equitable manner.   
• To ensure tax collection procedures and policies are undertaken in accordance with 
the Municipal Act and relevant regulations.   
• To monitor the tax collection procedures and approve Tax Sale proceedings when 
appropriate.   
 
Administration 
• To ensure that Council’s decisions are implemented and carried out  
• To research and provide advice to Council on related programs, policies and 
procedures.  
• Provide leadership, direction and training to the finance department staff.  
• Maintain and update all employee information and records for municipal staff.  
• To issue payroll for all Council and employees.  
• To provide support to the Clerk with HR duties, policies and procedures. 
 
Working Relationships: 

Township Council 
↑ 

Treasurer-Tax Collector 
↑ 

Deputy Treasurer 
 
 With Township Council 
- Receives direction and leadership 
- Informs, advises and assists 
- Discusses problems 
- Recommends improvements 
- Performs duties autonomously 
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 With Township Staff 
- Trains, assigns, supervises and evaluates treasury staff 
- Provides treasury and finance assistance and direction to Department 
Heads/Supervisors 
 
 With the Public  
- Provides information relative to municipal finance and property tax collection  
- Reconciles complaints concerning finance and property taxes 
- Refers to Council delegations with policy-related issues 
- Relates to all with courtesy, diplomacy and tact 
 
Working Conditions: 
Normal work schedule is 37.5 hours per week (Monday to Friday) 
May be required to work extra hours if workload dictates 
Attendance at evening meetings required 
 
Knowledge/Skills: 
Post-secondary accounting designation (i.e. CGA; CMA; CA)  
Municipal Accounting and Finance; Municipal Tax Administration Certificates 
AMTC or CMO designation 
Minimum 5 years related municipal experience 
Advanced computer skills essential 
Strong management, analytical and communication skills 



 

Report to Council-Clerk-2022-11 
Title of Report: Municipal Alcohol Policy review 
 
From: Carol Watson, Clerk 
 
Date: June 21, 2022 
 
Recommendation: Be it resolved that Council approve amendments to Howick’s 
Municipal Alcohol Policy. 
 
Background: The Municipal Alcohol Policy (MAP) was reviewed May 12, 2022 by Reeve 
Harding, Operation Manager Nicholson, Recreation Facility Supervisor Ropp and Clerk 
Watson.  
 
Staff Comments: The Howick Community Centre Liquor Licence currently list the arena 
floor and the auditorium as licenced areas. The current licence expired May 7/22, staff 
started the renewal process in March. 
Howick Township’s Municipal Alcohol Policy will: 
a) ensure that the Recreation Facilities Supervisor and Renters/Users of the facilities are 
aware of the potential problems and consequences associated with licenced events; 
b) make the Supervisor and Renters/Users aware of the requirements of the Liquor 
Licence Act and Regulations relative to Special Occasion Permit (SOP) events; 
c) define the duties and responsibilities of the Supervisor and Renters/Users of the 
facilities regarding licenced events; 
d) outline strategies to monitor and control licenced events to prevent the occurrence of 
problems and reduce excessive drinking and dangerous behaviours; 
e) detail enforcement procedures and penalties resulting from non-compliance with the 
Policy; 
f) Mitigate risk of personal and/or municipal liability. 
 
Financial Impact: Not applicable. 
 
Concluding Comments: The purpose of the Municipal Alcohol Policy is to promote the 
safe and responsible use of alcohol at events being held in municipal facilities. This goal 
can be achieved in a positive manner through education, training and communication to 
individuals and/or groups and organizations.  
The Township of Howick Municipal Alcohol Policy (MAP) has been developed to protect 
our citizens, volunteers, public property and municipal assets, prevent problems that can 
arise as a result of alcohol consumption and foster an enjoyable environment for all who 
use our municipal facilities.  
 
Respectfully submitted: Carol Watson, Clerk 
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1.        Purpose 
The purpose of the Municipal Alcohol Policy is to promote the safe and responsible use of alcohol 
at events being held in municipal facilities. This goal can be achieved in a positive manner 
through education, training and communication to individuals and/or groups and organizations.  
The Township of Howick Municipal Alcohol Policy (MAP) has been developed to protect our 
citizens, volunteers, public property and municipal assets, prevent problems that can arise as a 
result of alcohol consumption and foster an enjoyable environment for all who use our municipal 
facilities.  
2. Objectives of the Policy 
Howick Township’s Municipal Alcohol Policy will: 

a) ensure that the Recreation Facilities Supervisor and Renters/Users of the facilities are 
aware of the potential problems and consequences associated with licenced events; 

b) make the Supervisor and Renters/Users aware of the requirements of the Liquor 
Licence Act and Regulations relative to Special Occasion Permit (SOP) events; 

c) define the duties and responsibilities of the Supervisor and Renters/Users of the 
facilities regarding licenced events; 

d) outline strategies to monitor and control licenced events to prevent the occurrence of 
problems and reduce excessive drinking and dangerous behaviours; 

e) detail enforcement procedures and penalties resulting from non-compliance with the 
Policy; 

f) Mitigate risk of personal and/or municipal liability. 
3.  Municipal Facilities 

3.1 Facilities Eligible for Events Licensed by a Special Occasion Permit 
a) Belmore Community Centre Auditorium 
b) Belmore Community Centre Arena Ice Surface Area 
c) Belmore Community Centre Curling Lounge 
d) Belmore Ball Park 
e) Fordwich Ball Park Pavilion 
f) Gorrie Ball Park Pavilion 
g) Gorrie Community Hall – upper level 
h) Gorrie Community Hall – Legion Room 
i) Wroxeter Ball Park Pavilion 
j) Special areas may be designated by a resolution of the Council of the 

Township of Howick, to be determined on a case-by-case basis. 
3.2 Facilities Licensed to Sell Under Liquor Licence Act 

a) Wroxeter Community Hall – upper and lower levels, patio area 
b) Howick Community Centre Auditorium – 250 capacity 
c) Howick Community Centre Arena Ice Surface Area – 1,000 capacity 

4.  Special Occasion Permit Private Events – Buck and Does, Weddings, Birthday 
Parties, etc 
a) Absolutely no public advertising. Information about the event may be shared with 

invited guests only. Notification may include social media (not available for viewing by 
the general public, must be a personal guest list), private invitation. The event must 
not be advertised to the public by way of flyers, newspaper, internet or radio. 

b) No intent for gain or profit from the sale of alcohol at the event. 
c) Absolutely no 50/50 draws, raffles, raffles of alcohol. 



 3 

d) Absolutely no games of chance, however, games of skill are permitted. 
e) A silent auction and/or live auction of items are permitted. 
f) Minors are not permitted to attend Buck and Doe type events in Howick Township. 

5.  Special Occasion Permit Public Events  
A Public Event SOP may be issued to registered charity organizations (not for profit entity) 
for the advancement of educational, religious or community objectives or for events that 
are of municipal, provincial, national or international significance. These events do not 
require municipal designation/resolution. Any other person or groups that don’t fall into the 
above categories may hold a Public Event SOP with a municipal designation/resolution.  

6. Outdoor Public Events 
Outdoor Public Events held in Howick Township can be operated through a SOP. For 
events attracting fewer than 5,000 people, an applicant for a Public Event SOP must 
provide 30 days notice to the AGCO, the Township of Howick (Recreation, Clerk, Building 
and Fire Departments), the OPP Huron Detachment and the Huron County Health Unit. 
Events exceeding 5,000 people, 60 days notice must be provided. Notification letters must 
include the event location, date and time of beverage service and a detailed sketch of the 
area to which the SOP will apply. 

Barriers – Outdoor Events 
Outdoor events and/or extension of a facility to include an outdoor area where 
beverages are being served and consumed must be properly fenced. Event fencing at 
least 36” in height is the responsibility of the renter to arrange and set up, as displayed 
in the sketch provided to the AGCO.   

7. Gambling 
Games of chance, luck or mixed chance and skill, such as raffles, 50/50 draws, are not 
permitted unless the proper licence has been obtained from the province or the 
municipality. Licences are only issued to eligible organizations with charitable, educational, 
religious or community betterment purposes. Visit www.agco.on.ca for further information. 
A live and/or silent auction and games of skill are acceptable. 

8. Management Practices - Personnel, Duties and Responsibilities 
Municipal Representative: Recreation Facilities Supervisor or Local Board Member who 
approves the rental of a municipal facility to an individual or group. This person must 
ensure that the renter is aware of the Municipal Alcohol Policy and its requirements and 
receives a signed rental agreement and certificate of insurance and PAL insurance. 
Event Sponsor: The person who rents the facility for the purpose of holding an alcohol 
use event must attend the event, ensure that an adequate number of properly trained staff 
are available and co-ordinate and help staff monitor compliance with the Policy. 
Permit Holder: The person who signs the alcohol permit (usually the Event Sponsor) must 
verify in writing to the Municipal Representative that he/she has been informed of and 
understands the Municipal Alcohol Policy. This person is the general manager of the event 
assuming responsibility and liability for its operation. This person is responsible for or 
arranging transportation options.  
Bartenders: All workers must have Server Training as recognized by the AGCO, accept 
tickets for the purchase of alcohol drinks, serve the drinks, monitor for intoxication and 
refuse service when a patron appears to be in or near an intoxicated state. 

http://www.agco.on.ca/
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Door Monitors: All workers must have Server Training as recognized by the AGCO and 
must be easily identifiable. Check identification to ensure no minors are admitted, when 
required, watch for signs of intoxication to prevent intoxicated or troublesome persons from 
entering and monitor patrons leaving the event.  
Floor Monitors:  All workers must have Server Training as recognized by the AGCO and 
must be easily identifiable. Monitor patrons’ behaviour, watch for signs of intoxication and 
respond to problems and complaints.  
Security:  Must be licensed Security Guard, must have Server Training as recognized by 
the AGCO and must be easily identifiable. Patrol the room, scan for potential trouble, notify 
permit holder and event staff of possible incidents, and assist in handling disturbances. 
Ticket Sellers:  All workers must have Server Training as recognized by the AGCO, sell 
tickets for alcohol drinks to a maximum of five (5) tickets per person per purchase, monitor 
for intoxication and refuse to sell to persons appearing to be at or near intoxication and 
refund tickets on request. Tickets will be sold from one location only at all events. 

9. Ratio of Event Workers – Minimum Requirements 
Number of 
Attendees 

 
Bartenders 

Door  
Monitors 

Floor 
Monitors 

Security Ticket 
Sellers 

Under 75 1 - - - - 
75 to 125  1 1 - - 1 
126 to 200 2 1 2 - 2 
201 to 300 3 - 2 2 2 
301 to 400    3 - 2 4 2 
401 to 500    TBD based on 

Operational Plan 
TBD based on 
Operational Plan 

TBD based on 
Operational Plan 

5 2 

501 to 750 TBD based on 
Operational Plan 

TBD based on 
Operational Plan 

TBD based on 
Operational Plan 

5 2 

751 to 1000 TBD based on 
Operational Plan 

TBD based on 
Operational Plan 

TBD based on 
Operational Plan 

6 2 

1000 to 1500 TBD based on 
Operational Plan 

TBD based on 
Operational Plan 

TBD based on 
Operational Plan 

7 2 

 

All Buck and Doe type events must comply with the minimum requirements for event 
workers. The municipality reserves the right to require the presence of OPP officers or 
increased security personnel as deemed necessary, the cost of which is the responsibility 
of the Event Sponsor.  
All Auditorium events are left to the discretion of the Recreation Facilities Supervisor with 
all user groups designating two (2) contacts to act as security for any events held in the 
Auditorium. Events that are not Buck and Doe type events, such as weddings, 
anniversaries, etc, are exempt from the security worker requirements for events with 200 
or fewer attendees. 
10.   Before the Event:  Responsibilities of the Sponsor and Permit Holder 
The Event Sponsor must obtain the appropriate ‘Special Occasion Permit’ from the Alcohol 
and Gaming Commission of Ontario (AGCO) and show proof of the permit to the municipal 
representative at least two weeks before the event along with a signed rental 
agreement. 
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The Sponsor and Permit Holder must verify that they have been informed of and 
understand, the Municipal Alcohol Policy, their obligations and that they intend to comply 
with the requirements by signing and presenting the attached Confirmation of 
Understanding to the Municipal Representative at least two weeks before the event. 
Failure to do so will negate any agreement and access to the facility will be denied, even if 
a Special Occasion Permit has been obtained. 
The Permit Holder must purchase “Party Alcohol Liability (PAL) Insurance” which 
includes Commercial General Liability (minimum $2,000,000.00) and Tenants Legal 
Liability and provide proof of same to the municipal representative at least two weeks 
prior to the event. This insurance policy shall name the Township of Howick as an 
additional insured for the period of the event (dates of coverage will be from 1st entry to exit 
end time) and shall state that coverage will respond to all claims relating to Alcohol and 
Gaming Commission (AGCO) licenced activities held on the municipal premises.  
The Permit Holder must provide a list of Smart Serve trained workers and a copy of their 
current Server Training Certification, to the municipal representative at least two weeks 
prior to the event.  
Prior to the event, the permit holder and the municipal representative must ensure that the 
facility is safe, secure and will appropriately accommodate the event. 
The Permit Holder must confirm that he/she will be in attendance at the event and will be 
responsible for making decisions about the operation based on the Municipal Alcohol 
Policy and the Liquor Licence Act of Ontario. 
The Permit Holder must give the municipal representative a copy of the alcohol purchase 
receipt indicating the purchase of the required minimum percentage (35%) of low-alcohol 
beverages and must ensure that non-alcoholic beverages are available. 
The Permit Holder must arrange for the required security, provide the Township Clerk with 
proof of current security licenses and Server Training certificates for all security personnel 
at least two weeks prior to the event and provide confirmation to the Clerk’s Department 
that OPP officers will be in attendance when required. 

11. During the Event:  Responsibilities of the Sponsor/Permit Holder 
At least one municipal representative (staff or Board Member or delegate from certain 
Howick Community Groups approved by Operation Manager Resolution No. 257/19) with 
authority to demand correction of policy infractions or to shut down the event on behalf of 
the municipality must attend all alcohol use events. 
The Permit Holder must attend the event and be responsible for making decisions about 
the operation of the event based on the Municipal Alcohol Policy and the Liquor Licence 
Act. 
The Permit Holder is responsible for the operation of the event and must refrain from 
drinking alcohol throughout the course of the event. 
The Permit holder must ensure adherence to the Municipal Alcohol Policy’s specified ratio 
of event workers. 
All event workers must wear highly visible identification approved by the facility supervisor.  
At all events that minors are admitted to the Permit Holder must arrange with the Municipal 
Representative a strategy of controls to ensure that: 
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i. Proof of age of majority is presented prior to entry;  
ii. The only proof of age accepted is government-issued photo identification (i.e. Ontario 

Driver’s Licence, LCBO BYID photo card, Canadian Armed Forces ID Card etcetera. 
A complete list of acceptable identification may be provided upon request. 

iii. A means of identifying attendees of legal age must be provided (i.e. wrist band, 
stamp, etc); 

iv. No minors are served, provided with or allowed to consume alcohol beverages; 
v. Any person providing a minor with alcohol will be expelled from the event and 

premises. 
Patrons must purchase drink tickets from a designated Ticket Seller. A five (5) drink ticket 
maximum can be sold to one person at one time. At one (1) hour prior to bar closing, ticket 
sales must be restricted to 2 tickets per person. 
To help control the event, Floor Monitors and Security must monitor the activity area and 
exits and be available to Ticket Sellers or Bartenders if they need help to manage a person 
who is refused sale or service. 
Event workers must report all problems and incidents to the Permit Holder, requesting 
guidance and assistance when necessary. The Permit Holder, security or municipal 
representative will determine if Police should be called and the Permit Holder must 
document the occurrence in the “Incident Reporting Log” available at the facility. 
There must be no “last call” announced. Entertainers, DJs, etc. must be advised of this 
rule. 
All entertainment must be ended and the bar closed by 1:00 am. Exception: 2:00 am on 
New Year’s Eve. 
The facility must be vacated by 1:45 am. 
The Permit Holder must complete an ‘Event Summary Report’ at the end of the event and       
return it to the designated municipal representative the next working day after the event. 

12.    Prevention Strategies 
The goal of “prevention strategies” is to avoid over-service and over-consumption of 
alcohol.      
Providing Food 
• An adequate supply of food must be available to persons attending the event. 
• Chips, peanuts and other such snacks do not qualify as food.  

 Providing No-Alcohol Drinks 
• No-alcohol drinks must be available at no charge or at a much lower cost than alcohol 

drinks. 
• Where wine is provided with a meal, a no-alcohol substitute must be provided to ensure 

that abstainers and children are included in celebratory toasts. 
 Providing Low-Alcohol Content Drinks 

• The Event Sponsor must show to the satisfaction of the municipal representative that at 
least 35% of available alcohol consists of low-alcohol beverages. “Low-alcohol” is 
defined as having an alcohol content of less than that of a standard drink as listed 
below. 
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No Extra-Strength Drinks 
• To be eligible to rent a municipal facility, the Event Sponsor must agree that no extra-

strength alcohol content drinks will be provided. Beer and coolers must not exceed 5% 
alcohol content. 

• The Event Sponsor must ensure that standard drinks will be served. A standard drink 
is: 
12 oz. of up to a maximum of 5% Beer   
5 oz. of up to a maximum of 12% Wine   
1 oz up to a maximum of 1½ oz. of 40% Spirits 

• Double strength drinks allowed only if served in a large cup 
 No Activities Promoting Drinking 

• Practices that encourage increased alcohol consumption are prohibited (i.e. double 
shots, pitchers of beer, oversized drinks, drinking contests, volume discounts, shooters, 
etc.). 

 Serving in Safe Beverage Containers 
• All drinks must be served in disposable paper/plastic containers or cans. All bottles will 

be kept within the bar. 
 Safe Transportation Options 

• Before being granted municipal facility rental privileges for a licenced function, the 
Permit Holder shall be required to show that a safe transportation strategy will be 
implemented. 

• The safe transportation strategy may include the following: 
Designated Driver   
-  designated driver program will be advertised at the event. 
-  designated drivers, identified as such by some means, will receive free no-alcohol 
drinks.                         
Alternative Transportation  
-  the event sponsor or a designated alternate will arrange for transportation for persons 
as needed. 

Sober Driver Awareness   
  -  post signs that:  

a)  encourage participants not to drive after drinking, and 
b)  remind participants that police may have spot checks in place. 

 No Alcohol Advertising 
• Advertising and posters that promote alcohol products are prohibited in all municipal 

facilities where children and youth are allowed entry. 
13. Net Revenue Share 
The Howick Community Centre offers a “Net Revenue Share” opportunity for events where 
alcohol is served at the Howick Community Centre. The following rules apply to all net 
revenues share events. 

• A total of 50% of the net revenue (after expenses and HST) will be issued to the rental 
group 

• Net revenue share will only apply to events using Howick drink prices as a minimum 
standard drink price as established by the AGCO  
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• Rental groups may choose to sell drinks for less or have a free bar for their guests with 
no net revenue share. The rental group will be invoiced for all drinks served at the base 
price level which shall not be more than the minimum standard drink price as 
established by the AGCO  

• If the gross bar receipts are less than $250.00 there will be no net revenue share 
issued 

• Service Clubs and other select volunteer groups in the Township of Howick can apply 
to Council to request to provide their own bar staff for specific events. Upon Council 
approval of their own bar staff the Township of Howick will pay back to the Service Club 
or volunteer group a donation of $10.00 per hour, per staff member with a maximum of 
three volunteers to be used by any Club at any time. If approved to use your own bar 
staff, the Recreation Facility Supervisor must be provided with a schedule of staff to be 
used for the event, along with all Smart Serve qualifications at least two weeks prior to 
the event. If a schedule is not received by the Recreation Facility Supervisor, the 
Supervisor will be authorized to cancel the Service Clubs request to staff the bar 
themselves and can go ahead and staff the bar with Howick Community Centre staff.  

14.    Signage in Designated Facilities 
The following signs shall be prominently and permanently displayed in all municipal 
facilities designated as “eligible” for alcohol use events: 
a) Accountability for Event - The following form will be mounted at the entrance and bar 

area in each facility. The Event Sponsor and/or Permit Holder must ensure that the 
form is completed, with all information relevant to the event clearly visible. 

 
Township of Howick 

Special Occasion Licenced Event 
 

Name of Event Sponsor / Rental Group:        _______      
 

Name of Permit Holder:                                     
 
Address of Permit Holder:  ____________________________________________ 

 
                                                                                                                                              
     
Name & Address of Facility:                                                                                                   
 
                                                                                                                                                     
 
Name of Municipal Representative:                                                                                        

 
Ontario Provincial Police  -  911, Non-Emergency Call  1-888-310-1122 

 
Alcohol & Gaming Commission of Ontario  -  Call 1-800-522-2876 
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b) Proof of Age - Signs must be posted near entrances and in bar areas which read: 
 
 

Must be 19 years or older to consume alcohol 
 

Valid PHOTO identification required 

c) Alcohol Ticket Sales Limit - A sign must be posted at the ticket sale area which 
reads: 

 
ALCOHOL TICKET SALES 

 
 
FIVE (5) TICKETS PER PERSON AT ONE TIME 

 
 

ONE HOUR BEFORE CLOSING - TWO (2) TICKETS PER 
PERSON AT ONE TIME 

 
d) Statement on Intoxication - The following sign will be posted at entrances and in bar 

areas: 
 

BY LAW SERVERS CANNOT SERVE any person to the point of intoxication, 
OR any person who is intoxicated 

 
LOW-ALCOHOL  & NO-ALCOHOL BEVERAGES, AND FOOD ARE AVAILABLE 

 
e) No “Last Call” - A sign will be posted at entrances and bar areas stating: 

 
NO “LAST CALL” ANNOUNCED 

 
BAR CLOSES AT 1:00 AM SHARP 

 
Facility must be vacated by 1:45 AM 
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f) Designated Driver/Sober Driver Spot Check - This sign will be posted at 
entrances/exits: 

 
DESIGNATED DRIVERS 

WE ARE PLEASED TO OFFER YOU  
FREE NO-ALCOHOL BEVERAGES 

Thanks for helping to reduce impaired driving in 
Howick Township 

 
g) Fetal Alcohol Syndrome  -  This sign shall be displayed at the service bar: 

 
Sign available from Alcohol and Gaming Commission of Ontario 

 
WARNING: 

Drinking Alcohol during pregnancy can 
cause birth defects and brain damage 

to your baby 
 

  1-877-FAS-INFO                            www.alcoholfreepregnancy.ca 

h) Alcohol-Free Areas - All facilities and areas listed as “Not Eligible” for Alcohol-use 
events  will be clearly posted: 

 
ALCOHOL 

 
NOT PERMITTED 

 
IN THIS AREA 

i) Code of Conduct - This sign will be posted at entrances/exits: 
 

CODE OF CONDUCT 
 

 Any person misbehaving, unruly or intoxicated will be denied 
entry. 

 
 Police will be called to deal with any person causing a disturbance 

during an event. 
 

15. Enforcement Procedures and Penalties - Immediate Action Upon Non-Compliance or 
Infraction of Policy 
Event Workers will ensure that unruly or intoxicated persons are prohibited from entering 
the event. 
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Municipal representative or security personnel will call police to deal with any person who 
becomes unruly or causes disturbance during the event. 
Event staff must report an infraction of this policy to police if it is believed such action is 
warranted. 
If the Permit Holder does not correct the Policy infractions, the designated municipal 
representative must intervene and take action. 
If participants are found to be drinking alcohol in a restricted area, the municipal 
representative must request that the illegal drinking cease. If the drinking continues, action 
will be taken. 
Any infraction of this policy or incident of disturbance must be reported to the designated 
municipal representative in attendance or to municipal staff within 24 hours or at the start 
of the next working day and recorded in the ‘Incident Reporting Log’ available at the 
facility. 
Short-term Penalties 
All reported infractions and disturbances will be reviewed by Howick Township Council at 
the next regular Council meeting. 
The next scheduled rental or event (alcohol or no-alcohol) for the Sponsor and/or Permit 
Holder will be revoked and cancelled. A designated municipal representative will send a 
registered letter to the Event Sponsor and/or Permit Holder describing the problem and 
advising that their rental privilege for the next scheduled rental or event has been revoked. 
If deemed necessary, a letter will be sent to an individual who caused a disturbance at an 
event advising that he/she will be denied admittance to events in any municipal facility for a 
period of one year. A list of such persons will be provided to each municipal facility to 
ensure enforcement. 
Long-term Penalties 
When a person, group or team again contravenes the Municipal Alcohol Policy said 
person, group or team will not be allowed to rent any municipally owned facility or work at a 
licensed event in a municipally owned facility for a minimum of one year. 
If a person, group or team contravenes the Policy a second time, said person, group or 
team will be permanently barred from renting any municipal facility. 

16. Policy Implementation and Support - Implementation and Orientation 
Upon completion and adoption of the Municipal Alcohol Policy, the Policy Review 
Committee will create and implement a strategy as soon as possible to inform and orient 
Council members, municipal staff, municipal service boards, Facility Supervisor  and 
facility users to the policy’s requirements.  
Promotion 
The Policy Committee will determine an appropriate publicity campaign to inform the 
community at large about the policy and its purposes and benefits. As well, neighbouring 
municipalities will be advised of the implementation of the Municipal Alcohol Policy. 
Policy Monitoring and Review 
Howick Township’s Municipal Alcohol Policy will be reviewed annually by an ad hoc team  
comprised of municipal staff, Council and Facility Supervisor.  
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Based on information gathered from these participants, the policy may be adjusted to meet 
changing needs, revise eligibility designations and allow for amendments necessitated by 
changes to the Liquor Licence Act of Ontario and policy revisions by the Alcohol and 
Gaming Commission of Ontario (AGCO). 



Event Organizer Checklist – June 2022 

Event Organizer Checklist for Liquor Licenced Events 
This checklist must be signed and submitted to the Township of Howick with all 
supporting information at least 10 days before the event; see Howick’s Municipal 
Alcohol Policy (MAP) for additional information. 
1. Name of event: ______________________________________________________  
2. Location of event: ____________________________________________________  
3. Date and time of event: _______________________________________________  
4. Estimated attendance: ________________________________________________   
 Is event by invitation only   Yes   No    
5. Will persons under 19 years of age be attending this event? Yes    No    
6. Name of event organizer (person and/or group sponsoring/hosting this event) 
Name________________   Phone: _______________ Cell: _______________  
7. Name of Special Occasion Permit (SOP) holder (if applicable) and all official 
designates:  
SOP Holder Name: _____________________Phone: ______________Cell: ________    
N/A Municipal Licence Yes   No    
Official Designates:  
Name: __________________ Phone: _______________ Cell: ____________________ 
Name: __________________ Phone: _______________ Cell: ___________________  
8. A copy of the SOP permit has been provided? Yes, Date Received: ________   
9. Proof of liability insurance has been provided? Yes, Date Received: ________    
10.The safe transportation strategies that will be used at this licenced event are: 
 a) ________________________________________________________________  
 b) ________________________________________________________________  
 c) ________________________________________________________________  
 (list on separate sheet if necessary) 
11.List the names and certification numbers of the Smart Serve trained event workers 
for this licenced event (proof of certification may be required): 
Name                                                          Certification Number 
___________________________  ________________________________   
___________________________  ________________________________  
___________________________  ________________________________   
___________________________  ________________________________  
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12. Is security required as per policy? Yes   No    
If required, please list the names and security licence numbers for security staff for this 
event (proof of certification must be available on request):  
Name Security Licence Number  
__________________________   _____________________________________ 
__________________________   _____________________________________  
13.The undersigned event organizer has received the Municipal Alcohol Policy (MAP) 
and has read and understands the information and requirements contained therein.  
Yes    Date_________  
Please note that if there is anything that you do not understand with respect to this 
policy, it is your responsibility to contact the appropriate Township of Howick Staff 
(phone ______________________) to obtain clarification and understanding prior to 
signing this event organizer checklist. 
By signing this event organizer checklist for liquor licenced events, the undersigned 
hereby agrees, on behalf of itself/himself/herself and on behalf of its/his/her partners, 
employees, volunteers, agents, executors, administrators and assigns, as the case may 
be, to comply with all of the obligations, terms and conditions of the Township of Howick 
Municipal Alcohol Policy (MAP). 
Signed ____  day of ______________, 20___.  
Name of Corporate Event Organizer (print) on behalf of: ________________________   
Signature of Corporate Event Organizer Title: _________________________________  
I have the authority to bind the Corporation  
Name of Individual Event Organizer (print) _________________________    
Signature of Individual Event Organizer_____________      
Name of Witness (print)_________________         
Signature of witness__________________        



Facility Rental Agreement – June 2022 

Township of Howick Facility Rental Agreement 
 

Between the Township of Howick (hereinafter called the licensor) 
 
And              
  
Address              
 
Phone Home       Work        
(hereinafter called the licensee)  
 
Rental  
The above named licensee herby contracts to rent the Howick Community Centre in 
Gorrie Ontario, as owned by the Township of Howick, for the dates and times 
mentioned above under the conditions contained herein.  
 
Indemnification 
The licensee covenants to save harmless and indemnified the licenser being that the 
Township of Howick, its servants and agents, against any legal liability for losses, 
damages, claims, actions, demands and costs arising directly or indirectly out this rental 
agreement and further agrees to abide by the conditions set out herein 
 
Damage  
The licensee agrees to pay the full cost of damage to the building or loss and damage 
to any equipment located thereon. 
 
Equipment Usage 
The equipment, appliances and kitchen contents contained in or on the premises are 
the sole property of the licenser and will remain in or on the premises at all times. The 
equipment shall be returned to the state they were prior to the rental. 
 
Building Modification 
The licensee at no time may perform or contract persons to perform any type of 
modification(s) to the building, including but not limited to the structural system, 
electrical system, plumbing system, heating, ventilation, air conditioning system and all 
appliances. Modification(s) that may be required for the rental must be submitted 7 days 
prior to the event to the Recreation Facilities Supervisor. The Recreation Facilities 
Supervisor may recommend the modification(s) are warranted or deemed necessary. 
The licensee will be required to incur the full costs of modification(s). Modification(s) 
relates to the repair and/or maintenance of the building. 
 
Repairs  
The licensee at no time may perform or contract someone to perform any type of repairs 
to the building, including but not limited to, the structural system, the electrical system 
the plumbing system, the heating ventilation air conditioning system or any appliances. 
The licensee will bring the repairs to the attention of Howick staff.  
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An agent of the facility will repair the item in question, if deemed to be the negligence of 
the licensee and the licensee will incur the full cost of the repair. 
 
Set Up  
The licensor is required to set up all tables, chairs or any required equipment if the 
license provides a drawing or description prior to the above-mentioned rental date. 
 
External Equipment  
External equipment required for the event must be approved by the Recreation 
Department and must be removed after each event. 
 
Rules & Regulations  
The licensee shall in all respects, abide by and comply with applicable laws, rules, 
regulations and by-laws of the federal, provincial and municipal governments or any 
other governing bodies whatsoever and with local, police, health or fire regulations or 
by-laws. 
 
Binding Effect 
The licensing agreement and everything heron contained shall insure to the benefit of 
and be binding upon the parties hereto, their heirs, executors, administrators, 
successors, and assigns. 
 
I (the licensee) have read and understand the agreement and will comply with 
conditions above. 
 
Name of Licensee             
 
 
Signature of Licensee            
 
 
Township of Howick Representative          
 
 
Date        
 



 

 
 

 
Report to Council-Clerk-2022-12 

 
Title of Report: Chief Building Official 
 
From: Carol Watson, Clerk 
 
Date: June 21, 2022 
 
Recommendation: That Council approve hiring Ed Podniewicz as Howick’s Chief 
Building Official; and further, authorize Reeve Harding to sign the terms of employment. 
  
Background: CBO David Kopp submitted a letter of resignation at the May 3, 2022 
Howick Council meeting. An ad seeking a Chief Building Official was placed on Howick 
and OBOA websites and in the May 12 edition of the Wingham Advanced Times and 
Independent Plus. Applications are due May 24/22 at 12 noon; two applications were 
received. 

Staff Comments: Council interviewed both applicants and recommended that the 
position be offered to Ed Podniewicz. 
 
Financial Impact: Remuneration is step five on the 2022 wage grid for By-law Officer. 

Concluding Comments: The Chief Building Official ensures building activities within 
the municipality are constructed in compliance with the Ontario Building Code and 
related legislative and regulatory standards. The ideal candidate will possess a 
membership in the Ontario Building Officials Association. With experience preferably 
gained in a municipal setting, the CBO will manage their work to the highest standards 
of professionalism. 

 
Respectfully submitted: Carol Watson, Clerk  
 



WROXETER HALL BOARD 

MINUTES OF MEETING HELD MAY 5TH 2022 

 

Meeting called to order @ 7:10 pm. 

Present:-  Marvin, MaryJane, Carol, Tony. 

Minutes:-  The minutes of the previous meeting were read by 

Marvin, Motion to accept proposed by Carol, seconded by Mary 

Jane - passed. 

“WELL”:- Regarding the upcoming sale of the Church, Sandra 

Edgar, who is a steward of the church, has had it written into 

the sale agreement that the church owns the well but the hall 

provides the electricity to pump the water and has access to 

said water. 

FISH DINNER:-  Contact is being maintained with “Brussels 

Legion” and we will try for a date in August/September. The 

criteria are 200 meals minimum and not on a weekday. Cost 

would be about $10/meal. 

FINANCIAL:-  The hall has received approx. $14,000 from the 

municipality regarding the Covid shutdown etc. $2,000 have 

been moved from the savings account to the current account, 

to help cover the heating costs. Motion to accept Mary Janes’ 

report was proposed by Tony, seconded Carol - passed. 

 

 



 

Tony reported that the Pool Club has contacted “Double D” of 

Walkerton to recover and service the pool table. Costs to be 

covered by the pool club as a donation to the hall for 

maintenance. 

 

Carol reported that the Hall rentals were increasing. 

Meeting closed @ 8:25 pm. 

 

 



 

 

 The Corporation of the City of Cambridge 
Corporate Services Department 
Clerk’s Division 
The City of Cambridge 
50 Dickson Street, P.O. Box 669 
Cambridge ON N1R 5W8 
Tel: (519) 740-4680 ext. 4585 
mantond@cambridge.ca 

June 1, 2022 

Re: Motion from Councillor Liggett – Request to the Province of Ontario for a Plan of 

Action to Address Joint and Several Liability 

At the Special Council Meeting of May 31, 2022, the Council of the Corporation of the 

City of Cambridge passed the following Motion: 

WHEREAS the cost of municipal insurance in the Province of Ontario has continued to 

increase with especially large increases going into 2022; and 

WHEREAS Joint and Several Liability continues to ask property tax payers to carry the lion’s 

share of a damage award when a municipality is found at minimum fault; and 

WHEREAS these increases are unsustainable and unfair and eat at critical municipal 

services; and 

WHEREAS the Association of Municipalities of Ontario outlined seven recommendations to 

address insurance issues including: 

1. That the Provincial Government adopt a model of full proportionate liability to replace joint 

and several liability. 

2. Implement enhancements to the existing limitations period including the continued 

applicability of the existing10-day rule on slip and fall cases given recent judicial 

interpretations and whether a 1-year limitation period may be beneficial. 

3. Implement a cap for economic loss awards. 

4. Increase the catastrophic impairment default benefit limit to $2 million and increase the 

third-party liability coverage to $2 million in government regulated automobile insurance 

plans. 



 

 

5. Assess and implement additional measures which would support lower premiums or 

alternatives to the provision of insurance services by other entities such as non-profit 

insurance reciprocals. 

6. Compel the insurance industry to supply all necessary financial evidence including 

premiums, claims and deductible limit changes which support its own and municipal 

arguments as to the fiscal impact of joint and several liability. 

7. Establish a provincial and municipal working group to consider the above and put forward 

recommendations to the Attorney General. 

NOW THEREFORE BE IT RESOLVED that the Council for the Corporation of the City of 

Cambridge call on the Province of Ontario to immediately review these recommendations 

despite COVID-19 delays, as insurance premiums will soon be out of reach for many 

communities and 

BE IT FURTHER RESOLVED that this motion be provided to the Premier of Ontario, the 

Minister of Finance, the Attorney General, the Council of the Region of Waterloo, all Ontario 

municipalities. 

 
Should you have any questions related to the approved resolution, please contact 
me.  

Yours Truly, 

 

Danielle Manton 

City Clerk 

 

Cc: (via email) 

Hon. Premier Ford 

Ontario Minister of Health, Christine Elliot 

Association of Municipalities of Ontario 

City of Cambridge Council 
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Jun 13, 2022 
 
 
Municipal Councils of Ontario 
 
Subject:  The Retention of Professional Engineers at Ontario Municipalities 
              
 
The purpose of this letter is to stress the importance that municipal engineers play in the successful 
operation of cities, counties, towns, and townships across Ontario. 
 
The Municipal Engineers Association (MEA) is a non-profit association representing the municipal 
engineering field in Ontario.  We have a membership base of over 1,000 municipal engineers across 
Ontario who are employed as professional engineers at Ontario municipalities and other provincial 
agencies serving in the engineering/public works field. 
 
We advocate for sustainable municipal infrastructure practices and our members provide significant 
input into the development of processes, standards, and specifications for use in municipal 
infrastructure systems such as drinking water delivery, wastewater collection and treatment, storm 
water management, waste management and transportation systems. 
 
The MEA has been the proponent for the Municipal Class Environmental Assessment process since the 
mid-1980s.  We are also a co-proponent of Ontario Provincial Standards & Specifications that many 
Ontario municipalities use when planning for and tendering municipal engineering projects. 
 
There are a number of examples in various current legislation, where the use of a professional engineer 
is referenced.  Key tasks include roles in transportation, natural resources, health and safety, consumer 
services, environment, tourism, agriculture, climate change, and energy. It is essential that 
municipalities consider the appointment of professional engineers, especially within the areas of 
engineering and public works, to afford municipal councils the appropriate due diligence toward public 
safety. Unfortunately, we are observing a concerning trend where this is no longer the case. 
 
Professional engineers, through education and practical experience requirements, have the knowledge 
and foresight to not only understand the ‘how’ of an issue, but also understand the ‘why’ behind issues 
as well.  Professional engineers are licensed to practice in Ontario through the Professional Engineers 
Act and are bound by statutory accountabilities, which includes a code of ethics. Under this code, 
professional engineers are required to act at all times with fidelity to public needs; professional 
engineers regard their duty to public welfare and safety as paramount. 
 
Professional engineers also provide significant value to municipalities through their understanding of 
risk management, which assists in lowering exposure to claims against a municipality.  With insurance 
premiums rising every year, it is prudent that municipalities appoint a professional engineer to guide 
these decision-making processes. 
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As of December 31, 2019, there were 57,134 practicing professional engineers licensed and practicing in 
the Province of Ontario.  Of this number, only 136 professional engineers work for municipalities with a 
population of 50,000 or less. This represents only 0.2% of licensed and practicing Ontario Professional 
Engineers being employed by Ontario municipalities serving populations of less than 50,000.  Many of 
these smaller municipalities have a Public Works/Engineering Department head and would benefit by 
appointing a Professional Engineer. 
 

The vast majority of professional engineers working at Ontario municipalities are employed by larger 

urban centres having a population greater than 50,000. 

For smaller municipalities that do not have the financial resources to employ a full-time professional 
engineer on their staff, the MEA recommends the appointment of a professional engineer through a 
licensed consulting firm so that your municipality may meet the needs only a professional engineer can 
provide. 
 
We would also like to take this opportunity to promote membership in the MEA.  There are Ontario 
municipalities that currently do not have representation in the MEA.  If you have a professional 
engineer(s) on staff and they are not MEA members, we encourage your municipality to have them 
apply.  The MEA offers members access to knowledge, learning and the ability to stay up to date with 
current industry practices.  It truly is great value for a very nominal fee. 
 
On behalf of the MEA, we thank you for taking time to review this letter.  Should you have any 
questions, please reach out to the MEA’s Executive Director, Dan Cozzi, P. Eng. at 
dan.cozzi@municipalengineers.on.ca.  
 
Yours sincerely, 
 

 
__________________________ 
Jason Cole, P. Eng., 
MEA President 2021 - 2022 

mailto:dan.cozzi@municipalengineers.on.ca






Corporation of the Township of Howick 

By-law No. 29-2022 

 
being a by-law to authorize 

Canada Community Revitalization Fund Contribution Agreement 
 
 

Whereas, the Municipal Act, S.O. 2001, c.25, as amended, s. 5 (3) states that municipal 
power including a municipality’s capacity, rights, powers and privileges shall be exercised 
by by-law unless the municipality is specifically authorized to do otherwise; 
And whereas, the Federal Economic Development Agency for Southern Ontario was 
created to strengthen southern Ontario's economic capacity for innovation, 
entrepreneurship and collaboration, and promote the development of a strong and 
diversified southern Ontario economy; 
And whereas, as part of the Southern Ontario Prosperity Program, the Minister has 
established the Canada Community Revitalization Fund to help communities, cities and 
towns build and improve their infrastructure to bring people back to public shared spaces 
safely, and to create jobs and stimulate local economies as they recover from the social 
and economic disruptions associated with the COVID-19 outbreak; 
And whereas, Howick Council passed Resolution No. 65/22 to enter into an agreement 
with the Canada Community Revitalization Fund for the construction of the Howick trail 
system; 
And whereas, the Minister has agreed to make a non-repayable contribution to the 
Recipient in support of the Recipient’s Eligible and Supported Costs of the Project; 
Now therefore, the Council of the Corporation of the Township of Howick enacts as 
follows: 
1. That the Canada Community Revitalization Fund Contribution Agreement between the 
Township of Howick and the Province attached as Schedule ‘A’ forms an integral part of 
this by-law. 
2. That the Reeve and the Clerk of the Township of Howick are hereby authorized 
to enter into the agreement attached. 
3.That this by-law shall come into force and effect on the date of final passing. 
 
Read a first and second time this 21 day of June, 2022. 
 
Read a third time and finally passed this 21 day of June, 2022. 
 
 
 
 
 
 

Reeve Doug Harding Clerk Carol Watson 



Corporation of the Township of Howick 
 

By-law No. 30-2022 
             
 

Being a by-law to appoint a Chief Building Official/Building Inspector 
             
 
Whereas, the Municipal Act, S.O. 2001 c.25 Section 227 states:  
It is the role of the officers and employees of the municipality, 

(a) to implement council’s decisions and establish administrative practices 
and procedures to carry out council’s decision;  

(b) to undertake research and provide advice to council on the policies and 
programs of the municipality;  and 

(c) to carry out other duties required under this or any Act and other duties 
assigned by the municipality;  

 
And whereas, Section 3 (2) of the Building Code Act, 1992,  S.O. 1992, c. 23, as 
amended, states: the council of each municipality shall appoint a chief building 
official and such inspectors as are necessary for the enforcement of this Act in 
the areas in which the municipality has jurisdiction;  
 
And whereas, the Council of the Township of Howick deems it expedient to 
appoint a Chief Building Official whose duties shall also include Building 
Inspector as required;   
 
Now therefore, the Council of the Township of Howick hereby enacts as follows: 
 
1. That the Council of the Township of Howick hereby appoints Ed Podniewicz 
as Chief Building Official/Building Inspector for the Township of Howick who will 
act at the pleasure of Council effective August 2, 2022. 

 
2. That the Reeve and Clerk are hereby empowered to sign and execute this  
by-law. 
 
3.  That all by-laws or parts of by-laws heretofore passed for the purpose of 
appointing a Chief Building Official and/or Building Official/Inspector for the 
Township of Howick are repealed effective August 2, 2022. 
 
Read a first and second time this 21 day of June, 2022. 
 
Read a third time and finally passed this 21 day of June, 2022. 
 
 
            
Reeve Doug Harding   Clerk Carol Watson 
 



Corporation of the Township of Howick 
 

By-law No. 31-2022 
             
 

Being a by-law to delegate certain authorities to the Clerk  
for the period of August 19, 2022 to November 15, 2022  

(Restricted Acts/Lame Duck Period) 
             
 
Whereas, Section 275 of the Municipal Act, 2001, c. 25 as amended, restricts 
certain actions that a Council may take after Nomination Day (August 19, 2022) 
and after Voting Day (October 24, 2022) in the event that it is determined by the 
Clerk with certainty that less than ¾ of the current members of Council will be 
returning to sit on the new Council; 
And whereas, Section 275 (3) of the Municipal Act, 2001 c. 25 restricts Council 
from taking action on the following: 
a) The appointment or removal from office of any officer for the municipality; 
b) The hiring or dismissal of any employee of the municipality; 
c) The disposition of any real or personal property of the municipality which has a 
value exceeding $50,000 at the time of disposal; and, 
d) Making any expenditure or incurring any other liability which exceeds $50,000; 
And whereas, Section 275 (6) of the Municipal Act, 2001, c. 25 states that 
nothing in this section prevents any person or body exercising any authority of a 
municipality that is delegated to the person or body prior to nomination day for 
the election of the new Council; 
And whereas, Council deems it expedient to delegate authorities to the Clerk to 
take action, where necessary, during the period of August 19, 2022 to  
November 15, 2022 should it be determined with certainty that fewer than ¾  
members of current Council will return to sit on the new Council; 
Now therefore, the Council of the Corporation of the Township of Howick enacts 
as follows: 
1. That the Council of the Township of Howick delegates authority to the Clerk to 
take action, where necessary, to perform the restricted actions listed in Section 
275 (3) of the Municipal Act, 2001 between August 19, 2022 and  
November 15, 2022; 
2. That the Clerk will report to Council on any actions taken under the authority 
of this delegation;  
3. That such delegation shall only take effect if it is determined with certainty that 
fewer than ¾ members of current Council is to return to sit on the new Council; 
4. That this by-law shall take effect and come into force immediately upon its 
passing. 
 
Read a first and second time this 21 day of June, 2022. 
 
Read a third time and finally passed this 21 day of June, 2022. 
 
 
            
Reeve Doug Harding   Clerk Carol Watson 
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